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Sub : = Employces’ Provident Funds and Mise, Provisions Act, 1952 and the Schemes frameg the reonder-
Applicability ol-Allotment of Cade Number-regarding,
Sir (5),
Enquirics made by this olfice/information available on records of this office roveal that
Employces' Provident Funds and Mise. Provisions, Act, 1952 and the Schemes framed there-under i
ble to your Tactoryfestublishinent ineluding all jis branches/departments, il any, with effcct rmn.;!.:.m&
-.ﬁaql'lﬂpmisiunllly. subject to farther verification of your rds for the prior period becauise, Hisa
(@) () It is factory enguped in the industry uf,é.m rZEJ..&, which is specified in schedule | of
the Einployecs® Provideni Funds Act, 1952,
(1) It is an establishment of class of establishments

il LT T UL T TS umpp [ 'hﬂ the “id

Act has been made applicable by Notification No, G §. R DB Vo et v
Dntcd.,........,.......is:ued under section | (3 of the Employees' Provident Funds Aey,
1952,

(b) Tt has completed f3 ¥ears from g le of its set up as required under scetion 16 (1) of the Act
on or h:forc.........*t{:.é::.."g....

{€) 1t has emploped ia;stl and more person on ..ZH{("& LTy T—

5 Accordingly a Code No. "UP,*I,,SJ.. iﬂ.,,," is hereby allotted 1o your ﬁﬂm}fntnbiit_hmcnt
; together with its branches gnd you should make compliance of the provisiens contained in the
H i EPOF & bdies Provision Act, 1952 und also the Employecs® Family Pension Scheme, 197],
from the dyie 1he Act; und applicable 1o YOUur establishment as stated above, under this code
Nao., UI‘I.ZM.?:E«QI:% should invariably be quoted in all Provident Fund returns yng
t this oflice, ; y

Funds S:heme, 1952 showing all the cmployees of your establishments employed by you or
through contractor entitled 10 become members of the Employecs' hwﬁc Funds on the dage
of cammencement of 1he Scheme in your establishment, viz .‘:'.‘."i'.‘. .gwitltin 15 days from
the date of receipl of this comimunication,

4. As provided in paragraph 26 of the Employees® Providenl Funds Scheme, the following employecs
Working in or in connection with the work of your establishment shall be cligible for membership
of the fund and be go enralled,

(a) Every cimployee who on the dute mentioned in parngraph 3 above has put in three months
Continuous scrvice or has actually worked for 60 days in a peried of 3 months or fess in your
establishment or in any ather establishinent of yours to which the Act applics or parly in one
awd partly in the other or hus been declared parmanent whichever s the carliest,

establishment or in respeet of any other establishment of yours 1o which the Act applics.

NOTE : The following category. or employees will not be eligible for such membership-even if they fulfl
the conditions {2) and (b) above.

() Those who ure drawing more than Rs. 1600f- per months at the time ol commencement of (he

| schems or on their becoming cligible tor membership,  But gn employee, who has nlready been
on rolled ns o member while his pay was less than Rs. 1600/~ will continne 10 be member pnd
will contribute to the Fund twea after his pay increases 1o more Rs. |6 0/~ but the cmployer's
contribution would be restricted (o that due on Rs. 1600/- If, however, both 1he employees e
employers desires 1o contribute on the pay in excess of Rs. 1600/- they would be permitied 1o as
Ao ana joint rpest to that o (prior 10 11-12-1976, the nhove said limit was Re, 1000}y,

(i) Those whu gre cmployee aftcr withdrawing their Provident Fund avcumulntions on relircment
from scrvice afier attaining the age or 55 years,

Giii)  Apprentices appuinteed ungder 1he standing  nrders duly certifiedl by a competent authority ir
declarcd ng sk by an authority specified in 1his behalr,

5. Ewvery employee, who has completed the qualifying service of 6o days or three m;nthl a8 mentioned
above is elipible for membership froim the first of the month following that in which he completed
the said service, Particulars af suclh emplopees should be furnished in Form No. 5 within twenty
five days of the close of each month alongwith the monthly statement of contributjon in Form
12-A refered to jn paragraph 18 below il not such person becomes elipible for membership jn a
month a return be submited by the due date,
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(6) - Sundnys and vthor bollduys lnumnfnn hoidh :.ur netunl’ wurlr. llml by tlunmk? m 3 dn
o Which ‘the amppyee has’ un:hden‘lhn*%ﬂar&qotrg!hs quyn oL
< (d) “lIn the easc of l‘z.muln employees; periods of3 maternity leave I'Dl."’nnyu numhar’g"dnyr nnt}
: 1welve weeks shall also be dcmud to be days-on which Ihe emp&ﬂyu has, wurhdﬁ

‘el hluhmcnm(Thu ntmuu!;pcc |1' l'qr half a days w rl.u day's, WDrk:;l'ar the purpmw‘j. “{:_a 1
mg] ServiceWbut (7
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include ser¥iks’ *h"t: mln [ ),:,ﬁ‘l.lt %@h . ‘-L'I--- R
.., iliegal or unvolugtgry, nnmpinfr\'mm Bk \ AR R P '3
“ ... Provided that an tllcga trjke shall. ng! pnnsmuﬂ: a break. ih ';.h{: Service of ,an ;mpln;re '_ru b
. employee has condoned the break in conlimious service due to such’ nllcgnl strike’ or(wh ;,W Frea
employee is continucd in employment without prejudics to this-contjnuity'of tcrﬂl‘:e‘. ‘ﬂitheﬂ %_B'{_i_-\.i
result of a settlement Betwesd him and the employer or an award. ! i ?ﬁ‘;ﬁf _55}..
6. Every excluded emplnyee ns ‘mentioned - attslNote MNo; (i), (ii)-and (iii} unders .pa;jg,n;ph 14}..&!1&? >
s yemplayed in or in connection with the work of your,establishment shall, “be eligible ffor... memberghl

p:~a i
A" Froal giing of the month following that -in which .. he :ceased 1o he such.xan:;,mtngla B
provided he has completed the required quuhfying surv]m:. CHE AR if”m;ﬂﬁ'gnﬁ = ~.
7. MNotwithstanding the general rule stated aboye; on joint reque.‘:t jnagle in_ writing by un;r ﬂﬂph}"l',‘i -\'{]ln- "-u.
is not otherwise eligible for membership and his’ employecr, the Cummms:nnnr may a!lu\f[lum tmbmumn ','- =
;& mamber of the fund provided the emploger-gives, an undertaking in  writing that “he shall r'a;
_meElaiiary adm!mltrﬂw-. charges. a,t.ﬂu: pr ibed r.m:s nnd gumpf:.r w:th :L!i T.'mt amtutury Er?vmur!
in respect of such employee. o .
8. 'Every employee who' !u: Leen encolled as'd-mémber is réquired ' to make - & - nomination in't Form-2
conferring the n;ht o receive the amount standing to his credit in the fund in the event of thisy deathss
- All such-nominution:[rems should be filled in accordance wilh the instructions In paragraph 64 of e
Scheme and be submiitcd to Regional Provident Fund Co igsmncr 0 dl.q:.lhr:ﬂl; ulnnnmlh Form 9 or!.
5 above as the case may be nmmiomd in raphs 3 and 3 above. huy subscquent ' clmnge in’ Form -
2 is to be notified in Vorm § which i als raqunml o be.submitted in duplicate, i “' SRR | I
9. In'respect of scasonal fastory or scasonal \establishmesit uhdete patagraph 2 (kk) .and 2, {,kkk} fof “the -
* Scheme, every employee who hos actually worked for not less than 273rd of  the  peridd,- the . seasonul ©

establishment. was in eperation during 3 month sul:-_reci lu maximum 60 da;s shall,be deempdl tp., l:{
"gompletsd 3 months continuous service, "t v Lo LT ET T e R R L Rt | ERETE '-rif"ﬂ 3

10. - You arc also required under parzgrarh 34 of the Sclu:mn 10 nhuln a degl nlldnfm'\ Form—11b" frnm
every employee's before tuking him into employment whether or not he was "employed in an establish i
i ment covered under'the Actbefore and was alrgady 2 member of fund oran exempted pmvld:m fund..
His eligibility to membership of the fund may be determined aceordingly. If. any et{}'plnyec 18 [nlu.nd o
«be having mabecship in any of the sajd Fupds, that_is to say, il e hnl not_fully ' and 1 finylly
sowith-deawn. el :prr{hﬂddﬂ «i’uﬁd'c\munus.mmb rship from the dntc uF his jmning yclm leut‘:.l,:shmcntw ;
11. “The declartion in Form | | may also be obtained from the employes’s who are not,-found; ‘cllmb]r: ﬁ:rr"c',
¢ th= mambership of the fund on the date of coversge of your establishment, L
12.:; The names of psrsons who leave service in a manth should be shown in the preseribed fﬁl‘m'“ Ne |l'l
This return should b= submitted belore the 25th of the month Tollowing’ thut to which : it rc!al.us along
aowith the monthly stuﬂtcmc.nt-al' contributions in Form12 A referred to in p'lmgmph 5 above. Ev-}n if:
.o pirions leaves your service in a month a ‘NIL' return “shall be submitted, by the'duc 'daie®! GESIE: i
13.. As provided under paragraph 29 of the, Empibycc,s Provident Funds Suhtmc "1952" the ' contributinos ; ﬂ}j;
payable by the employers will be at the rat:of 61%8% of basic - wages® -dearness nlbowme {including ¥ ,_F; .
. eash value of food concession every month, “andiciaining allowance if any) peyable 107 each’employee -
‘evary month - The contributions by the employeeis shall be - ecual! to the* contribution " payible by
employer,  An employoe desiring to contribute 81 a rate higher tban 13585 may be allowed to-do so i
tprovided prior permission is vbtalned-fromthe ; Regional Providunt JFund Commissioner ]inr contty o
buting at the higher rate.  An employee deslring to contribute nt the raie higher ' 63789 must e "; 4
application in triplicate (in Form No 4) 10 this office tow months before. The beging currency <
period, i, ¢ 18t Tihruary A member will be Permitted to alter the rate payable by the employee only
, Wiy L yoor
. NUTE.z _Or your employing 50 person on any day you will be linble (o pay contributions ul the rale
g of 8% from the last of the moth in which your strengih of employment reaches 50,
14. For the purposé of caleulating contributions, the wages paid for each wage period should be first
rounded o to the:nsarest rupes i, ©, 50 paisc or more to be tukenw as one rupee and  Jess  than
50 paise to be igaored.  The cotributions should be ealculaled to the nearest 25 paise and less than
12 5 paise to be ignorod, ‘ =t

i

I 5 The cmpt::-ye.r shnum in the first Instance pay both the ‘emloyer sshould .in - the first !instance pay both -~
the contribations payable by Wimsclf and flso on bekall of the member ampm:,cd tbys him =directly. o _
by wr through ggeontractor, before the 15th of the wonth followinn thnt fo which® they - rolaic. 'Fa'lc o3
payment Hf contributions to' the Employea's Provident ‘Fund should nol; therefore . be dtlnyu.t
Wiyeasons of non disbursement of pay 10'the.members of even of non withdrawal of pay by them e
16." "Under paragraph JH ol rhc Schcmr you' soouid before paying member, his;, wages, deduei, from his o
’ SESAddie S ik amnant nl smnlover’s contributions. remit the total SR |
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. #1138 of the Seheme would be credited in the :Emp!uiéu?ﬂ,;iE_fn'-':_ii;lymt.Fund Accoyat. No. -],

A ‘ Ra.i5f=iw, ¢, £. 1-12-78 intoithe credit of E.P.E. account Mo; 2 .maintained in the State-Bank of India
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Out of the cohirlbutions' tédblerad’ under phral 380} b Holigps, ¥Family i«PenslonFund- @1 1/6%0n ..
Rs. 1000/-‘only (in caso-of Nows:papor- oniRa. il 250/-1 only)+ glong, with f matghing,. contribution of
employerwill-be-deposited: inFamily pension Fund ‘Account Na."10;maintained in the ,.State - Bank of -
India, The Family PensionFund. contributions ace irequired toé,bejishown - in_separate.cases. jin . the
-contribution: gards From 3~—A and consolidated Annual/Retura Form. 6—A. Please nate .that, Family
PensioniFund Scheme - does Tlu‘t:-cﬂ‘l.-ESHg;'_:'f':ct[uspap['!igg_;,mg{qbcﬁhjp, ‘gven in the cascs .of retrospective
‘coyeraga of the ssiablis *-'-ﬂ“'::bﬁ jueeil therefoge;: required {g:3apply.; Family . Pension ., Fund., Spheme
A SR | T Miver "y'-’---'-.'f-'-fm]\}’- ;‘Eﬂl‘i..ﬂlh-f.'al?b Berigd:- the entire deduction under. para *
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#* You'should also remit theadministrative charges at*the prescribod: rate »subject’ to the ' minimum of
‘beforend Sth of thefollowing, month through challang prescribed.for, the purpose, which can be had

' form’this office.. Please notc that the administratjve charges pripr: to, 1-9-1964 are, payable@3y, of .
bivth Employee's: & Gmployed's contribution. it theiratosoffcontributions s Glas and ,.at the rate ol ;75

. 2'4%0F both ‘emiployee’s: and iemployers® sharesirifs thesrate of: contributions i 8%. The rate of -

.>-,|‘_|:

“19, ""Bcsi;:la:sl,"l_}cpld.ﬁlft':ﬁink;:d Insurance Scheme! has b been' introduced with effect from 1.8.1976. .11 is ki BT

E:}h:. EFpIE & Mise, Provisions Act, 1952, "The employers of ' factorics/eatablishments covered under the

?. x:

20,

21.

22.

23,

24,

.J._;;juc]udi_l_:g the cash walue af food concessionsiand retaining allowance, i any) of the member, .~ .,

- ndministrative charges with effect from [-1-1964 is 0-37%1 ol pay (basic wages, dcarn:ssl_quu}g;q:;g. 3

applicable Lo'the’emplovees-of the factories® and other ¢ establishments, which- are covered under, the

E.P.F. & Misc. Provisions “Aet, 1951 are fequired: under” provisions .of Deposit Linked Insurance T
scheme, 1976, 1o ramit the- employers’ share of-cont ibutions/and the administrative .charges, the rate e P
ol lifty paisc and ten paise per hu|:Lil'zr_'l.-fnpmﬁ1rr6-sp'¢c ively;. of  the aggregate of the basig - wages, j '
tlearness allowange [including the case- value oft)ifood. concession] and retaining allowance, il .any, f
payable in relation to their employees, who are covered under +the saloresaid Act, to the, Insurance -
Fund, within fiflcen days of the closs of every month, No, contributions is 10 be deducted from any %

o Provident Fund subseriberg. | 10, ,',-",J'_' : . " ™ ; '_l ‘m’
Tiic amount of emplayers’ contribution Lo the nearest quarter of Rupees (12,50 Paise or’ more to be

1 tounted as the next higlier quarter] should be counted-for the time-being, until further instructions,

s into the Deposit Linked Insurance Fund Accouni Mo, 21 to the branches of the State Bank of ‘India &

. [where the EPF, & Fuamily Pension Fund Contributions are being remitted] by means of a 'special.
challan Jeopy conclosed], Similarly; the amount of administrative charges duly rounded of the ! nearest

wunit of 5 paise should be femitted into-the Insurance Fund Regional Administration account - Mo, 22 in

i the same manngr, by means of a special'challan [copy-enclosed. . if;

'Fromf.‘:-.-.a.di_.‘;. ﬁ’pﬁkwe to recover and deposit and pay both shares of contributions, The. arrenrs :
of dues.for....,..Ah ; é et R d e, P DAL L may please be deposited o o
A e o, SO = -« 1l the above dues are paid by the date noted above, the damapes « & l-l¢ s
shall be charged @10% per anfum only' on the ‘arrears ' failing  which damages shall be leviedh as N o
provided under section 14.1 of the Act and para 25 below. in addition to above -damages, forie™ o o1

ibsequent period of delay, which please be noted carelully. ' o

O the date of application of the Employees’ Provident Funds andiMisc. Provisions Act.' 1952 -and: _
the Sehiemes framed thercuoder if you Dave years own Provident Fumpe scheme, © the entire accumula- i
tions standing to the credit of e subscribers ef-ihe *Co’s'Provideut Fund. Scheme ‘as on the date
mentioned in parapraph 3 above, will have to e transferied to Emplayees’ Providert Fund within a ’
month of the receipt of this letter as envisaged under paragraph 28 of the Employees’ Provident Fund cat
Scheme, 1952, read with seetion 15 of the Act {please see details at paragraph 26 below). .

Further. you should submit a manthily retwen jn Form 12-A showing meatly typed in double spacing,
tlic recoverics made in o month from the wages of each member and the amount coftributed by the
ciuployer in respect of each member, At the top [right hand corner] of this Form Ithe under inentioncd
detail should be furnished invariably :— -

[i] TTots! member of omployees [including contractors] at the end of the month,

[ii]  Tolal number of subscribers [including vonlractors] at the cod of the month.

[iii]  Mumber of coniractar cmplovecs above,

[iv]  Mumbcr of contractor subscribers above,

v

This return should be submitted before the 25ih of the month following that to which it relutes,

Unwder paragraph 36-A of the Schemes' yimt are required (o furnish a i of ownershin in Form 5-A
This return together with two specimen of signalures of the Officer authorisrd 1o sign all live Employee's
Provident Toads documents und other r-_-liuflnl vle,  On behal{ el the cmployer dully attached and
approved with ollicial seal should be submitled. g

I wocordance with parapraph 40 of {he Seheme, the amount recovered cvery month (ron the wagzes,
ol g number s well a8 the contributions mude by tle employer in respect of efich seéh members
should be eoreied by you in the conributions casd in Fonm 3-A. The comsibittions eords sbould  be
nentaned wp-to date goed kepl apen [or inspections Ly (ke 111fllibc1'{-‘:, il to desired or by the Inspector,
Afler the end of 1le year 1he entrics should be tetalled unon and the &-vde eniMiniid on slin T
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29,

31.
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34,

“be given on request: The, nature. of. securiticy should invarjably. be given before seekipg instruction ) il

' cascs, you are requm:d {o ensure that these -documents. are purely completed in all respects “and |
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1 oma of tho employess shows a! Fmtmirm muﬂlm-hhr Providont und of.the establishmont at f503
the commencement of the Employee’s Provident: Funds. Scheme, the accumulotions in the- Privatel s i
Provident Fund standing to the credit of- such employees. lhnuld to remitted ilnto-Btate Bank "of Indla AR
to the credits of Employee's Provident Fund’ Acpount Novil-in’ scparte challanz:andsthe triplicate eopy:
of challun be sent {o this office. All the accounts. relating the Provident Fund -accumulations : lying -
invested in securities should be (ransferred (o the Employecis:Provident Fund by-having the ,senunlm {‘i
duly terms ferved fa'.rt,r of-General Board:of Trustees, | iEmployes's Provident Fund ‘and the unumics'?"v
thus transferred should be'sent to thislofice, ' Detailed ‘instruction; ib required in.cthis. connection awill;

ﬂ"

The mr.-mi:c:s arc normally rcqmrcil Lo submit- theirapplications in'the preseribed ; forms For whange sin. ji £
rate of contribution, for grant of advance for copstruction, purchase of .dwelling - house/sites, payment FidiiETA

‘.1.4;?
i)
of Insurance premia, pumhmz‘. of shares of cooperative.societics etc , end claimsrom_relund : r_.f._._ﬁn.l }*h y
dues on cessation of service o the Regional Provident Fund .Commissioner through you. . In-all ysuch G

supported with all relevant documents are focwarded +10 7 this  office . a8 iexpenditiously as pmjhie.
Specially in the casc of final payment of claims Jtshould be ensured that documents like Form 5, 3-A, %
10 and 12-A have been submitizd in sespect;of outgoing,members in question, IT nor these should .be l, Fi
senl along with elaim application to enable this office 1o settle the final claim expeditiovsly. In case of |
deceased member whereithe claim is preferred, by the nominess/heirs, please ensure that the clam:“ %
application in prescribed form is accumpanied, by the death certificate. ™

All the various forms prescribed under the varjous Sclhiemes, [ramed under the .Act are avilable in P
this office of the Providenl Fund Inspect YO GOHNd will be supplled free of cost 1o these
forms is enclosed for ready reference and doing necdf@l. Any clarification rcg.-.udmg ulr.ujntmg had ;
dircet from this office or that of the Arca Providont Fund Inspector. ex

Printed copics of the Employee’s Provident Funds and Miscellancous: Frnmmns Act, 1952, lhn
Employce's Provident Funds Scheme, 1952 ar: available with the Manager, Government of ]nduL
Publication, Delhi nnd may be had from him direot ugamﬁ cost payment. =T 2

In all your correspondence with this office, the pumber and date of your previout reference/letter nf b
atleast the Code number allotied to your cstnbhr-hn ent vide paragraph 2 above should invariably, be .
quoted  In matters relating to indjviduals mcmbcn reference to the account number cliotted to !Iu:m jn 3
the Form-9 will be very_ esseniial. =

An Inspegtor appointed under scetion 13 of the Act will be visiting your establishment for checking or' te
Provident Fund accounts from tine 1o time gnd yop are requested to aTord him all facilitles and |
cooperation in.the discharge of his statutery duties. Aa Inspection book maintoined in the following
prefotma be produced to him for recording his observations His obsen ations should be complied with
prompily and intimation of such compliance be given to both, the concerned Inspector as well ns to
this oflice. :

PROFORMA OF THE INSPECTION NOTE BOOK ;

(1) Name of the Insposiorn ! 1 o

(2) Date of visil - i

(3} Period Tor which accounts arc chocked.

(4} Obscrvation.
Please comply with the above instructions and submit yvour cemplicnee  report within 15 doy's of
receipt of this letler. i
Furihar consequence upon the intreduction of Emplovee's Family Pension Scheme wnh ellect from Ist =g °
March, 1971, relevant blank forms are also cnclosed herewith for your deing the needful, You should
also remit ﬂuc Family Pension Fund contributions at prescribed rates to the credit of Employee's
Provident Fund Account No. 10 maintiined in the Sinte Bank of India before the 15th of ihe
following month throvgh challans prescribed fur the purpose.

Please acknowledge receipt of this communication,

Encls : Az above Yours faithlully,

Chey—g 434
REGIONAL PROVIDENT F&%%'i})ﬂ\ms%gm@. U.P.

Copy lorwarded to —

coverige cufl
{2} Accounts Scetion (hroup No..aimiirere cieessrnoee
(3) Asrrear Cell.
{4) The Cheil I rmr:l r Djjﬂfﬁrim. Kanpur.
(5)  The fepiopal Lizgt6r, Employee's State Insurnnce
Sarvodaya Wagarf Fanpur.

P L ]
{1y Provident ‘ll;ry.m’rﬁ e n-{.:&'.-.zeﬁéﬁi'ﬂm..,...willn the advice to finalfise the date of
Iy

L%

- ghlyar B I

S. P. June-R1 Tiw Drasd



