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Sirs,

(i)

the

Linked Insurance Scheme w.e.f, (@R \ 04 \'2—'0 oq

3. Asprovided in para 26 of the Employees’ Pravident Fund Sch
Inorin connection with the work

u\_[nch\uqc%f G0 E‘}gV\e_VQHDBE

Subject : Employees' Provident Funds and Misceilaneous Provisions Act, 1952 and the

Schemes framed there under - Applicability thereof - Allotment of Code Number.

s Yours factery/establishmient with all its branches and departments is brought within the purview
of the Employees' Provident Funds and Miscellaneous Provisions Act, 1952 and the Schemes
framed thereunder with effect from 0) 19V 12009 The information made available by you

\___,{#*”Yourfacmryis'engagedln = WA O G‘—L .
_ =

one of the industries specified in Schedule to which the Employees' Provident Funds and
Miscellaneous Provisions, 1951 is applicable under Section 1 (3) (a) of the Act.
Yours is an establishment classified as

ta which the Employees Provident Funds and Miscellaneous Provisions Act, 1952 has been
madw applicable by the Government of India by a Notification issued under Section 1 (3] (b)
of the Act.

The sctivities carred on by our establishment/iactory are neither the specifiad industry in
Scheduled | nor the Class of establishments under Section (1) (3) {b) of the Act. Your
esrablishm'enmactory is therefore held as non;speciﬁed.

With refernece 1o your application No. . dated

for extension for Employees’ Provident Funds & Miscellaneous Provisions Act, 1952 under

Sectionj (4} of the Act, on a voluntary basis, a Code number s hereby allotted to your

establishment namely MH/PUN/ covering your establishment with effect

form pending issue of a Notification bv the Govt, c;i-lﬁdiafCentral Provident
Fund Commissioner in exercise of the powers conferred on them by sub section (4) of
Section 1 of the Employees Provident Fupds and Miscellaneous Provisions Act, 1952,

The Code No. MH/PUN = O \"]f % -. is &.0tted 1o you for the purpose of making

compliance under th provisions of the Employees' Provident Funds and Miscellaneous

Provisions Act 1952 and the Schmes framed thereunder. This Code Number should invariably
by quoted in all the Correspondence with this Office.

\_2— You are required to implement the provisions of the Employees' Provident Fund Scheme, w.e.f,

0\ ‘ Oilope Pension Scheme w.e.f. O\l O {268 and Deposit

if not already, done,

eme, 1952 every employee working

of the Factory/establishment shall be eligible for membership of
fund.

Dated : )::2,‘ o2 \gmr_c‘_‘



4. '{i!

fii)
fiii)
{iv)

NOTE : .
(v)

[wi)

{(vii} It shall be the responsibility of the principal employer to pay both the contributions payable

2
The contribution payabla by the employer shall be at the rate of 10% / 12% of basic wages
dearness allowance (including value of food concession) and retaining allowanca if, any.,
payable to each employees, every month: The contribution sayable by the employees shali
be equal to the contribution payable by the employer.
The contribution shall be caleulated on the basic wages, dearness allowance ete. sctyually
drawn during the whole month whather paid on daily, weekly, tartninghtly or monthly basis.

Each contribution shall be caleulated on the nearest rupee (1,250 paise or more to be counted

* as the next higher rupee and fraction of a rupee less than 50 Paise to be ignored.)

For the purpose of 'ca&eu!aiion of contribution the wages may be rounded off to the nearast
rupee i.e, 50 Paise or more being taken as one rupee and less than 50 Paise ignared.

On Yaur employing 20 or more Persons you will be liable to pey contribution 12%

The employer shall in the first instance, pay both contributions payalbe by himsell and also
on behalf of the members,

In respect of employees by or through a contrator, the contractor shall recover the contribution
payable by such employees and.shall pay to the principal employer the amount of members’

contribution so deducted together with an equal amount of cantributions and administrative
charges.

by himself in respect of employees employed by him and also in respect of employees
employed by or through & contractor and also Administrative Charges.

5.  Before paying the member his wages, you shall deduct the employess' contribution from his

wages which together with your own contribution and administrative charges shall, within 5

days of the close of evary month, be paid in the Accounts of the Fund maintained by the State
barik of India / Pune by challan in the following manner.

NOTE :
i)

(i)

(i)

{iv)

v

{wi}

The Family Pension Contribution is to be segregated from P.F. Contribution @ 8.33% of the
basic wages, D.A. {including Cusii valie of any food concession and retaining allowance, if
any). The contribuiton in Employses Pension Fund w.e.f. 16-11-95 shall be B-1/3% out of
emplayer’s contribution only,

The rateof Acministrative Charges is 1.10% of pay l.e. basic wages, dearness dllowance

including cash value of any food concession and rataining allowance, if any subject to
minimum Rs. 5/- per month.

It may be noted that if timely deductions are ht made from the members wages, the employer
will have 1o pay both the shares himself, as the recovery of arrears contributions fer back
period from the subsequent wages of the employees is prehibited.

All the contribuitons and Administrative Charges for the period from 1o

be deposited by or before

The relevant Challans fo- -he purpose of remittance can be had from any branch of the State
Bank of India | Regional Office / Provident Fund Inspectorate,

Cheque/Cash miay be deposited 1o E.P.F. Account No. 1,2,10.21 and 22 respectively
a!nngwith quadruplicate copies of challans in any branch of State bank of india/Pune
convanient to your estasblishment factory.
(al  P.F. Contribuitions {both ermplayees’ and employers')
To be deposited Employvees' Provident Fund Account No. 1
(B} Administrative Charges
To be deposited in Employeer's Provident Fung Account No. 2
e} Pension, Centribution (w.e.f. 16/1 1/19956 8-1/3% out of employer's contribution only)
To be depositad in Emprwees‘. Pension Fund &ccaount i, 10
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10,

11.

3

Besidas making deposits Account No. 1,2 and 10 (as expiaineq above), you are also required to
deposit the amounts in Account No, 23 and 22 under the Employees' Deposit Linked Insurance
Scheme 19‘76 in the maner indicated below within 15 days of the close of each month.

(il Depoist Linkad_!nsur_a‘riqs-Fu_nd Account No. 21,

To this Account will be deposited the Contribuion @ 0.5% which will be the aggregate of
the basic wages, dearness allowance lincluding the cash value of food concession) and
retaining allowance, if any, payable to the employees by employer.

(i} ~ Regional Insurance Fund Administration Account No, 22.

To this account will ba deposited the Ad-mims:;ati\fe Charges @ 0,01 % which will be the
aggregate to the basie wages dearness allowance fincluding cash value of food concession)
and retaining allowance, if any, payable to tha employees by 'empio-ya:. ]

The deposit in the above Account viz No. 1,2,10,21 and 22 are 1o be made by challan and & copy
of the challan as receipted by the Bank may be forwarded to this office duly attached with Form-
12-A (explained below)

You are required to maintain/ forward 1he following Returns :

) Form No. 9 under the EPF Scheme, 1952

This is to be submitted to this office arice in respect of those employees who are required or

entitled to become members on the date of the factory / establishment is covered under the
Agt; =

(i)~ Form No. 2 under the EPF Schema, and E.P.Schema, 1995_.
‘This form is to ba obtained from svery member for submission to this office,
(iil)  Form No. 5-A

This is ¢ be submittad o this Office, Any subsaquam é‘hangq in ownership is also to be
- notified to this Office through this Form,

liv]  Form Ne. 3-A

This is to be maintained at the Factory/establishment in respact of every employees who is
a member.

(vl  Form No. 6-A

This is the Annual Return af'contributions and is to be submitted alongwith form 3-A to this
Office within 30 days of the close of the financial year.

(Vi) Form No. 12-A

This is the monthly return of contributions and Is to be submitied to this Office by 25th of
next month alongwith copy of challan, in support of the deposits made in the State Bank of
India Pune, ! i

(vil} Form No. 5 & 10

These are ";he Returns of employees who have becomes new members or have left the
service in the month and are 1o be submitted to the Office by the 15th of the next month,

All the forms prescribed under the Employecs’ Provident Fund Schems, the Employes' Pension
Scheme and the Deposit Linked Insurance Scheme are available in the Provident Fund Inspectorate
Office and will be supplied on receipt of your Indent.

Besides, you should also cbtain a Dsclaration of Form No. 11 from every employee at the time of
his first appointment in your establishment as to whether or not he was already a member of the
fund or the exerﬁpteﬂ fund of any other establishment,

Aninspection Note boak in the following Proforms be alse maintainad for recording the observations

by the Enforcement Oftizer during his visit 1o your establishment.
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13,

14.

18,
16.

17.
18.

Encl :
Employar's Guide

4

s INSPECTIUN NOTE BOOK

Tizeps Narnei'o.f the E. O. 2. Date of Visit

3. Period for which accounts are checkad 4.  Observations

You should report the ca_mpl}aﬁea on the Enforcement Ofﬂcefr";s remarks within 15 days unless
otherwise noted in the Inspection Book by the Enforcement officer’s.

It is Important to ensure that the ampunt due is paid within the prescribed time limit. Delayed
remittances are deéit inthe manner as provided under section 14-B of the Employees’ Provident
Funds and Miscellaneous Provisions Act, 1852, in addition to the levy of damages for the pre
dtscm.rery period. Besldes, Prosecution also be laupched for non-payment of dues and for non-
submission of Returns,

Individuats working in the Head Office/Branch of an establishment [factor/non factory) daing the
job of Maintenance n'f accoiints, sales and purchase which are incidental to manutacturing activity,

are also caverable by virtue of Sectien 2-A of the Employees' Prowdant Funds and Miscellaneotis

Provisions Act, 1952, You ara, therefore, requested to furnish the names and detailed addresses
of such branches or Departments or Head Office within 15 days. If you have no such Department
or branches, sales office ete. a "NIL" report may be'sent to this office. The above infarmation
should be sent in the Proforma “A" Annexed hereto.

Please intimate, If you have any exsiting Provident Fund in your Factory/establishment. Please
trensfer to th Employees’ Provident Fund, sll bccummu?ati.ons-staﬁdi'ngw to the Credit of the cevered
employaes as required by Section 15 of the Act =nd para 28 of the Employees’ Provident Fund
Schems w:thin 10 days trom the dsw the Act rvﬁ become app!acab1a ta you. If you have o
Prpvldant Fund in exsitence Plesse E_end a "NIL" report.

Please also submit Return in Form No. 5-A (Revised) (Speciman enclosed) showing the particules
of ownarship immediatsly)

In case you find any difficulty in implementing any of the provisions of the Scheme you may sei:d
h '
ona of your responsible representatives to this office who will be guided in the matter,

Coples of instructions issued by this office from tirme to time ars sent separately for guidancs.

Pleasa acknowledge receipt of this communication.

Yours faithfully,

Copyto: - V. D5 -WALE
, _WELE L
1. ShrfSmrt. _ Enfcrcar;wrist 6‘&1@&':":‘

with reference fo the his Raport dated for information and necessary

action. He/She is advised to visit the estabhshment and afford necessary guidance to the employer

in the matter of complying with the statutory prov:smns He/Sha should also submit his
recommendations faor finalising the coverage of this establishment within 3 months.

For HEGIONAL PROVIDENT FUND COMMISSIONER
- ; . BEGIONAL OFFICE, PUNE
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