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OFFICE OF THE REGIONAL PROVIDENT FUND COMMISSIONER
Moti Udyog Nagar, Ramchandra Lane, Malad (W), Mumbai - 400 064.
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Sub : Employees' Provident Funds and -Miscellaneous Provision Act, 1952 and the scheme framed
thereunder applicability thereof - Allotment of code number.

e,
Sirs,
1. Muhl therght /oo Sl Tt emeaTg SR MR & @ R @ s ufisy B w@ afted Suesy
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BH

1. Your factory/establishment with all its branches and departments is brought within the purview of the
Employees' Provident Funds and Miscellaneous Provisions Act, 1952 and the scheme framed theretinder
WIR elfect oM s, fr e T RO R L ey e LIOT STL I W ST I Mok The

1. bl e et 1 % SfeeiRaa e &1 B et & R o it amr 1(3) &
AR e wfisy Ay o ufeeef Suereer sifdfrem,. 1952 am axar &1 -
(iy2Your factolyis Eigagddin ol R GGl RRg arigisioonas boal 1t ohe of the Industries specified in

Schedule | to which the Employees' Provident Funds and Miscellaneous Provisions Act, 1952 is applicable
under Section 1 (3) (a) of the Act.

2. Y AT & forg afieper 1 78 & RRIR iffem et 1(3) () & argar
R IRPR GRT STRY BT T AR & SR Hrardt wfdsr Fifdy vk aftpol Sueres sifdifrem, 1952 oy fpar & |

(i) Yours is an establishments classified asT”ﬂcqomﬁgtC@““’M@—clqjto which

the Employees' Provident Funds and Miscellaneous Provision Act, 1952 has been made applicable by the
Government of India by a Notification issued under Section 1 (8) (b) of the Act..—

3.mﬁ'ﬂmﬁ/¢wﬁmm%a§m§@1#mm#awmﬁw1 (8) (&) & SIFTER wRd
WRPR GRT ST TS & o & S 7 & | oFt: MYl T F A-YfRraw T WY |

(1-) mTﬂqefﬂaée;awqam%aﬂmwwrﬁmwﬁ&aﬁmwﬁwﬁsmﬁm%m
Ode No j 3 :

e & S | - Ver?ﬁlssu.:ed Subject to

(1-A) The coverage is PROVISIONAL BHRtIRS tlkeismé@fwuiries made/information available and is subject to

further verification of your records for prior periods.

(1-) SRR & aRT (1) (4) % SRR FHard wfisr ARy o gReol Suerd ofbifem, 1952 % @i 7 9 AR

T. A & P/99/10,000
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e ¥ YIS MO A . .
¥ wenf ¥ et wRs IRy gfteof Sucteer rftrfFrr i ey 1 Bl SueRT (4) GN1 ye AfIBR BT T BRI §3 W WDR
G JITERTET ST 8 dieh ST FRIToA i Arepifers 0 W . %, el e S¥h ford T/
I8 ¥idhd e fFRe ol S 8 |
(1-B) With reference to ydur abplication Naitas i i i s e D) | (=10 et B R Eey o received

for extension of Employees' Provident Funds and Miscellaneous Provisions Act, 1952 under section 1 (4)
of the Act, on a voluntary basis, a code number is hereby allotted to your establishment namely MH/......... ;
....... .. PROVISIONALLY cOVeTing your establishment with effect fromi. ... st
pending issue of a notification by the Government of India in exercise of the powers conferred on them
by sub-section (4) of section 1 of the Employees' Provident Funds and Miscellaneous Provisions Act, 1952.

(1—as)amzﬁfmé%rrﬁnﬁwﬁf€rqéqﬁﬁvfmaaﬁﬁﬁm, 1952@?@%&@?@@@%%3@@&@%

e & fore gL/ T8 Wb T FRId Y &1 U8 Whd W $9 Hraferd ¢ 1l
R STeETer Tt TR R e w9 W Seyd i Sl
(1-C) The code No. MH/CIHOS\ .......... is allotted to you for the purpose of making' compliance with

the provision of the Employees' Provident Funds and Miscellaneous Provisions Act, 1952 and the Scheme
framed thereunder. This code number should invariably be quoted in all the correspondence with this office.

2, 3 5 ¥ Far afesg Ffer g & gRa™ Uwer
IS qAT ﬁﬁéﬁm@mﬁ%wﬁ'ﬁmﬁamawwﬂwamam

2. You are required to implement the provisions of the Employees' Provident Fund Scheme w.e.f.

........ \3-\0- 2005 ... Famiy Pension Scheme wef. 13 -10- 720057  and Deposit
Hinkad ffeurance: SchameWie A RO = B OS5 10 o e Ll if not already done.

S.W/Wﬁ'mmaﬁ%w&#maﬂ#wm@wﬁwﬁﬁm, 9942 &Y URT % & AFAR M
& wewa & for ae 8l

3. As provided in para 26 of the Employees' Provident Fund Scheme, 1952, an employee whorking in or
in connection with the work of the factory / establishment shall be eligible for membership of the fund.

4. (1)3?@9@'%&3@@&?&11-@&37{,Wﬂéw(mgﬁmfﬁmﬁfﬁﬂa%mmmmﬁagﬁqﬁmﬁ
a,; £

. 6% 129% $1 ¥ A siger FrEiHr TRT &7 8 FHAR GRT 3 iR S GHIR 8Nl

4. (i) The contributioris payable by the employer shall be at the rate of 19, 12% of basic wages, dearness
allowance (including cash value of food concession) and retaining allowance, if any payable to each
employee, every month. The contribution payable by the employee shall be equal to the contribution
payable by the employer.

(2)313@@%#%%5&18%3,Hﬁ?ﬂéwmaswmmqﬁmﬁaﬁﬁmm,aﬁagéﬁzﬁ,wm,m

1 J1RF YR WX 3T R § |

(ii) The contributions shall be calculated on the basic wages, deamess allowance etc. actually drawn during
the whole month whether paid on daily, weekly, fortnightly or monthly basis. B

(3) U BieET WU & i & aqgerter ¥ aReferd fpar s SR BT 125 AT IHD 31feres U I & 3Tl Iodl Fgeres
& ER A Sl ‘ ; Z

(iii) Each contributions shall be calculated on the nearest quarter of a rupee i.e. 125 pasie more to be
counted as the next higher quarter of a rupee.

(4) sierrT B GRIUR &g da Ao 3 HR A quiifed fear ST S 6 50 27 IGP e U 0P FOA &b SR
S0 3R 50 & 39 U O Bre far 9 | : - '

4

(iv) For the purpose of calculation of contributions the wéées may be rounded off to the nearest rupee i.e.

50 paise or more being taken as one rupee and less than 50 paise ignored.

ferequft.- fieft ot R sy 50 & 50 W aifires cfthal 1 PR I Gl M9 10%, 129 siEge & & fory STER 8 |

Note : On your employing 50 or more than 50 persons on any day, you will be liable to pay
contributions 10%, 12%.
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(5) PRI Uemd: S SR FHan) it 3R § I A1 SieEH WX |

(v) The employer shall in the first instance, pay both contributions payable by himself and also on behalf
of the member.

6 )memgﬁmﬁmésmﬁéuaaméaﬁﬁwmmwésa&mﬁaﬁ?ﬁwwﬁﬁ
&1 et vermafis @l 6l wawn & ey qE FRHT S GUd B | :

(vi) In respect of employee employed by or through a contractor, the contractor shall recover the contribution
payable by such employees and shall pay to the principal employer the amount of member's contribution
so deducted together with an equal amount of contributions and administrative charges.

(7 )g@mwmmmm%@mmmmwmm%mﬁamﬁmwmgmw
@1 W R Y e geft o

(vii) It shall be the responsibility of the principal employer to pay both the contributions payable by himself
in respect of employees employed by him and also in respect of employees employed by or through a
contractor and also Administrative charges.

5. st Bt ST AT 491 ) T8 ST SR AT ) e 35 ST Y et X S TR S W g @
Y T 3 A1 GRABATR Bl FHIN B 15 $ 7 sy IRty T do grr aifa it & o # etert et gy fReferid
YR W |

5. Before paying the member his wages, you shall deduct the employee's contributions from his wages

which together with your own contribution and administrative charges shall, within 15 days of the close of
every month be paid in the Accounts of the Fund maintained by the State Bank of India by separate

challans in the following manner :
(&) u. f1. sierem (FHa wd Frie @) et Wity R oram § 1 Fraif fpar o |

(a) P.F. contributions (both employees' To be deposited in Employee's Provident Fund Account No. 1
and employer's)

(@) gerafes @al &t Hant vfasy @Yy orar @ 2 7 F&fta fear s |

(b) Administrative charges To be deposited in Employees' Provident Fund Account No. 2

() GRaR geer 3ieraT | i FHaN gRAR Urer ey orem & 10 & Fafia fepar S |

(c) Family Pension contributions To be deposited in Employees' Family Pension Fund Account
; : No. 10

feoquft .- 1. gerrife @l i & dqT &, rfa gt daw, e GRen Ht The BT B A1 TETE A IR 3R &l
ISR 3 % 1.10% from 1-8-98 & | RRT T0T GNT YR @l Y YH Ui 5.00 BUT & HH IRferd sIil
&1, 9D FNT YIS @t H TH gt @1 d $F 5-00 B < 8Fft |

NOTE : (i) The rate of administrative charges from 1-8-98 is 1.10% of pay i.e. basic wages, dearness
allowance including cash value of any food concession and retaining allowance, if any.

(2) a8 Wt e g foram ST Y WawT & AT & W FAT FHI FHERN T P R SHEF b a1 e Ga PR B R /i
) Y FoRad! dad W fUwer emafy & fory g siue @l avgelt Fidg € |

(i) It may be noted that if timely deductions are not made from the members wages, the employer will have
to pay both the shares himself as the recovery of arrears contnbutlons for back period from the subsequent

wages of the employee is prohibited.
(3) amum! Wt g FHHAN $ aR F v A b &

AT 3 e wirsT Fet sl g9 U B AR 15 A $ arey wrfRd wid 7 FafT B E |

(i) You have to deposit the total P.F. contributiorfs of the eligible employees for all past month namely
from (- Llo- zeo0X Qs 0 "_into the

respective account within 15 days from the date of this letter.
(4) & YT &g EEfER AT 39 arierd gt it R § Rea e drife & gig 64 ST wed § |
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(v) The relevant challans for the purpose of remlttance of can be had from any branch of the State Bank
of India.

(5)a?waﬂamwrzrﬁﬁf s 1,2,10,21 aﬂmz%wﬁmwmmfﬁwmewaem%umwﬁw
o} QrrET W R R W )

(6) o T 1,2, 30k 104 (wmewym)mmmemem&emmeemmemem
1976 &% oFaig o @ 21 afR Qzﬁﬁmmﬁwmemﬁmﬁ{%qmﬂ%%cﬁwﬁmmmqﬁﬁe 15%?{
F I PETR |

8. Besides makmg deposns lh Account Nos 1 '2 'and 10 (as explained above) you are aleo required to

deposit the amounts in Account Nos. 21 ‘and 22 under the Employees' Deposit Linked Insurance Scheme,
1976 in the manner indicated below within 15 days of the close.of each month.

£

1. ﬁeﬂqwgzﬁmﬁf&ﬁ@ﬁ;m. o '%Mﬁmmm@ﬁéﬂ%%ﬂ? TS ([T
: ﬁﬁwﬁmzﬁnﬁ?waaﬂvwwﬁaﬁgﬂweﬁﬁwmﬂ
WOS%éﬁzﬁfﬁmmﬁa?ﬁam%i

()  Deposit Linked _ Tothis account will be deposited the contribution 0.5% which
- Insurance Fund N will be the aggregate of the basic wages, dearness allowance
"~ Account No. 21 - (including cash value of food concession) and retaining

allowance, if any, payable to the employeess by empicyer.

2)  anf di el o AR 2 '_gemeﬁmﬁﬂamaﬁﬁmﬁaﬁém{aam H@ﬂéﬁfﬂ (et R
' - S o e e ) iR o B g e R g el
- 0,01% &« & gt wdf & wpa Pafe s g

(i) " Regional Insurance = . ITo this acceunt will be deposited the administrative charges

Fund Administration . 0.01 per.cent which will be the aggregate of the basic wages,
Account No. 22 dearness allowance (including the cash value of food

concession) and retaining allowance, if any payable 10 the
employees by employer.

7. quﬁ?r@m 121021 31’1722%%@%%&*{%@1%%%amm%mwmﬁﬂmﬁcﬁqﬁ
gos . 12-4 (PretfeRea wRy & o) & e dere ge 39 ariery B Welt ong |

7. The depaosit in the above Account viz. No. 1, 2, 10, 21 and 22 are to.be made by separate challan and
a copy of the challan as. receipted by the Bank may be forwarded to this office duly attached with form
1-A (expialned below).

8, emﬁﬁﬂeé%a@aﬁwﬁm?ﬁq‘rw/%ww%n .
8 You are reqwred io memtam/forward the followsng retums,

'-T.cﬁ.ﬁ.ﬁf.mﬂ“{?%z?ﬁ - -=~-aiwasamﬁe€m§ﬁ/wnwaﬁfaﬁewmwmsﬂaawbmuﬁww ‘
| ot W N 9 @A 0. & & oy U B O SRR & aR @ W9 U AR §R 5 BRI W e e 8
e 1971 % R wm S o s e e

3 (witfr) o . , L L
(i) Form No. 9 under the _These are to be subm:tteci to th:s office once in respect of those employees
EPF Scheme 1952 and who are required or entitled to become membe;_(s on the date of the faciory/

‘Form No. 3 (FPF) under estabt;shment is oovered under the Scheme
the F.P.F. Scheme, 1971. : :
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(2) e 1. . AT 1952 572 500 prafers Y AR & Ry G R & & gRiEY § o e

quT 9u.f[, Ao 1971 & ' :

el guF | 2 :

(if) Form No. 2 under the . These are to be obtained in duplicate from every member for submission
EPF Scheme, 1952 and  to this office. :

also under F.P.F.
Scheme, 1971.

A

(3) gua &, 5-u %swwufmaﬁma%mwmm%ﬁﬁmwﬁ%ﬁmﬁaﬁ%m%

ST g9 Srfer & [Re Rear s |

(i) Form No. 5 - A ~ This is to be submitted to this office. Any subsequent change in ownership is
also to be notified to this office through this form.

(4) oA 4. 3-7 T AP A FHAN & R F Gt /e § Gt R ST @ |

(iv) Form No. 3-A This is to be maintained at the factory/establishment is respect of every employee

y who is a member. ‘

(5) 9 9. 6-1 aga@mﬂeﬁmﬁmﬁavvﬁ%éﬂvsﬁﬁﬁaaézﬁwﬁwmﬁﬂéﬁwwm
Bl WA ST 8 |

(v) Form No. 6-A This is the annual return of contributions and is to be submitted to this office

within 30 days of the close of the financial year.

6) T HE. 12 - T T8 1A Y A1fRyeh fore=oft & 3R 391 25 TR T 3 Prfer @) Ao S & | Wt W
%ﬁ%@ﬁ@%ﬁm@wﬁmmwuﬁmﬁml ‘

(iv) Form No. 12-A This is the monthly return of contributions and is to be submitted to this office
by 25th Copies of the challan, in support of the deposits made in the State Bank
of India should be attached with this.

(7) 993 %, 5 3R 10 378 At ¥ T el o Syerer s e o o aferdian ) e e 1 81 9 ety
ferforl & Rz TRl 25 aria q@ 9 BRIfer @1 S ST & :

(vii) Form Nos.5 and 10 These are the returns of employees who have become new members or-have left
: the service in the month and are to be submitted to this office by the 25th,

9. FHAN wfesy Ffy FromT, URATR 2 AT et R eag die aor1 1976 3 st wh Rk qum i Rl
ﬁﬁ%%aﬂmﬁwaéaﬂ?amﬁwwwzﬁ{ﬁéﬁwﬁlm%%mﬁﬁﬂwﬁwmw
U fm & 1 ee o off s Sore @ i

9. All the forms ‘prescribed under the Employees' Provident Funds Scheme, the Family Pe'ns'iah'-fund
Scheme and the Deposit Linked Insurance Scheme, 1976 are available in the-Provident-Fund Inspector's
Officer and will be supplied on receipt of your indent. A summary of the various forms prescribed under
the Scheme is given as Annexure "A". A ready reckoner is also enclosed, 4o L}

10. P SFCTdT ST a7 Forg 1 U et < 9o . 11 % Free a1 avem &7 o aaq%a‘rﬁfawﬁférm

PTG AT AT Tl mwm%:w%%ﬁmmaﬁﬁﬂmﬁmvwmmﬂﬁ
& g H U PRe W DK~ oK ¢

10. Besides, you should also take a declaration in form No. 11 from every éfhp[gyeé wh&}"jéé_;gk%n in
employment to ascertain as to whether or not he was already a member of the Providerit Fund Scheme.

11.ﬁ??f%n‘iaaguﬁ?}aW@ﬁr&%gﬁ%wm?m@aw—%mﬁaﬁm$mwmﬁﬁﬁﬂ%aﬁmﬁﬁ
fepar < | : ;

11. An Inspection book in the following proforma may also be maintained and produced to the Provident
Fund Inspector for recording his observation : ;

(1) sy Rty Frllerss a7 M cj
(i) Name of the Provident Fund Inspector...... K “2“70“ ..... q\[ ...................................................

¥ F;
i




(2) Sita ) T 3rar i sy o _
(i) Period for which accounts are checked............ciiienninie o

(8) W &1 an
(il}) Date Of VISit......iiiiioiiiiiiei s

(4) Sra feoquft
(V@D e RVATIONS s o hi s s e R S T i T 0t Tt s aner i s B B s

12. sz%wmﬁﬂmﬁ/?ﬁm%mw/ : I8 Hebd
v R 2 T 6t orar de=n, guE G 9 iR yuE W 3 (9.0.5) & orgaR HHe: Bl | Tag SIH dekl $it
e o Hear e/ i /1,55a /2, weg 3,3k
520} GNE SFIIER &1 | U IR T T Y PRI i o e R off Arer § gek e & forg i e Y s |
(Frr dewr & o Jiear &) 1S & SE nud) Har @ & W )

12. As state in para 2 above, the code number allotted to your factory/establishment is MH/...?..HQ..S.J.
..................................................................... The account number of the individual members will be suffixed
by the serial numbers in which they ap;gewn Form No. 9, Form No. 3, (FPF). Thus the Account number
of individual members will be MH/...=.\ O 5 ne s o MHL DWOSA .. /2, MHLS.0S |
......................... /3, and so on. An account number once allotted to a member should in no case be allotter

to another member, even though the member bearing Account number may have left your establishment.
13. %gﬁﬁﬁmmtﬁﬁfézﬁaﬂmﬁﬁaﬁaw#ﬂﬁ%lﬁaﬁamﬂmﬁaﬁuﬁwﬁfﬁwqﬁﬂm&

it B urr 14 6 & AR w gfiee aftrea & g IeRart g |

13. It is important to ensure that the amount due to the Fund is pald within the prescribed time I|m|t
Delayed payment are liable to damages upto hundred per cent of the arrears as provided in Section 14-

B of the Employees' Provident Fund and Miscellaneous Provisions Act, 1952.

14. 39% IfiRes 2gar &1 et e ReRfmT S of-gwifcr & SAfdRT oY errT ST |

14. Besides, Prosecution could also lie for non-payment of dues and for non-submission of returns.

15. 59 PRI & e S TATaT BT e & gl e Faed @ 6 I saeasd FedrT & | JeNf, SFR Sl
P BT HEW 21 A1 31 el Yo & ARTGE i amen i @ ; o 39 e Bt a1 FrefRad od w wfesy [
Frilere 1 fora T &l

15. An Inspector of this office will be visiting your establishment. You are requested to please afford him
necessary co-operation. However, if you experience any difficulty or desire any guidance, you may please

write to this office or the Provident Fund Inspector whose address is given below.

ofY / sfiwrcht
uferer ity Fflers

el wiesy ffer sy
HERTY 1 Ml

please acknowledge receipt of this communication

:Z Yours faithfully,

d—ﬁegional Prbfident Fund Commissioner
P o-WHD  Maharashtra and-Gea—




RRISEHE
encl.

q. T A B AlqeA gy EEFT

1. Instruction regarding allotment of A/c number and fllhng up of Scheme.

2. instruction regarding transfer of previous Provident Fund accumulations and transfer of securities.

3. Ready Reckoner for caiculating P.F. contributions/F. P. contributions/Deposit Linked Insurance Contribution.

FRAT T & e wraly e
INSTRUCTION REGARDING ALLOTMENT OF ACCOUNT NUMBER

Shees] TR BT TR T % afFerta ARt ey G orer We it wa U B8R 1 uedes thall /v snoet gy
gty geref) vl Al & Rrr gvedl & g &) s @1 | Gt/ TeaR it wiihe W IR & YEe ST
el e /desal B wfe B & gof e der dar Bt | SERRw F AR oY, SR Sl B /T 52
el & Y ey ol wfzrs fify e e Tiee/ 306/ 1, THUY,/ 306/ 2, TITE,/ 306/ 3, iR el &g @R e/ 306/
50 o Bl | Ry wue/ 306 I8 e /vendet it amRedsiy Wia e R § ofR dearcns sHie dimadt & forn
frre @Y welt S wieen QiR e &1 W S Y ave drwal B w aR R 1 T e s i RadHig 89 |
ArTeE e e 3 U SRR SR 98 8 T B ave eran & oy i R wolt S ¢ 9 fopelt s wrewr @ forg
9 Forrer =1 oY SIQ 1 et et et/ TRITO B FTTCRr 8 U, Ry SR /TR ¥ aE SR o SR I ST et
s e o fosell arer ) Prorer Y ) e gl wfds PR et Al g/ eerraT & i €1 avel warer § Al
& i e Iggd & sl "

The employee's subscriber's account number will be a running number under the code number of the
factory/establishment. Each factory/establishment having.a serial of its own and as many numbers in the
serial as there are subscribers to the Fund. The running numbers prefixed with the code number of the
factory/establishment will be the full Provident Fund Account Number of the employee/subscriber concerned.
For example, if there are 52 subscribers in a factory/establishment their full Provident Fund Account
Numbers will be MH/306/1, MH/306/2, MH/306/3, and so on till MH/306/52, where MH/306 denotes the
unalierable factory/establishment's code number and the running, the account number, once allotted to the
subscriber will not he changed when he quits service and his account is closed, the number of the clossed
account will be left blank and WILL NOT BE RE-ALLOTTED TO ANY NEW MEMBER. On transfer of a
subscriber from one factory/establishment he joins and his account number in the factory/establishment
in which he was last employed wili become inoperative and will not be re-allotted to and one. The Account
Number of each subscriber must be quoted in all correspondence between the Regional Provident Fund
Commissioner and the factory/establishment and vice versa. ' '




