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Employees’ Provident Fund Organisation
(Ministry of Labour, Govt. of India)

Regional Office, Bhavishya Nidhi Bhavan, Plot No. 222, Sector No. 3, Charkop Markat Charkop - Poiser Road,
Kandivali (W), Mumbai - 400 067.

&/ #7E [ oo [ vdeasw Retien ‘

NO. MH/PFIAPP/ Date: 94 \ bl
9. e

N w3as | 4
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o AB1en o deaaises. i
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ﬁw:aﬁmﬁﬂﬁwﬁiﬁwmrmﬁw : , 1952 377 3% iR wars v Siote - S veivaa - Sba S
T 3de |

Sub : Employees Provident Funds and Miscellaneous Provision Act, 1952 and the scheme framed thereunder
applicability thereof - Allotment of code number,

HBIEH,

Sirs,

1. 3 bag Hmmaﬁm%emaﬁzﬁamﬁﬁmﬁ T Y nHart siver PRy od ulRsol sueer
iftiferrer, 1952 siw 35 3ifte aard o1 dioren & R wve & TR S g & | SueTer Faensil % IgER g uwe
Bardat.....

1. Your factory/establishment with all its branches and departments is brought within the purview of the

Emgioyees' Provident Funds gnl/ isceflaneous Provisons Act, 1952 and the scheme framed thereunder with
effect oM ..cviniinininicm— do L L e\ The

Information made available reveals that....

2. 39! e iR 1 3 sfeaRaa 3air DIET Bl & o affere el e 1(3) &
3iiera epefamd fhfae ity od nftsel suer siftiferre, 1952 wodars |
(f) Your factory is engaged in ... weneenn. ONE Of the Industries specified in

Schedule | to which the Employees’ Prowdent Funds and Mlsceilaneous Provisions Act, 1952 is applicable under
Section 1(3) (a) ofthe Act.

2, 3N9Et TRIET %%Eﬂvﬁwaﬁﬂé%ﬁmsmiﬁamﬂs)(ﬁ)% IFAR A
TTBR GRIGIR &1 973 SRRIEN & 3R Sefar) sifress ity vd witsof sueer st 1952 emmrdiand |
(i) Yoursisan establishments classifiedas .. ?;’?1 [1”‘/"" S""N L i .. towhich

the Employees’ Provident Funds and Mlsceltaneous Provision Act, 1952 has been made apphcable by the
Government of India by a Notification issued under Section 1 (3) (b) of the Act.

3. et thagt/ TendeT S B Sl & aE e 1 ﬁsfﬁrﬁaaa%ﬁamaﬁxﬁmaﬁamﬂm (&) ¥ srgErR swa
TR g1 g SaIsh S ant # sEaafa Aer 8 | 37 ST ST S - GRNg AR I |

(1-=) Sitg vareT | SUTTer JaaT & LR UT ZNER Geeblitiss Wy @t &, St 59 vl ue R amods ud srefty & woven
FRNA BT |

{1-A) The coverage is PROVISIONAL on the basis of enquiries made/information available and is subject to
further verification of your records for prior periods.

(1-=) siftermmr ot 8T (1) (4) & SigaR oeoR) e ERrod nieel surer e, 1952 v R s S Rear S
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T 3 e s e R,

%mﬁﬁzﬁﬁmﬁwﬁw%ﬁmﬁﬁﬁwaﬁﬁmﬂaﬁm1a%mm(@gmmaﬁmmnﬁww&gﬁ
HRT TDI T iforRggen o) B e 3uE T o e s S R &, =l s
I e vaEy/ aE Spa wem Tma S g R
(1-B) With reference to your application NO. ........... Fineerrrmons; RN mscversaus s RS es

received for extension of Employees’ Provident Funds and Miscellaneous Provisions Act, 1952 under section
1 (4) of the Act, on a voluntary basis, 2 code number is hereby allotted to your establishment namely
MHL cciiiiiiniiiimiimmmsmimssssessessmsmssssesseenssr. PROVISIONALLY covering your establishment with
effect from ......................... pending issue of a notification by the Government of India in exercise of the
powers conferred on them by sub-section (4) of section 1 of the Employee's Provident Funds and
Miscellaneous Provisions Act, 1952.

(1-%) siuet serare sfasr iy vd nfisof sumer iR, 1952 3k 35 3w vend o1 Do ¥ Tumsd @

Fgurere B & e vey/ IE T wem fora & ¥ | o7 v dem ew
m&mﬁﬁaﬁmam&mnw%amﬁﬁqmﬁm I
(1-C) The code NO. MH/....cocoeivvroeeoee is aliotted to you for the purpose of making compliance

with the provision of the Employees’ Provident Funds and Miscellaneous Provisions Act, 1952 and the

Scheme framed thereunder. This code number should invariably be quoted in all the correspondence with
this office.

2. Uy & wefardt sl B o | e
Ueeiet Aot aen & Frda Fgwg dem Ao & Sugeeh B iR o 2, R snfos 5
38, ar

2. You are required r%;mplement the provisions of the Employees’ Provident Fund Scheme w.e.f.
................. 2.k 2. .22 \Family Pension Scheme wef, ..o 2-( o1 .22 L..... and Depsosit
Linked Insurance Scheme w.ef ... O'L/f Bkl BN Rmcsctscigsisaivassassinntnastbpmsmnns if not already
done.

3. et/ enuer & a1 35 o ¥ wey 3 ol o T s afee Ry e, 9942 o a6 ¥ agER
fafts ot wewaa % fore amr 8o

3. As provided in para 26 of the Employees’ Provident Fund Scheme, 1952, an employee working in or in
connection with the work of the factory / establishment shall be eligible for membership of the fund.

4. (1) & #Aleet v BelaR) @Y 37 7 Aaw, FAEPNE arar (s Qe & Joe Bwa & =) T o a
nfaEaReE .

10%, 12% @t & & siere i gRT o 8w | Sefard ZrT S siorers & Sona 201 |

4. (I)The contributions payable by the employer shall be at the rate of 10%, 12% of basic wages, dearness
allowance (including cash value of food concession) and retaining allowance, if any payable to each
employee, every month. The contribution payable by the employee shall berequal to the contribution payable
by the employer.

2. 3&%@3%%3?%%&3@%3,@ﬁmaﬁ%aﬂmwmmaﬂeﬂ%ﬁ%,
T, Wik o Ff Snee uT s e |

() The contributions shall be calculated on the basic wages, deamness allowance etc. actually drawn during
the whole month whether paid on daily, weekly, fortnightly or monthly basis.

3. WD it O & wwiee & uguia 3 sRehw Rer snoon O @1 125 a1 sud it 99 ¥ 2o 3
Tgeres & srgaR Pa e |

(1) Each contributions shall be calculated on the nearest quarier of a rupee i.e. 125 paise more to be
counted as the next higher quarter of a rupes.

4. 3iRE i uRerwEn 8 da9 Aeies & HU A qoiea Rear S o) e 50 o sus sfis 3 v e
AR B sne 3l 50 A o ) 3 vie Raron |

(IV) For the purpose of calculation of contributions the wages may be rounded off to the nearest rupee i.e. 50
paise or more being taken as one rupee and less than 50 paise ignored.

el - Reef o) R 3nua 50 ' 50 & siftrr fFl @ saw W & 3nT 10%, 12% e 23 & B sweeh
Sl

Kata-= CDinoarar sl B ok pemicim ke, BN Sosipesiasse oy i/ S s i ] e = a

SRS
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(5) RrlimrmeEe: 3u iR SHaRI S IR Y Ta e sloEm o |

(V) The employer shall in the first instance, pay both contributions payable by himself and also on behalf of the
member.

(6) 2HER ERI BT TP g& BHARRI & TR A 37 siee SHhar age S 2l wew & sivee & s SA=
ST2RTE BI TN HRTRAI=1D STai B Tabe & T1T 5 Ferdi ey T e e |

(vi) In respect of employee employed by or through a contractor, the contractor shall recover the contribution
payable by such employees and shall pay to the principal employer the amount of member's contribution so

deducted together with an equal amount of contributions and administrative charges.
(7) memm%wmmmmmmﬁﬁﬁaﬁﬁﬁﬂaﬁmemsﬁwmm%as
Tral af Tamad e o foeRes aph |

(vii) It shall be the responsibility of the principal employer to pay both the contributions payable by himself in

respect of employees employed by him and also in respect of employees employed by or through a contractor
and also Adminsitrative charges.

5. Toan] o 3TDT a4 oo & U 30 3P 306 N SHetardl I sierre o weid) e aiiw smuar sives vd wenatie

e} DI B S TR U Al B! FATG & 15 & R 3regy arda w2 T g Qg Rty & S 3 srewor o= 2
r=liRmrer 397 |

5. Before paying the member his wages, you shall deduct the employee’s contributions from his wages which
together with your own contribution and administrative charges shall, within 15 days of the close of every month

be paid in the Accounts of the Fund maintained by the State Bank of India by separate challans in the following
manner:

(@) =1.13. sieeE (U vd e &) TR s SRroR 1 H e Reareme |

(a) P.F.contributions (both employees’ To be deposited in Employees’ Provident Fund Account No. 1

and employer's)

() werAlers Tral &Y T THAR! Hivs T e 2 A Rrdfva fesarsno |

(b) Adminsitrative charges To be deposited in Employees’ Provident Fund Account No. 2

(1) aRaR User eI FruRIuRar e s g 10 A RrdRa earae |

© Family Pension contributions To be deposited in Employees’ Family Pension Fund Account
iNo. 10

Ry :- 1. nenaiers o &Y @ Soa B, 219 o A0, T AU Bl Fog Siera B TRl HENE o 3 sPR Er
nfdenzer o &5 1.10% from 1-8-98 & 1 vy wmuien gy veniferes el &) webs nietret 5.00 B & e WRSRG 818!
B, THS ERINIAIAS Wl o} ThaT NIAART HH & 61 5,00 HAI T BP0 |

NOTE : (I) The rate of administrative charges from 1-8-98 is 1.10% of pay i.e. basic wages, deamess allowance
including cash value of any food concession and retaining allowance, ifany.

(2) @@ 37 e T2 Toraim SR o) HE & It B TAT T BN o Bet G 3T & Sl oe) e Feriiaan &) s gt
i Faad daa A e sl fod 9o s draget fafirg & |

(i) ltamy be noted that if timely deductions are not made from the members wages, the employer will leave to
pay both the shares himself as the recovery of arrears contributions for back period from the subsequent wages
ofthe employee is prohibited.

(3) 3 =l U eraR A A & oo a aTE
#Hig=i & fow vty ga shorm RTum S aR I & 15 e & sraw seafeua s i dRa s | _
(iii) You have to deposit the fotal PF. coTtribuﬁons of the eligble employees for all past month namely

from 2101 | 17 to Crasnsnd A in to the
respective account within 15 days from the date of this letter. —

(4) u= o g weRkuT g s Sriew O R e H e RRar st a e leesat |
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(V) Therelevantchailansfor the purpose of remittance of can be had from any branch of the State Bank of India.

(5) 3 gen sawen o415 o . 1,2,10,21 3z 22 %m%%ﬁﬁ%ﬁmnﬁﬁ%mm@zé‘aﬁ
Tt oft o 3 g TR ST |

(6) vrom wwa 1,2 31 10 7 (ITYTR =R & IFHR) R o ardt R 36 iR anae) erefardY iy Seas @
Srorr 1976 3 s a3, 21 3l 22 = Prrfei T T & 1T AT Nl Hide e S o aE PR Hig B 15
e s Beans | |

(6) Besides making deposits in Account Nos. 1, 2 and 10 (as explained above), you are also required to deposit

the amounts in Account Nos. 21 and 22 under the Employees’ Deposit Linked Insurance Scheme, 1976 in the
manner indicated below within 15 days of the close of each month.

(1) P asagSerheldens. 21 s S & Ry EveT etardY o e 7 A, TS Gl (ST
gﬁmzﬁmﬁﬂaﬁsma)sﬁ?mz&ﬁmﬁm ovdi Bt e TRl

72 0.5% ez A siee HARa BT € |
{iy DepositLinked . To this account will be deposited the contribution 0.5% which
Insurance Fund will be the aggregate of the basic wages, dearness allowance
Account No. 21 (including cash value of food concession) and retaining

allowance, if any, payable to the employees by employer.

(2) iRl e E. 2 wﬁmﬂﬁzﬁmmwﬁaﬁhﬁéﬂwﬁaﬁ,mm(m
e &) o Bied S TJRY) 3ive 3R B A e o o e el
0 0.01% B AR wel ST Paka s e |

(i) Regional Insurance To this account will be deposited the administrative charges
Fund Administration ' 0.01 per cent which will be the aggregate of the basic wages,
Account No. 22 dearness allowance (including the cash value of food

concession) and retaining allowance, if any payable to the
employees by employer.

7. mgaﬁﬂmﬁ.1,2,10,21,ﬁzzzﬁﬁmaﬁm%&umwm%muﬁ%ﬁmmmwaﬁ
wRinTrE. 12-u (Preafeiaa ﬁﬁ#aq&w}%m&mmwmiaﬂﬁ deienu |
7. Thedepositinthe above Accountviz. No. 1, 2,10, 21 and 22 are to be made by separate challanand a copy

of the challan as receipted by the Bank may be forwarded to this office duly attached with form 1-A (explained
below).

s Ui R RriiEd [ S s |

8. Youarerequiredio maintain/forward the following returns.

1. ®.958. aeer1952% zﬁﬁmﬁamnhﬁwﬁ/maﬁmqt%ﬁ%ammmmﬁ%mﬁﬁm
sieplaTTR EE 9 e a. U, mﬁ%ﬁuw%mmﬁﬁaﬁﬁmwmﬁ@mﬁwm%l
o 1971 3 afiawoE .

3 (0.4.=)

() FormNo.9underthe These are to be submitted to this office oncé in respect of those employee:
EPF Scheme 1952 and who are reqguired or entitied to become members on the date of the factory
Form No. 3 (FPF) under establishmentis covered under the Scheme.
the F.P.F. Scheme, 1971.
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(2) zsﬁmfm.%.zhaamgsz ﬁwmam&mmw%ﬁqﬁﬁﬁﬁmm% i
aanu.ﬁfa.zi’ﬁam?:ﬂ%i

SreEta a2
(i) Form No. 2 under the These are 10 pe obtained in duplicate frorm every member for submission
EPF Scheme, 1g52and 1o this office.
also under FPF
Scheme, 1971.
(3) v H. 58 wwmﬁ@mﬁﬁmmﬁﬁrﬁﬁmgﬁmamaﬁgﬁm
U A TREd B g B st i
(i) Form No.5-A Thisistobe submitted to this office. Any subsequent changein ownershipis alsoto
pe notifiedto this office through this forrm.
(4) wOE.3C g@m@ﬁm‘aﬂaﬁa@aﬁﬁﬁw / zantrﬂfﬁaﬁﬁﬁsmmm% i
(iv) Form No.3-A This is to be maintained at the factorwestabl‘\shment s respect of every employee
whoisa member.
(5) W E.6-€ mﬁmaﬁaﬁﬁﬁaﬁﬁaﬁu@rﬂﬁaaﬁﬁmﬁmsuﬁa%ﬁmww
Ay Frenears |
(v) Form No.8-A Thigis the annual retum of contributions and isto be submitted 10 this office within
30 daysofthe close ofthe financialyear.
(6) wamE.12-C mmmﬁﬂﬁﬁwﬁ%shgézsaﬁawwmmﬁmm% | TR
ﬁziﬁﬁﬁsﬂaﬁﬁm%gﬁmﬂ%@wﬁuﬁﬁgﬁmw%\m \
(vi) Form No. 12-A This is 10 monthly return of contributions and is to be submitted 10 this office by

25th Copies of the challan, in support of the deposits made in the State Bank of
India should be attached with this.

(7 o, 53 10 ﬁaﬁaﬁﬁaﬁa@ﬁﬁwmmmmmﬁﬁmwa% \FHD
aﬁ%ﬂaﬁaﬁﬁ%iﬁ%a@mzsﬂ\ﬁaaﬁwmmﬂ Sronwars |
(vii) Form No.5and 10 These are the returns of employees who have become new members or have left
the service in the month and aretobe submitted 10 this office bY the 25th.

8. mﬁaﬁm%ﬁm,qﬁaﬁﬁ&HMamﬁ{aﬂ m@ﬁmmw?sﬁamhaﬁﬁuﬁﬂmuﬁm
ﬁqﬁzﬁ{ﬂmﬁsmﬁaﬁm%aﬁzmwﬂmmmﬁrﬁﬁmﬁ l?ﬁﬁﬁ%%ﬂﬁﬁﬁﬁﬁﬂéﬁfﬁw
FGAID g AR 1T RgaAEeas |

9. Alithe forms prescr‘abed under the Employees’ provident Funds Scheme, the Family Pension Fund Scheme

and the Deposit Linked Insurance Scheme, 1976 are available in the provident Fund |nspector's Officer and will

be supplied on receipt of your indent. A summary of the various forms prescr‘sbed under the Scheme is given as
Annexure ‘A Aready reckoner is also enclosed.

10. wasammﬁ@mﬁma@qﬁﬁaﬁﬂﬁﬁmﬁ. 1 ﬁ%ﬁzﬂwmmmﬁaﬁuﬁmﬁﬂ%ﬁﬁ

ﬂmawwmaﬁwﬂmaﬁaﬁs lwmﬁﬁaaﬁﬂ@ﬁpmﬁaﬁmﬁ%gmm
W%aﬁﬁm:ﬁaﬁz@ﬁt

10. Besides,you should ais0 fakea declarationin form No. 11 from every empioyee whois takenin employment
to ascertain as towhetheror nothewas already @ memberofthe provident Fund scheme.

11. Wm%s@ﬁuﬁﬁﬁmgﬁaﬂzﬁmuﬁaﬂ-ﬁwﬁaﬁmﬁ%maﬁmﬁﬂﬁuﬁrﬁiﬁmﬁ
yega e ene | .

11. An inspection pook in the may also be rﬁaimained and produced to the Provident Fund
Inspector for recording his observation

following proforma
4. o SftRRiEE AR ’///

s Nameofthe Provident Fund Inspector

T



{2) St e TR S st Sraiet

(ii) Periodforwhichaccountsarechecked,.....................A..............................................

(3) PeBARA

(i) DB ORVISIL .rcrrvsssssrsssssssssssssssssssss e

(4) Sl =

(iv) Obsewations......T&?..L:‘T{i......?:?......... e \Qf?ﬁd‘*’*‘oa“’“’)

12. Wamzaw@mzsmaﬁﬁm@/wmm itoegeraies) aqg Hesa
s A s e lmﬁﬁmm,mmsaﬁzmﬁam (q.ﬂ.ﬁi.)ﬁﬁaraarzwerzﬁpﬁ’r | g SR FEE
Ayt o Ee TeTd) /1, g/ |2, vweE/ /3,

3tz 52l aeE ePTTaE e lwmwwaﬁﬁmﬁﬁmﬁaamwﬁﬁmhmﬁﬁ@%w%%mﬁmaaﬁ@
Eieo i(%ﬂamﬁmmﬂr@%mmammaﬁm o)

12. As state in para 2 abov% thfl code number allotted to your factory/establishment is MH/

et LR B ..cisereernnn. The @CCOUNE number of the individual members
will be suffixed,by the serial numbers in which they appear in Form No. 9, Form No. 3, (FP@. Thus the Account
qumber of individual members will be T IR 7 B S T — A, MH/N ..o I S 12,
IMIHE. ..o semsocnesions sissssons 1 W 1.a%......13,andsoon.An account numberonce allotted to a member should inno
case be allotted to another member, even though the mernber bearing Account number may have left your
establishement. '

13. waﬁﬁﬁmmﬁ%ﬁaﬁiﬁu@%ﬂﬁamﬁmﬁ% | rcifre RPN A sifiren forfer v mitset
mMﬁmmﬁﬂswﬁmaﬁ@%wmm |
13. ltis importantto ensure that the amount to due to the Fund is paid within the prescribed time limit. Delayed

payment are liable 10 damages upto hundred per cent of the arrears as provided in Section 14-B of the
Employees Provident Fund and Miscellaneous ProvisionsAct, 1952.

14. mmma&mmwaaa-mﬁmﬁmmmm i

4 desides Prosecutioncou |d be also lie for non-paymentof dues and for non-submission of returns.

15. =o Fraiea & HRa® TR TR B e $91 | e S R B I araeT® TEdT & | G, PR

3ma§aﬁa¢wammﬁﬁmasmmfaa& e ray S, A g ey an Rl I 0
e e R Esi s |

45. An Inspector of this office will be visiling you establishment. You are requested to please afford him
necessary co-operation. However, if you experience any difficulty or desire any guidance, you may please write
to this office or the Provident Fund Inspector whose address is given below.

st/ sfrercht

sy forch ediers
8 LNee el
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4. W TN S S Hearee! el

I Instruction regarding allotment of A/c number and filling up of Scheme.

2 Instruction regarding transfer of previous Provident Fund accumuiations and transfer of securities.
3 Ready Reckoner for calculating P.F. contributions/F. P. contributions/Deposit Linked Insurance Contribution.

Pron TR & TS Heel gl
INSTRUCTION REGARDING ALLOTMENT OF ACCOUNT NUMBER

QR TN Y TpA ST B el ARTEAl SHAR] B N T B T W ERl | W Shag)/ s 3o
2t ) TR TN T R & R doreat § Sae & merrear 2T | e/ Feen &t wia e I e
ey Teafad o)/ drat & sy Rt B oof S o Gur 2Rl | SOERY $ AR W, SRR Ul
e/ zermaen 1 52 SPTEaT & dr 3wt gof ity Riftr e oA wepe)/ 306/ 1, TAEH/ 306/ 2, THEH/306/3, 3R
v oeE conar UHEY/306/52, aw Bl | R vap/ 306 U8 Shadl/ T o sRadeta Sea Sear giud §
sty HoarTs e doreal 3 0 Rrra @ ol S e RA B & | I HE @l avE Pl @Y U R
Rvaer Y o) diear o off amfiadia Spft | deat & o w@oT A YT SHSI O 45 8l IRN B Tew il B
o Pag w3 S | 33 el 7 wewy & v e A R 9 @5 one | dowwal T Ual/ ST 3 SR e
gz, ey e/ w2aTuaT 3 o BIHETaT o SHA ST SrE SHAT 3iugd R ciicher fpelt 31 Bt feraa wE @ Swealt |
dvsira s Rt g i S/ zeraan & A 81 arat TR S doresal @Y i ST 3ayd @i el |

The employee's subscriber's account number will be a running number under the code number of the
fuctory/establishment. Each factory/establishment having a serial of its own and as many numbers in the
sarial as there are subscribers to the Fund. The running numbers prefixed with the code number of the
factory/establishment will be the full Provident Fund Account Number of the employee/subscriber concemed.
For example, if there are 52 subscribers in a factory/establishment their full Provident Fund Account Numbers
will be MH/306/1, MH/306/2, MH/306/3, and so on till MH/306/52, where MH/306 denotes the unalterable
tactory/establishment's code number and the running, the account number, once allotted to the subscriber will
not be changed when he quits service and his account is closed, the number of the closed account will be left
blank and WILL NOT BE RE-ALLOTTED TO ANY NEW MEMBER. On transfer of a subscriber from one
‘actory/establishment he joins and his account number in the factory/establishment. In which he was last
amployed will become inoperative and will not be re-allotted to and one. The Account Number of each
subscriber must be quoted in all correspondence between the Regional Provident Fund Commissioner and
the factory/establishment and vice versa.



