
User Manual to Create Sub Login 

We are introducing a new functionality to create sub login for different departments, who are using Endurance VAS 

Portal. This will help you to create multiple logins.  

User can use the sub Login, continue to work.  

In case password need to reset, you can use Forgot password option, where link will be sent on sub login user’s email id. 

You don’t need to wait for Endurance support. 

The simple procedure and steps are given below. Just follow the steps. 

1. Login on Portal with your vendor code.   

2. After Login, go to Vendor self services menu which is highlighted with Yellow colour. Select Sub Users Option, as 

shown in below screen. 

 

 

3. Enter the required details as Highlighted in below screen. Instead of Person name, you can also use Department 

Name.  

In login user name, you can only enter 3 character / numeric. Which will be separated by – at the time of login. 

 
 

Click on Submit to Create Login. 

You can create maximum 5 (department wise / Person wise) Sub Logins to use. 

 

 

  



After Successful Login creation, details will be shown on the same page. 

 
 

 

4. Click on Access option as shown in below screen. 

 

 
 

System will show you all Reports / pages as shown in below screen. You have to give access for required pages to 

that person or Department. 

 

 
 

After selecting appropriate pages, click on Submit to give access to user for those pages. 

Successful message will be displayed on the top of Page. 

 
 

 

 

 

 

 



 

5. Login with new user, as shown in below screen.  

Password has been set at the time of sub-login creation. Use same credentials to login on VAS portal. 

Login with Vendor code (6 Digit) – user name e.g. 100000-ds 

 

 
 

 

Now user can access his login and the pages authorized to him. 

 
 

 

Thank You. 


