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Emergency Response Procedure 

All employers are obligated to ensure staff are trained in workplace emergency procedures. 
This may include what to do in case of a fire, earthquake, or other emergency; identifying 
locations of emergency exits; and processes to follow to evacuate the building in the case of 
an emergency. These procedures are site specific and should be a part of the training for all 
new employees. In addition, regular drills or reviews of procedures are important to ensure 
that if an actual emergency occurs, everyone is able to react accordingly and safely. 

Orientation to any new job site, even if temporary, should always include the following 
information: 

 Location of emergency exits 

 Location of first aid supplies or the procedures to call for an attendant 

 Location of fire extinguishers 

 Evacuation procedures and muster stations 

 Any hazards present on the site 

1) First Aid Procedures 

Providing access to first aid supplies or attendants is a requirement of employers under the 
OHS Regulation, but the required vary according to the size of the employer and many other 
factors. For example, in some cases it is required that a designated first aid attendant be on 
duty, while in others it is enough to provide a first aid kit stocked with a prescribed list of 
supplies. Many industrial settings and B.C. training institutions are equipped with a first aid 
station with a trained attendant. The person who staffs that station is able to perform a wide 
variety of services from bandaging minor cuts to stopping major bleeding and splinting 
broken bones. 

All workers should know where the first aid station is, who staffs it, and what services are 
available. If you sustain an injury, no matter how minor, ensure that the incident is reported 
in the first aid station log. Minor irritations often develop into major problems, so report all 
injuries promptly. 

2) Emergency Wash Station or Shower Locations 

There may be times when you are working with acids or hazardous substances such as 
cleaning solutions which may burn your flesh or splash into your eyes. If you accidentally 
splash or spill a corrosive substance on your skin, you will want to wash the affected area 
very quickly with large amounts of water to dilute the acid and minimize burning. It is 
therefore necessary that you be aware of the location of your emergency eyewash stations, 
sinks, or showers throughout your work site. 



 

3) Fire Safety Procedures and Regulations 

Components that produce fire 

Before a fire can occur, these three components must be present: 

 Fuel (a combustible material such as wood, gasoline, paper, or cloth) 

 Heat (sufficient to raise the fuel to its ignition temperature) 

 Oxygen, usually in the form of air (to sustain combustion) 

Figure of Fire triangle  

When these three components combine, as shown in the fire triangle (Figure of fire triangle), 
the result is rapid combustion (fire). Keeping these three components separated will prevent a 
fire from occurring. An existing fire can be extinguished by removing any one of the three 
components: 

 Remove the fuel (combustible material) from the vicinity of the fire. For example, if you shut 
off the valve of a gas main, the result will be starvation. 

 Remove the heat. For example, by applying water, the result will be cooling. 

 Remove the oxygen. For example, if you cover the fire with a lid, a wet blanket, or some 
sand, or you use a carbon dioxide, foam, or dry chemical extinguisher, the result is 
smothering. 

 


