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- Section 1 of the E. P. F. and M. P. Act, a952

y EMPLOYEES’ PROVIDENT FUND ORGANISATION
'WEST BENGAL

Ministry of Labour, Govt. of India
Sub-Regional Office : Howrah
24 Belilious Road Howrah - 1

No. wemwexcc-uae-wqg ce s 125;3-1/ ey

_ Sub : Applicability of the Employee s Provident Funds & Miscellaneous
: Prov:srons Act, 1952 and the SchemES framed trereunder to :
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- On the basis of parlloulars fumlshed by you.on . . and on the basis of the

mspectlon of the records of your establisment conducied by the Enforcement Of'flcer on

94 83208 it S evrdent that :

; (@) Your establrshmentffactory viz. M!gg. ﬁ,& f 2 AT R pod J:#£ks. ‘engaged in
?im%c_. Q. flas e, immhsd." ; }’ rhlcﬁj% fr:.cluded ?&3

chedule-1/Class of
establishments in Employee’s Prov:dent Funds and Miscellaneous Provisions-Act, 1952

(b) That the said establishment, factory has employed 2%...{..‘.‘&}&?..3‘.3.25}‘.?.1 ........................
person on ....Q3= e A0 _

sessienans

(cy The provisions of the E. P F. and- Mtsc Provisions Act, 1952 and Schemes framed

thereunder are applicable to your above named establlshment together with head office and its -
ace -or at -different places with effect -

branchesfdepanments whether S|tuated at the same.;p
from@lm.pl=12..: S RON
earlier period. -

P sub;ect to further venflcatlon of your records for the

~With referenoe to your- apphcatron No d'eted _ reoewe'd for exientron

* of E;P- F. & Misc. Provisions Act, 1952 under Sectlon 1(4) of the sa:d Act on a voluntary basis a

Code:-“No. -is. hereby allotted to your establishment namely eeveseviseisimsnes | provisionally

covering your establishment with - effect (014 RTINS IR pendmg rssue of a notification: by-

the Government of India in exercise of the powers conferred on them by subsecﬂon (4) -of

“The Code No. WB/I 49 569 rs allotted to your establtshment for the’ purpose of

. making compliance with the various prowsrons of the E. P. F.and Misc. Provisions Act, 1952-and

thé Schemes framed thereunder namely E: P. F.:Scheme 1952, Employees’ Pensions Scheme,

1995, and Deposit Llnked Insurance Scheme, 1976 The Code No should mvarlablv be quoied tn

all the orres onden this Offi

-' AII the’ forms prescrlbed under the Emp!oyees F'rovldent Fund Scheme 1952 the Pensmn.

Fund Scheme, 1995 and the’ Deposat Linked ‘Insurance Scheme. 1976 are available in the P. F.
Office and will be supplied I[ee of cost on recelpt of your indent, Specimen of forms are endoseo

Dated : gy 02-201/
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Hegarding Pension Fund co_ntributions. it should be separated from the Employees’ Provident
Fund Contributions and shown separately in the respective Forms and remitted separately in
Account No. 10 from the month of SRR 1 1 L T Lionly’ s By

As regards E. P. F. and E. D. L. I. dues for the period from ....1.2| 2010.., R e

arrear should be remitted on or before ............. ... .04 ~.20\

The receipt of this Jetter alongwith its encloéure may kindly be
M|s- LDYOGI ANTER NETIONL PlvsTE LD
TALAN INDUSTRAS L comPLEX,

_ XD+ 02 s Lok} Lananoq for Regional Providerf Euff, € missioner, ;
\ PoMTURL, Howas - -
’ Bhuyan
Enclo : Asett. P.P. Commissiones

(1) Instructions for Mode of Payment of dues & Submission of Returns. :

(2) Instructions regarding implementation of the Employeeé‘ Provident Fund Scheme,
' Employees' Pension Schemes and Employees Deposit Linked Insurance Scheme.

(3) Instructions regarding allotment of Abcount No.
(4) lnstructiﬂ.“\lregarding transfer of previous P. F. accumulations and transter of securities.

- (5) Ready Heékoner for calculation of P, F, cohtributions, Pension Contributions and D. L., |.
S contributions.

(6) Form-5A (in triplicate)

Copy to :
(1) The Enforcement Officer Shn/Smt
for watching complience He/She is requested to obtain Form-5A in duplicate in respect of
. the Establishment immediately._ b '
(2) Accounts Branch!qu-régiona! office. (it is understood that this factory/establishment has

- No previous Provident Fund accumulations to transfer to E. P. F. This may please be
noted in the contributions register maintained in the Group with suitable remarks.

1(8) " Inspection Branch Section.
(4) Regional Director, E.S.1.C.

Panchadeep Bhawan
@» . 51, Grant Lane,
Kolkata - 12

for Regional Providelm;mmfssioner,

West Bengal -
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INSTRUCTIONS FOFI MODE OF PAYMENT OF DUES & SUBMISSION OF RETRUNS

The contnbutlons payable by the employer shall be @ #2%% / 1%‘{; basic wages, dearness
allowance (including cash value of any food concession if any) and retaining allowance if any
payable to such employees every month. The contribution payable by the empioyee shall be equal
to the contribution payable by the employer.

The contributions shall be calculated on the basis of the basic salaryfwages. deamess
allowance including cash value of any food concession and retaining allowance if any
payable during the whole month whether paid on daily, weekly, fortnightly or monthly basis.

Each contribution shall be calculated to the nearest rupee i.e. 50 Paise or more to be

I
counted as the next higher Rupee and fraction of a Rupee less than 50 Paise ignored.

lil. For the purpose of calculation of contribution the wages may be rounded off to the nearest
Rupee i.e. 50 Paise or more being taken as one Rupee and less than 50 Paise ignored.

Be}ore paying the member his wages, you shall deduct the employees’ contribution from his
wages which together with your own contribution and Administrative Charges shall be paid within
15 days of the close of every month in the Accounts of the Fund maintained by the State Bank of

India by seperate Challans in the following manner :
To be deposited in E. P, F. A/c. No. 1

To be deposited in E. P. F. Alc. No. 2
To be deposited in Employees Family Pensi-'on Ale. 10
Notes : (i) The rate of Administrative Charges is upto 30.9.86 and 0.65% 31.7.98 & 1.10%.

thereafter subject to minimum of Rs. 5/- w.e.f. 1-12-78 on pay, i.e. basic wages
dearness allowance including cash value of food concession and retaining allowace if

(a) E. P. F. Contribution
(b) Adiminisfféli\l.fe Charges

(c) Pension Fund

any.

(i) "It may be noted that if timely deductions are not made from the members’ wages, the
employer. will have to pay both the shares himself, as the recovery of arrear

~ contribution for-the back period. from the subsequent wages of the employees is
prohibited except when such recovery would not be made at the approprlate time due

1o accrdental rmstake or clerical -error.

' 'Besides, maklng deposit in Account:Numbers 1, 2 & 10 as explaaned above, you are also
required. to deposit-the .contributions and administrative charges in A/c. No. 21 & 22 under the
Employees’ Deposit Linked Insurance Scheme, 1976, in the manner indicate bellow within 15 days
of 1he close of each month.

L o] thls accoum will be deposned the contribution @ 05%
~ ‘which will be the aggregate of the basic wages, dearness

“allowance including cash value of food concession and retaining

aIIowance if any, apayble to the employees by the employer.

I Deposn Llnked Insurance
Fund A/c. No. 21 :

To this account will be deposited the administrative charges

@ 0.1% upto 30.9.87 and @ 0.01% thereafter which will be the
~ aggregate of basic wages, dearness allowance (including cash
~ wvalue of food concession and retaining allowance if any)
~ payable to the employees by an amployer subject to minimum

_of Rs. 2/wef 1 1087

Il. Regional lnsdrance Fund
. Administrative A/c. No. 22 .

The deposﬂ in the above accoums viz 1, 2 10, 21 and 22 are to be made by separate
challans and triplicate copy of the challans as received from the Bank should be forwarded to this

office duly attached wnh Form No. 12A (Revised) explained below :
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; You are required to maintain/forward the following returns :

E (i) Form No. 9 under the E..P. ks
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Scheme, 1952 & Form No. 3
under the P. F. Schemes 1995

(i) Form No. 2 under the E. P. F.
Scheme, 1952 and also under
P. F. Scheme, 1995

(ili) Form No. 5A

.

{iv) Form No. 3A o
(v) Form No. 6A

) (vi) Form No. 12A B

(vii)Form No. 5 & 10 <

These are to be submitted to this office once in respect
of those who are required or entitled to become members
on the date the factory/establishment is covered.

These are to be obtained in duplicate from every member
for submission to this office. :

This is to be submitted to this office in duplicate. Any
subsequent change in ownership is also to be notified to
this office through this form.

This is to be maintained at the Factory/establishment in
respect of every employee who is a member in which the
contribution paid to the P. F. are to be posted every

L s
month.

—

This is the annual return of contribution and this is to be
submitted to this office within 30 days of the close of the
financial year alongwith Form No. 3A (last contribution to
be shown for February payable in March every year).

This is monthty return of contribution and this is to be
submitted to this office by 25th of every following month.
Triplicate copies of challans in support of the deposit
made in the State Bank of India should be attached with

this.

These are the returns of employees who have become
new members or have left the service in the month and
are to be submitted to this office by the 15th of the
following months.

_ in case, the employees shown in Form-9 were thé memberé of the establiéhments Private
Provident Fund at commencement of the Scheme, the accumulations in the Provident Fund
standing to their credit should be remitted into the State Bank of India 10 the credit of the E.P.F.

~ Account No. 1 through the prescrib
office. All the amount relating to t
should be transferred to the E.P.F. wit

ed challans and the triplicate copy of the challan sent to this
he Provident Fund accumulation lying invested in securities

hin four months by having the securities transferred to and

* endoresed in favour of the Central Board of Trustees, Employees’ Provident Fund and the
@ Securities thus transferred should be sent fo this office. A note containing the instructions in the
matter of transfer to these accumulations is enclosed. Cash in hand in relation to the accounts of

the Private Provident Fund shoul
accumulations failing which damages

d be remitted within 30 days from the date of receipt of this

at the prescribed rates will have 10 be paid by you on the

dalayed remittance made in cash after the due date.



