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VIBRANT NDT SERVICES PVT LTD

INDUCTION TRAINING PROGRAM

Employee Name: Mr.Kumareshwaran

Date of Joining : 0 2 -05-2018

Department : Sales & Service

Designation : Service Engineer

Employment: On roll

Project: Endurance Technologies Ltd

S.No Points onwhich induction is given Status
1 Introduction of Company C
2 Introduction of HR Policies:A)Attendance Bonus Policy, B)

Leave Policy, c) Recovery against shirt & shoes Rs. 1000 at
thetime of exit, D)Sexual Harassment policy, E)
Misconduct, F)Allowances Policy, G) Referral Policy

C

3 Disciplinary actionsto be maintained atwork place C
4 Introduction ofThird party inspectionservices project C
5 Scope of work C
6 Organizational Hierarchy C
7 Basic: ISO 9001-2015 awareness C
8 Introductionto memberswithin department& other

department
C

9 Notice Period: This engagement can be terminated
mutually by giving 1 month notice for job inspectors & 2
month’s notice to Engineers on eitherside inwriting or
grosssalary in lieu of notice. Unlessyoufulfil all the exit
formalities including not limited to handing over the
charge,your full andfinal settlement shall not be process

C

10 Attendance Format C
11 Medical Certificate(ontime of joining, candidateshould

submit his medical certificate
C

Status C- Complete P – Pending

Signatureof Employee Signatureof Trainer


