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Regular inspection and maintenance of hand tools and machinery are critical practices for
ensuring workplace safety and operational efficiency in any organization. Here's how an
organization should approach the inspection and maintenance of these items:

Hand Tools

1. Regular Inspections:

o Daily Inspections: Employees should inspect hand tools before each use. Look
for cracks, chips, rust, loose parts, or any other signs of damage.

o Scheduled Maintenance Checks: Implement periodic inspections by a
designated maintenance team or supervisor. This might be weekly or monthly,
depending on the tool's usage frequency and the work environment.

2. Maintenance Practices:

o Cleaning: Tools should be cleaned after each use to prevent rust and wear,
especially if exposed to moisture or corrosive substances.

o Sharpening and Lubrication: Cutting tools should be regularly sharpened to
ensure efficiency and safety. Moving parts should be lubricated as recommended
by the manufacturer.

o Repair and Replacement: Damaged tools should be repaired promptly or
replaced if repairs are not feasible. Using damaged tools can lead to accidents and
reduced productivity.

3. Storage:

o Proper Storage: Tools should be stored in designated areas like toolboxes, racks,
or cabinets to prevent damage and ensure they are easy to find.

o Protection from Elements: Keep tools in a dry, secure place to protect them
from moisture and extreme temperatures, which can lead to rust and degradation.

Machinery

1. Regular Inspections:
o Pre-Operational Checks: Operators should inspect machinery before each use,
checking for any visible signs of wear, leaks, or damage.
o Scheduled Preventive Maintenance: Organizations should have a preventive
maintenance schedule, including regular checks on critical components like belts,

Sanika Enterprises




ensure they operate correctly and safely.

o Parts Replacement: Worn or damaged parts should be replaced promptly to
prevent breakdowns or safety hazards. Keeping an inventory of essential Spare
parts can minimize downtime,

3. Documentation:

o Maintenance Logs: Keep detailed records of all inspections, maintenance, and

o Operator Training: Ensure that a]] machinery operators are trained to perform

appropriate tools,
5. Emergency Procedures:
o Emergency Shutdowns: Establish and train employees on emergency shutdown
procedures in case of machinery failure or malfunction.
o Access to Safety Resources: Make sure that operators and maintenance staff
have access to safety resources such as manuals, safety data sheets (SDS), and
personal protective equipment (PPE),

Benefits of Regular Inspection and Maintenance
* Safety: Reduces the risk of accidents caused by malfunctioning tools or machinery.

» Efficiency: Well-maintained equipment operates more efficiently, reducing downtime
and increasing productivity.
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