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Sub-Regional Office 
EMPLOYEES' STATE ·INSURANCE' CORPORATION 

C-149 , OKHLA INDUSTRIAL AREA. PHASE-i . NEW DELHI 

C-1 1 Regd . wi th a.d 

rsfrl-{r)-
To ·/·1 I)') Jb C Dated : -+r11 /2012 
Mk(OUALITY AUGTniA GnJTnAI A81A f'niVATE LIMITED 

v' 
1:1?,(*1 II A 11\lniiSTf?IAI Af? FA , r HA" F"III 

NEW DELHI 
.1 100/0 

Subject:- Implementation of the E.S.I. Act, 1948 and Registration of Employees of 
the ~actvrf(;5 and Cstabi i;.;h:n~dis unOer ~ecuun ·i (5; of tne Act, as 

amended. 

Dear Slr(s), 

1. It is informed that under section 1 (3) of the esi . act, 1948 is applicable to all 
factories/establishments covered under the act within the area where your fa ctory /establishment :s 
situated 

2. It is further informed that the appropriate government has extended the provisions of the act to 
other establishments under section 1 (5) of the act in th1s area 

3. UIIUt!l ~t!LliUII 2 d ur lilt! dLl >.UL.I I "' fcd·.J, y /<...>l <:J l.J ii.:> l !! 11\:J! !i j., I'I.';CjUirCd to rcgiotcr Ito elf under U10 
act and chapter iv thereof casts a responsibility on the principal employer thereof to get his 
employees registered and pay contributions in respect of these employees covered under the act. 

4. On the basis of the particulars in respect of your factory/establishment submitted by you . the 
report of the inspection conducted by the Insurance Inspector **/Branch Office Manager who 
Inspected your establishment on -NA- your establishment falls within the purview of Section 1 (5) 
of the Act with effect from 01/04/2011 provisionally/ finally. In case , however, subsequent facts 
reveal that your establishment was coverable from a date prior to the date ·mentioned above. you 
shall make yourself liable to comply with the provisions of the Act from such earlier date . 

5. It is requested to take immediate steps for registration of your employees by subm1ttmg 
declaration forms , payment of contribution, maintenance of records etc. from the date of coverage 
of your factory/establishment under the act. **you are also requestP.d to submit employer's 
regisrration form (i'orm 0 1 i as re.qu1red unaer trlt: prov;s1ons ot sec .Z-a oi u 1e es1 act , 1 ti4ts rea a 
with regulation 1 0-b af the esi(yer1eral) , regulations , 1950. 

6. For the sake of convenience your establishment has been allotted code No 20001175660000999 
which may kindly be used in all comml1nications sent to this office and on all forms at the place 
indicated for the purpose . The Branch Office of the Corporation situated at Branch Office ESI 
Corporation E.S.I.Hospital complex, Okhla Industrial Area, Phase.-1 has been Instructed to 
render necessary assistance to you 1n connection w1th registration of your employees In case you 
find any difficulty or for any other purpose which may be necessary in connection with the Scheme 
you are requested to contact the Manager of the above Branch Office who will render necessary 
help in the matter. 
7. It is requested that publicity may kindly be given to list of insurance medical pract1t1oners 
employees· state 1nsurance dispensaries to enable your employees to choose their e .s 1. 
dispensaries/insurance medical practitioner. required forms etc. may please be collected from the 
branch off1ce mentioned above tu vvii icil ::: !! your em~1 ! oye<>s vtili also be attached 



8. The corporation officials would be pleased to give all necessary and possible guidance to you in 
discharging your duties and obligations under the esi act, 1948 and 1 am confident of prompt and 
timely compliance under the provisions of the esi act and regulations on your part. 

9.A !ist of bank branches which are authorized to accept esi contributions is enclosed . you may 
choose one of the branches convement to you, ;:'lder intimation to this office and to the concerned 
branch of the state bank of india and deposit the esi dues in that branch cniy. !" r.ase no 
intimation is received within 15 days of the receipt of this letter, the ·amount of cor.Jtributton 
~ sp ~)siterl ir> one of the specified branch would be considered as "nominated branch" for your 
factory/establishment. 

1 O.A brochure/leaflet containing benefits available under the scheme and obligation of the employer 
etc.is enclosed herewith the request to give it wide publicity for the smooth funCtioning of the 
scharne 

11.Piease indicate your code no. on all correspondences to avoid delay 

Lnql , : As state e~bove 

Copy for information and necessary action to : 

Yours faithfully,} 

. ~~v\'(' 
~~rJy I'Jire;r.tqr ;._'\. ' 

('>~. 31T~. '.!Ffli) 
·.~-rr f~~t, -; 

The manager. branch office , 
-~ l] ,. - :r~ -~·;: , _-,, 

Branch Office ESI Corporation&,-.? ·\~9~pit91 ·p_pmplex , 
Okhla Industrial Area , Phaseik, <:=r -;-- "' 

The insurance inspector ID - Inspection Division 40 

Name of the principal employer. PANKAJ RAI 

No. of employees 43 

Factory licence no. if any. 0 

Ensure - to insure all eligible workers with esi for total social security 
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Employees Provident Fund Organisation 
(Regional Office, DelhQ 

6th- 9th Floor, 28, Community Centre, Wazirpur Industrial Area, Delhi - 110052 

No. PFRC/98 GoordtDLJ~t;f~coverage/ \ \ r~ Regd.A.D. 
Dated the: 2 6 NOV 2010 

~.~ ... ~~ ... ~~~~lkf 
To 

M/s . 

. ~ ...... & .. ~ .. .. ..l~~ .. ~) 
P~-fil, i\\~ -~ ..Jl..O ... .. ................... .. .............. , ............................... . 

Sub. : Applicability of the Employee's Provident Fund & Miscellaneous Provisions Act, 1952 arw the s;~ryes 

• framed thereunder to M/s. &:u~ .. ~~ .. ~~ .. ~.\.~ ... :\'V~ .~ .. 
, / )ear Sirs, 

On the basis of particulars furnished by you on ........... ..... ................. and on this basis of the inspection of 
the recordes of your establishment conducted by the Enforcement Officer on ....... ... .... ............. .. ..... its es evident 
that . 

(a) Your establishmenl/factory viz M/s ... .. ~ ... ~.~ ................. ...... ... is engaged tn 
which is included in schedule 1/classess of establishment in Employees' Provident Funds and Miscellaneous 
Provisions Act. 1952. U ( .S..H - ~'?~ ~'~ · 

(b) that the said establishment/factory has employed ....... . ?.\.0 .................. persons on ... qqvo 
(c) that it has completed the infancy period in terms of provisions of Sect. 16(1) (b) of the Employees 

Provident Funds & Miscellaneous Provisions Act. 1952 of 3 years on/in .............. ....... Therefore, the provisions 
of the E.P.F. and Misc. Provisions Act. 1952 qnd the Schemes framed thereunder are applicable to your above 
named establishment together with head office and its branches/departments whether situated at he same 
place or at different places with effect from .. t.lq.}.t.O .... . finally/prov~. subject to further verification 
of your records for the earlier period. 

Wlth reference ro your application No . .... ......... ....... .. dated .... .. ........ ..... ........ your are hereby allotted code 
.,..- No. DLI .... ... .. ... ... ..... . on Administrative groun Please note that this will not effect the original applicability of the 
~/ establishment and it will be treated as pa and parcel of the parent unit for all purposes (damages etc.) 

Employee's share for the period to will not e waived. off.) 

With reference to your application o . ......... .......... .. dated .... .... , ............ received for extension of E.P.F. & 
Misc. Provisions Act, 1952 under Sectio 1 (4) of the said Act, on voluntary basis a code No. DL .. ...... ...... .. ..... . .. 
is hereby allotted to your esta tshment, provisionally covering your establishment with effect 
from ..... .. .... .. ... ..... .. ....... pending is ue of a notification by the Government of India in exercise uf the powers 
conferred on them by sub-section ( of Section 1 of the E.P.F. & Misc. Provisions Act, 1952 

The Code I..Jo DU..q_g_9..,.,f...$.':'.?.: .. .. ..... .. 1s allotted to your est!. for the purpose of making compliance 
with the various provisions of the E.P.F. & Misc. Provisions Act, 1952 and the Schemes framed thereunder 
namely, E.P.F. Scheme, 1952 Employees Pension Scheme, 1995 and Deposit Linked Insurance Scheme, 1976. 
This Code No. should invariably be quoted in all the correspondences with this office. 

The contribution payable by the employer shall be@ ....... /.& ... ... % of basic wages, dearness allowance 
(including cash value of food concession) and retaining allowance, if any payable to each employee every month. 
The contribution payable by the employee shall be equal to the contribution payable by the employer. 

I. The contribution shall be calculated on the basic wages dearness allowance etc, payable during the 
whole month whether paid on daily, weekly, fortnightly or monthly basis. 

II. each contribution shall be calculated to the nearest rupee i.e., 50 paise or more to be counted as the 
-:ext higher rupee, and fraction of a rupee less then 50 paise to be ignored. 

1!1. for the purpose of calculation of contribution the wages may be rounded off to the nearest rupee i.e 
: 0 paise or more being taken as one rupee and less than 50 paise ignored. 

(Hindi Version at overleaf) 
Contd. Page 2 
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~omNo.5&10 

(3) 

This is the monthly return of contribution and is to 
be submited to this office by 25th of every following 
month. Triplicate copies of the challans in support 
of the deposits made in th!.' State Bank of India sh.ould 
be attached with this. 

These are the returns of employees who have 
become new member Ol'< have left the service in the 
month and are to be submitted to thfs office by the 
15th of the follow ng months. 

All the forms prescribed under the Employees Provident Funds Scheme, 1952 the Employees . 
Pension Scheme, 1995, and the Deposit Linked Insurance Scheme, 1976 are available in the P.F. 
office and will be supplied free of cost on receipt of your indent. The Speelman of forms are enclosed. 

Regarding Employee~ Pension Fund contributions, it should be separated from the Employees 
Provident Fund contributions and shown separately in the respective Form and remitted separately 
in Account No. 10 from the month ot... .. 6llf.~·//..O ................... on wards. .... 

As regards E.P.F.and E.D.L.I. dues from the period from .(#?/(.9./!.Q .... to .. f.~ .. ~ars 
should be remitted within 15 days from the date of receipt of the coverage notice 

" • · In case the employees shown in form 9 (Revised) were the members of the enstablishment's 
private Provident fund at the commencement of the Scheme, the accumulations in the Provident 
Fund standing to their credit should be remitted into the State Bank of India to th~ credit of the E.P.F. 
f.ccount No. I through the Prescribed challans and the triplicate copy of the challans sent to this 
office. All the amounts relating to the Provident Fund accumulations lying invested in securities 
should be transferred to the E·.P.F. within four months· by having the Securities transferred to and 
endorsed in favour of the Central Board of Trustees$, Employees Provident Fund, and the Securities 
thus transferred should be sent to this· office A note containing the instructions In the Platter of 
transfer to these accumulations is enclosed, Cash and hand in relation to the Accounts of the Private 
Provident Fund should be remitted within 30 days from the receipt of this, communication, failling 
whrch damages at the prescrit;ed rates will have to be paid by you on the delayed remittances made 
in cash after the due date. 

The receipt of this letter along with its enclosures may kindly be acknowledged. 

'DL\ 6f~Gf~S1-
rfl\-S. Fjt.j~ ~~ ~ra£ t IH• 

~ ~ ~I'~ J..1:' c( Assistant/Regional Provlderitlfun 

Eels: 

1. Instructions regarding implementation of the Employees' Provident Fund Scheme, 

Employees' Pension Scheme, and Employee's Deposit Linked Insurance Scheme. 

3. Instructions regarding allotment of Account Nos. 
3. Instructions regarding transfer of provident Fund Accumulations and transfer of securities. 
4. Ready Reckoner for calculation of providen Fund contributions, Family Pension contribution 

and Deposit Linked Insurance Contributions. 

5. Form 5 A (in triplicate) 

Copy to: 
1. The Enforcement Officer Shri/Smt. .................................................... for watching compliance. 

He/She is requested to obtai!) 5-A in duplicate in respect of the establishment immed1ately. 
He/She is advised to finali~e the converage within 45. days as per instructions contained in 

CPFC's Circular No. E-72/11(28) 80 PN dates 6-6-81 
2. Accounts Branch: R.O. -Delhi (South), Wazirpur 

(It is understood that this factory/establishment has/has n? previous _Pro_vident F~nd 
accumulations to transfer to E.P.F. This may please be noted 1n the contnbuttons Reg1ster 
mentioned in the Group with suitable remarks.) 

3. File No. E/DL/. ... ..... ... .. : .... .-.. . .. 
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(b) Administrative charges 

(c) E.Ps 11)1' I' 

To be deposited in E.P.F. Ale. No. 2 

Tu u~ d!:!pqsltM in t::mployAP.s, Perisi'on Ale' ~Jo. 10. 
Note (1) The rato of administrative char9es 1'-10% w.e,f. 1-8-~& .~ubjP..c:t 10 R minimum of .Ro!. 5/ of 
Pt'IV l"'.i'ili.liJie w~u~,y~;Hl," doarn~aa ~·Hif!Wcllllvl:i im:lurHno · l~ash value ol"~n~ f6'od-t'bHce!s'iot1 ·· a~ ,Q" r~ta'IHihg 
alloWahCe. if any. 

( i illf, ma:y, hA nnt~"d thiltt if timrily (lr..r;l ~l'l,ltiont~lll' l'l~t; 111..11 l,lltltf!iil · t~tili'M:j Ul& l'i11JI, JLHeir':~ wnol'l.'!i', th~ lilt npluyar wiU h;)ve 
' ' 'to' pay ootl,tf 11:1 shares himselt, as the recovery of arrear, contributions tor the back period from the subsequ~:ml 

wages of lhA P.mrloyeQ's is prohibited except wl1e11 ::;wh recovery could not be made at the appropriate time 
dut eo accidental mistake or clerical error. 

(iii) The Employees' Pension Scheme 95 will be applicable from prospective the date of coverage. 

Besides making deposits in A/c. No. 1, 2 and 10 as explained above, you are also required to deposit the 
contributions and Admn, Charges in Account No. 21 and 22 under the employee's Deposit Linked Insurance 
Scheme, 1976, in the manner indicated below within 15 days of the close of each month. 

(1) Deposit-Link Insurance Fund Ale. No. 21 

(2) Depoist-Linked Insurance Fund 

To this accouttl contributions will b~>. deposited @ 

6.5% which will be aggregate the basic wages. 
dearness allowance including cash value of food 
concession and retaining allowance if any, payable 
to the employees by employer. 

To this account will be deposited the administration 
charges @ 0.01% (w.e.f. 1-10-87) subject to a 
minimun of As. 2 which will be the aggregate of the 
basic wages, dearness allowance (including the cash 
value of food concession are retaining allowance) if 
any, payable to the employees by an employer Prior 
to this the rate was 0.1 %. 

The deposit in the above accounts, viz. i ,_2,1 0.21 and 2 are to be made by separate challans and triplicate 
copies of the challans as received from the Bank, should be forwarded to this office duly attached with From 
to 12A (Revised) (explained below) . 

You are required to maintain/forward the following returns:­

.J!)/Form No. 9 Revised under the E.P.F. 

Scheme 1952 & E.P. Scheme 1995 

WForm No.2 underthe E.P.F. Scheme 
1952 and also under the E.P. Scheme 1995 

(iii) Form No. 5-A 

~Form No. 3-A 

~Form No. 6-A 

This is t'Z:be submitted to this office once in respect 
of those employees who are required, or entitled, to 
becom1e members on the date the facory/ 
establishment is covered under the scheme. 

These/are to be obtained in duplicafe form every 
member for submission to this office. 

This is to be submitted to this office in duplicate. 
Any subsequent change in ownership is also to be 
notified to this office through this form. 

This · is to be maintained at the factory/ 
es!ablishement, in respect of every employee who 
is a member, in which the contribution paid to the 
P.F. are to be posted every month. 

This is a annual return of contribution and is to be 
submitted to this office with in 30 days of the close 
of tne financial year. along with from 3A (Last 
contribution to be shown for Feb. payable in March 
each year). 
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(vi) ~ ~- 12-m ~ ~ em ~ ~ q;r:f ~~ fGffi ~~i 
~ l1"rn t6t 25 ~ t;qi ~ Chl(!ft"I?Ol <n1 
~ ~ ~ ~~ ~ m ~ .q \iflTI 

~ ~ ~ ~ ~ 'tfRiA t6t ~hrft . mmri 
~ m~l ~ t6t vrA1 ~~ 

<v> ~ ~- s 3lR 10 tm ~ C6+iillR4i ~ ~ ~ ~ iJll ~ m 
~~~~umi~m~~\iffi) 
~ 3lR ~ ~ +m: qft 15 ~am~ CI'Htl<'lll 
q;)~~Wrr~l 

7. C!54'tll~ ~ t¥a ., 1952, C!54i4J:ft iMif • 1956 3iR ~~ ~ ir.n ~. 1976 
~ ~ wft ~ rm4 ~ C!llt~fclt~ .q ~ ~ 3iR ~ f.t:~ 3Tft!(t)( ~ 'q?f IDCQ ~ tR 

~ \ill'ffi ~I ~Tn ~ ~I 

a. ~ m m+t 3TwGA ct m .q ~ ~ ~ ~ ~ ~ 3l(iJll f<l>m VJA1 ~ 
8fR ~ ~ +1 ·~ ~ fu&r~ ~ .. , ..... .. .... .................... l{~ 'fl ~Q'R 'fi. 10 ~ \jflJl ~ mm ~ 1 

9. ~ ~ f.tftt 3ftx ~ ~e)q ~ iftllT ~ ............ ................. :~ ............................. -. ... . O<P 

~ rrcm<rr ~ ~ ~ qft ~ -$15 ~ "$1fuR VfllT ~ mm ~I 
10. ~ ~ ~ em <'lf1J. qm) W1Ci ~ ~0 9 (~'tR) .q ~ ~ ~ ~r qft f.Wft 

~ f.*) -m+r m ~ ~ m ~ ~ ;t wrr ~ AA qft $ 1Jfm ~ ~ am m \JI1 

'%~~AAffim~ 1 .q~~~'GflJl~~~~qft~~~ 
ct>llli<'lll q;) ~ ~ 1 ~ ~ qft ~ qft ~ 'f!lfRf ~ ~ ~ ~ ~ cnr lffi" ~ ct; 
~ ~ ~ iM, ~ ~ AA "$ 'qaf ~ t'Riict'<OI CJR ~ ~ ~ t'RiiaRa ~ ~. ~ 
~ em ~ Cl>lllfclll em ~ fum ~ 1 ~ ct; 3RflTa "$ ~tl .q ~ ~ ~ ~ ~ '1lc 
~ f<ti4 \ill w ~ 1 f.wft ~ ~ ct; <ffiT ~ ~ ~ em ~ '11?1' em ~ "$ 3o ~ "$ ~ 
3im'uT em-~ \ill\! ~ ~~ ft1P) <5 'fiG ~ ~ m <:fi ~ aff\W. ~ <R x1 ~ 
jct>•m4'l ~ q;x;:fi ~ 1 · 

~ '11?1 ct Oljcl'"~Cl> -em ~ ~ 1 

'I 

<lijcl'"!Cl> : -

1. ct>+hwft ~ f.tm' ~. 454i!l.ft ~ m ~~ ~ ~~ ~ cfi;n ~ q;) 'ffi<l 
~ ~ ~nm f.tirn1 

2. 'ffim ~ 3fffiC ~ cf; ~ ~I 
3. ~ ~ AA-~ ~~em t'«'~iRa m ~ ~ f.1cfrr1 
4. ~ ~ AA ~. ~ ~ ~. ~~ ~ ~ qft ~ ~ ~ ~ 
~! 

5. tJl1+i 5.<P . (tfr.:r -s:rfmn it) I 
l1Rt~ftt : 
1. ~~~ ... .......... ... ........ ...... ....... .. .... .. ...... .. ....... ~ ~ ~arq; q;) ~ ~ ~ 

cfl UJlRt C!ft ~· ~I \Fffl ~ ~ ~tl fcl>m vml1 ~ fcti ~ cf; ~ 'tJiT1:f 5-<P 'lft Gl >ffi1<ri t-?n'Rl 
~ mea <ffl1 ~ ~ <.ft '\iffift 't fit; ~ <ff.~.Fl.3IT. ct ~ ~- ~-72111 (28)80/ ~ ~ 6.6.1981 
if~ ~~cTi~45 ~~ ~~C!>l~cffll 

2. <*n 3fj~. i3ll'~ ~ ... .. ....... ......... ........................ ............................. /~ wmt \iffifT ~it~ 
~ I ~mtR~ "$ 'lTRl' ~ M ~ mifirn ~ m ~ ~. fvRl ~ ~ f.1fU WI 3ffifur 
f<l>m 'GiRT % ~ '!fl i1RT W VIT ~ ~ ~ ;f ~ ~~ "$ ~ rflc f<l>m \1111! I 

3. ~ ~ ........................ .... ¢fj1f!TII 
4. ~ ~0 'l?/~/ ....... ...... .. ................................ .......... .. . 




