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Regular inspection and maintenance of hand tools and machinery are critical practices for
ensuring workplace safety and operational efficiency in any organization. Here's how an
organization should approach the inspection and maintenance of these items:

Hand Tools

1. Regular Inspections:
o Daily Inspections: Employees should inspect hand tools before each use. Look

for cracks, chips, nrst, loose parts, or any other signs of damage.
o Scheduled Maintenance Checks: Implement periodic inspections by a

designated maintenance team or supervisor. This might be weekly or monthly,
depending on the tool's usage frequency and the work environment.

2. Maintenance Practices:
o Cleaning: Tools should be cleaned after each use to prevent rust and wear,

especially if exposed to moisture or corrosive substances.
o Sharpening and Lubrication: Cutting tools should be regularly sharpened to

enstue efficiency and safety. Moving parts should be lubricated as recommended
by the manufacturer.

o Repair and Replacemenfi Damaged tools should be repaired promptly or
replaced if repairs are not feasible. Using damaged tools can lead to accidents and
reduced productivity.

3. Storage:
o Proper Storage: Tools should be stored in designated areas like toolboxes, racks,

or cabinets to prevent damage and ensure they are easy to find.
o Protection from Elements: Keep tools in a dry, secure place to protect them

from moishre and extreme temperatures, which can lead to rust and degradation.

Machinery

l. Regular Inspections:
o Pre-Operational Checks: Operators should inspect machinery before each use,

checking for any visible signs of wear, leaks, or damage.
o Scheduled Preventive Maintenance: Organizations should have a preventive

maintenance schedule, including regular checks on critical components like belts,
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o Routine Servicing: vtachiryv shourd be serviced ,g.g,{*lv according to themanutacturer's guiderin.r..tt i, i;;d;ffigrng o1, filters, and otherconsumabres, as we, as adjustin!il;;;ng 

componenrs.""::*""ffi;T#H:i;;ii*f 
#;f ffi li;o;;;;;;;dregu,arry,o

o parts Replacimenfi worn or_oamaga parr, 
*:urg be replaced promptry to

, h ifr"t:ff*#:ilffiH r'-'.0"'*r".ili'rg an invenrory oreisentiar spare3. Documentation: - --"rl
o Maintenance Logs: Keep detailed records of all inspections, maintenance, and

IHTii;#i:n.,r, in racking,il;ffi"tu li*u.r,ir..y and ptanning tuhueo compliance Records: Ensure all maintenance*activlties comply with indusfiy4. r 
"io irT*;tfl::ffjfi f,#'s,'"r'icr, 

muv ."n#"'o *, nc aoc um Jnil;r.
o operator Training:-ensure.thalall machinery operators are trained to perfonn

l#:ffiffi;:ont uid trnderstand ,r,.1*p",rlr're ofreporring any issues
o Mainlenance Peruonnel: Maintenance staffshourd be trained in the specific

ffi::ffiil.'[Trt.*". 
to ensure *r.v roiio* .o,,.o procedures and use the5. Emergency procedures:

o Emergency shutdowns: Establish and train employees on emergency shutdownprocedures in case ofmachinery ilI,". L ilji,n.oor.o Access to safetv Resources: M*?;;rh.;;;;*t_ors 
and maintenance staff

H""1ffi1:[.f*ffi"H:?**)"f ill^r"lsarervd;;#i3rsr*a

Benefits of Regurar Inspection and Maintenance
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