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Sirs,

Pume -~ 52

mmw-ﬁmm;m Act. 1952 and the"
Schemes framed there under - Applicability thereof - Allotment of Code Number.

Yours facmrwﬂ.smb'-lshmant with all its branches and departments is brought within the purview
of the Employees' Provident Funds and Miscellansous Provisions Act, 1952 and the Schemes
framed thereunder with effect from 29" -0 ? . The information made available by you
] Your factory is engaged in
one of the industries specified in Schedule to which the Employees’ Provident Funds and
Miscellaneous Provisions, 1961 is applicable under Section 1 (3) (a) of the Ai:t._
'EE!--'" Yours is an establishment classified as E E%? ¥ E?‘-{*’g— ""'-Q'_fh
to which the Employees Provident Funds and Miscellaneous Provisions Act, 1952 has been

madea applicable by the Government of India by a Notification issued under Saction 1 {3) (bl
of the: Act. '

{iit The activities carred on by our establishment/factory are neither the specified industry in
- Scheduled | nor the class of establishments under Section (1) (3) (b) of the Act. Your
establishment/factory is therefore held as non-specified.

1-A  With refernece to your application No.. dated received

for extension for Employees’' Prov.dent Funds & Miscellaneous Provisions Act, 1952 under
Section 1 (4} of the Act, on a voluntary basis, a Code number is hurel:w allotted 1o your
establishment namely MH/PUN/ covering your ustnbhshmant with effect
form pending issue of a Notification by the Govt. of India/Central Provident
Fund Commissioner in exercise of the powers conferred on them by sub section (4) of |
Section 1 of the Employees’ Provident Fupgs and Miscelianeous Provisions Act, 1952.

' \:8- The Code No. MH/PUN/ 30248/ . is siottad to you for the purpose of rnakmg 'E

compliance under the provisions of the Employees’ Provident Funds and Miscellaneous
Provisions Act 1952 and the Schmes framed thereundar. This Code Number should invariably
by quoted in all the correspondence with this Office
You are required to implement the provisions of the Employees' Provident Fund Scheme, w.e.f.
29-7 ""09 Pension Scheme w.e.i. 2‘?“-"'@'?
- Linked Insurance Scheme w.e.f. 29-7-09 if not already, done.

As provided in para 26 of the Employees’ Provident Fund- Scheme, 1952 every employee working

in or in connection with the work of the Fau:turwestabhshmant sl-wll be eligible for membarship of
the fund.
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The contribution pivubia by the arn;iioyar Lshall be at the rats of 10% / 12% of basic wages
dearness allowance {including value of food concession} and retaining allowance if, any,
payable to each amployees, every rnnr:nh. The contribution payable by the employees shali
bu. equal to the contribution payable by the employer.

The contribution shall be calculated on the basic wages, dearness allowance etc. actually

drawn during the whole month whather paid on daily, weekly, fortninghtly or monthly basis.

Each contribution shall I:e calcula'ad on the naarast rupee (i.8.50 patse or more 1o be counted
as the next higher rupee and frammn of a rl.lpﬂﬂ less than 50 Paise m be |gnnred )

For the purpose of calcu1at:un of contribution the wages may be rounded off to the nearest

_rupee i.e. 50 Paise or more baing taken as one rupge md less, than 50 ]-"nlsa i nnrr.ﬂ., 4

On Your employing 20 or more Persons you will b& habla to pay l:untnbutinn 12'!5.

The employer shall in the_first instance, pay both cuntnhutmn: payalbe by hlmself and alsﬂ
on behalf of the members.

In respect of employees by or through a contrator, the contractor shall recover the contribution

pnynlf!gah ':_r_'gl __s_qgh employees and.shall pay to the principal employer the-amount of members’
contribution so deducted together with an equal amount of contributions and administrative
ch'argas. i

It shall be the responsibility of the principal employer to pay both the contributions payable
by himself in respect of employees employed by him and aiso in respect of employees
employed by or thrngh a contractor and _nlan Administfative Charges.

5. anorc paying tha member his wages, you shall dedum the empluvaau cnntributlnn from his
wages which toguther with your own cnnmbmmn and administrative charges shall, within 15
days of the close of every month, be paid in the Accounts of the Fund mainteinad by the State

NOTE :
(i

< iy

(iii}

liv)
{v

vid

bank of India 1 Funu by chnllnn in the !ollawlng manner.

The Family Pension Contribution is to be segregated from P.F. Contribution @ 8.33% of the
basic wages, D.A. (including Cusii value of any food concession and retaining allowance, if

any). The contribuiton in Employees Pension Fund w.e.f. 16-11-85 shall be B-1/3% out of
amployer's contribution only.

The rateof Aaministrative Charges is 1.10% of pay Il.e.-basic wages, dearness alloweance

including cash value of any food concession and retaining allowance, if any subject to '
minimum Rs. 5/- per month.

It may be noted that if timely deductions are nt made from the members wages, the arﬁplwar
will have 1o pay both the shares himself, as the recovery of arrears contributions for back
period from the subsequent wages of the employeas is prohibited.

All the contﬂbununn and Administrative Charges for the period from to
be deposlted h~,r or befora

The relevant Challans io: the purpose of remittance can be had from any branch of tha State
Bank of India / Regional Office'/ Provident Fund Inspectorate.

Cheque/Cash may be deposited to E.P.F. Account No. 1, 2.10.21 and 22 respectively
alongwith quadmpllcata copies of challans in any branch of Stata hani: ni India/Pune
convenient to your euabltshmum factory. Y
(s} P.F. Contribuitions {both employees' and employers’)

To be deposited Employees’ Provident Fund Account No, 1
(b) Administrative Charges :

To ba daputited in Emplwear s Provident Fund Account No. 2

- -~ - e
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Besides making deposits Account No. 1,2 and 10 {as u:tplainaq above), you are also required to
deposit the amounts in Account No. 21 and 22 under the Employees’ Deposit Linked Insurance
Scheme 19786 in the maner indicated below within 15 day$ of the close of each month.

lii Depoist L%nked Insurance Fund Account Nu 21.
To this Account will be deposited the Contribuion @ 0.5% which will be the eggregate of

the basic wages, dearness allowance {including the cash value of food concession) and
retaining allowance, if any, payable to the employees by employer.

(il  Regional Insurance Fund Administration Account No. 22.
To this account will be deposited the Administrative Charges @ 0.01% which will be the

aggregate to the basic wages dearness allowance (including cash value of food concession)
and retaining allowance, if any, payable to the employees by employer.

The deposit in the above Account viz No. 1..2,1(),21 and 22 are 10 be made by challan and & copy
of the challan as receipted by the Bank may be forwarded to this office duly attached with Form-
12-A (explained below)

— 8. You &re required to maintain/ forward the following Returns :

10,

.

WM Form No. 9 under the EPF Scheme, 1952°

This is to be submitted to this office once in respect of those employees who are required or
entitied to become members on the date of the factory /‘establishment is covered under the
{in) I Form No. 2 under the EPF Schame, and E.P.Schams, ‘_IEEE_. .

This form is to be obteined from every member for submission to this office.
(i} Form No. 5-A :

This is to be submitted to this Office, Any subsequent chunnq in ownership is also to be
- notified to this Office through this Form.

{iv) Fm'm No. 3-A

This is to be maintulnqd at the Factorwastahlilhmnm in mpnnt of every employees who is
a mamber.

v} Fm'm Ho 6-A

This is the Annual Return of contributions and is to be submitted alongwith form 3-A m this
Office within 30 days of the close of the financial year,

{vi} Form No. 12-A

This is the monthly return of contributions and is to be submitted to this Office by 25th of
next month alongwith copy of challan, in support of the deposits made in the State Bank of
Iindia Pune. i

{viij Form No.5 & 10

These are the Returns of employees who have become new members or have left the
service in the month and are to be submitted to the Office by the 15th of the next month.

All the forms prescribed under the Employees’ Provident Fund Scheme, the Employes’ Pension

Scheme and the Deposit Linked Insurance Scheme are available inthe ﬁnmmmmgm
Otfice and will be supplied on receipt of your Indent. '~ * ' oy

A0
Basida: you should also cbtain a Declaration of Furrn No. 11 fmrn iwv mpluvﬂ at tl'lu klmn of

his ﬁm appointment in your establishment as to w'ﬁuthor ur not he v wn Ill'ﬂlld\\" t mambq of tha

tund or the exempted fund of any other astabt:shﬂfént. m_— R o
K e 3Bk YT } 1R < :
An Inspection Note book in the following Proforma be also ‘maintained for recording the obseryatiors
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1. Namsof theE. 0. - 2. Date of Visit
3. Period for which ac'r:nu_nts Bre chaciée_d 4, Observations

1 ¥ .
You should report the numplia?vau on the Enforcement Officer's remarks within 15 days unless
utharmaa notéd in the Inspection Book by the Enforcement officer's.

It is 1mpnrtnn1 to ensure that the amount due is paid ‘within the prascrlha:d time limit. Delayed
ramittances are dealt inthe mannsr as provided under section 14-B of the Empluvaau Provident
Funds and Miscellaneous Provisions Act, 1952, in addition 10 the lavy of damages for the pre
‘discovery period. Basides, Prosecution also be launched for ‘non-payment of dues and for non-
submission of Returns.

Individuals wortking in the Huad Office/Branch of an -uﬂahlishm&nt {facterinon factory) doing the
job of Maintenance of accounts, sales and purchase which are incidental to manufacturing activity,
are also coverable by virtge of Section 2-A of the Employees’ F’mwdant Funds and Miscellanesous
Provisions Act, 1952. You are, therefore, requested to furnish the names nnd detailed addresses

__..of such braniches.or Departments gr.Head Office. within_16 deys. If you have.na such Department

or branches, sales office etc. a "NIL" report may be sent to this office. Thn above information
should be sent in the Proforma "A" Annexed hereto.

Please intimate, if you have any exsiting Provident Fund in your Factory/establishment. Please
transfer to th Ernplnmn Provident Fund, all --:cummulmunn standing to the Credit of the covered
employees as required by Section 15 of the Act and para 28 of the Employees’ Provident Fund
Scheme within 10 days from the: 'da,ti the Act hg become applicable 1o you. |f you have no
Fn_-_nmidunt Fund in exsitence Please aand a "NIL" repgrt.

Pisase also submit Return in Form No. 5-A (Revised) (Spacimen snclosed) showing the particulars
of awnership immediataly)

In case you find any difficulty in implemanting any of the provisions of the Scheme you may send
one af your responsible representatives to this office who will be guided in the matter.

Coples of instructions issued by this office from .time'to time are sent separataly for guidance.

Please acknowledge receipt of this cnmrnunicuﬁ:an.

Yours faithfully,

Encl :
Employar's Guide

C;ﬂh“%é‘al =
‘J‘H.EGIQNAL PROVIDENT FUND COMMISSIONER
REGIONAL OFFICE, PUNE

Copy to :

1.

Shri/Smt.
with refersnce to tha his Report dated

Enforcement Officer
for- information and necessary
action. He/She is ndwsad to visit the ustahlu.shrnam and atford mcmarv guidance to the employer

in the matter of complying with the statutory provisions. He/She should also submit’ his
recommendations for finalising the coverage of this establishment within 3 months.

YOU ARE ALLOTTED |. '

ACCOUNTS GROUP No.: 20 | For REGIONAL PROVIDENT FUND COMMISSIONER
TASK HOLDER No.: 2 . REGIONAL OFFICE, PUNE

Mo. OF EMPLOYEES: 2O : : gt

AS-ON DATE OF COVERAGE: 20— 1-2
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