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. Sub : Employees’ Provident Funds and Miscellaneous Provision Act, 1952 and the scheme framed there-
under—applicability thereof—Allotment of code number.
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1. ooy G/ Sae Al wrEng o frand & e fe - ¥ wiard wfer fifs gd afed seer afifoe
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1. Your factory/establishment with all its branches and. departments is brought within the purview
of the Employees’ Provident Funds and Miscellaneous Provisions Act, 1952 and the scheme framed thereunder

with effect from......< So e e e e T . The information made
available reveals that— "33/ 0 f ‘7 7————

1) s G apga 1 ¥ sfefaw saw FT F1F ar g e afafan sv g 1 3) F afar
aﬁarg)ﬂﬁwﬁfaqﬁw&ﬁmafaﬁm,lﬁzm@mg;' &)
(i) Your factory is engaged in_. 5 M(; E WIS R e = one of the Industries

specified in Schedule I to which the Employees’ Provident Funds and Miscellaneous Provisions Act, 1952
is applicable under Section 1 (3) (a) of the Act. ;

2. SOED AT %%qwﬁiﬁ%jﬂiémafaﬁmﬁmla)(a})%mmm
mmﬁqﬁqﬁﬁm%wﬁaﬁmﬁfa@mmm, 1952 = fwar &1
S (ii) Yours is an establishments ‘classified as............ oo iiiiiiiiiiiiiiiaia. to- which the

« Employees’ Provident Funds and Miscellancous Provisions Act, 1952 has been made applicable by ‘th
Gogergment of India by a Notification issued under Section 1 (3) (b) of the Act. ¥ e

3. wnﬁﬁﬁ/mﬁmﬁamﬁ%azwlﬁa%aﬁaagahﬁwaﬁrﬁw_ﬁmr1'(3)(3})%Wg »
5mﬂﬁﬁﬁm%ﬁﬁﬁéﬁaﬁétmzmﬁmﬁwﬁmwwa| e
(l-m)ﬁw/maw%wwwﬁmmwﬁ%;%ﬁmmﬁqﬁ;mﬁaﬁ!ﬁ%m(

EL L et -

(1-A) The coverage is provisional on th@ basis_ of enquiries made/informatioh available and is subject
to further verification of your records for prior periods.

(1) fefras o (1) (4) ¥ e s whrer fufy o st qwoss afufraw, 1952 & foam o & frec ¥ g
§ s o et fr S T il R e
# ara. 1l & wwaw (@) g7 S SfawTe F1 W AW gH WG G G TN AE Y GG A @ #qwwiton o

(1-B) With reference to your application No........... S e e e e e
received for extension of Employees’ Providerit Funds and Miscellaneoys Provisions Act, 1952 under section
1 (4) of the Act, on a voluntary basis, a code number is hereby allotted to your establishment namely
M e o e i sl ....provisionally covering’ your establishment with -effect from
.......................... pending issue of a notification by the¢’ Gevernment of India in exercise of the
powers conferred on them by sub-section (4) of section 1 of tife Employees’ Provident Funds and Misce-
llaneous Provisions Act, 1952.
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(1) mmﬂw&wﬁﬁxﬁﬁmﬁmaafaﬁm,l%zmmsvf*mamin%am%mﬁfﬂwﬁw FE &
THUH/ a8 WhA d@en fom #r 2 %z w99 dqern aw Fier F @ 51 e a6 gmEe
T e W ¥ sggm A Wi
(1-C) The code No. MH s e i . 1 dlloticd 5 vou for the purpose of making comp-

liance with the provisions of the Employees’ Provident Funds and Miscellaneous Provisions Act, 1952 and
the Scheme framed thereunder. This code number should invariably be quoted in all the correspondence
with this office.

2. smaFEy q FHET iy fafa arsr A af @ T s qar
%ﬁﬁwmaﬁma‘m%.mﬁmiﬁmm%,mwﬁa*aﬁ.‘%r?j,#n

2. You are required to implement the provisions of the Employees’ Provident Fund Scheme w, . f.
.................................. Family Pension Scheme w.e. f.. cerereewee..........and Deposit” Linked
nsurance~Scheme W, e £ . 5.0 5 oo g L if not already done.

3, %g?/wwﬁvmmm%maﬁmmﬁmﬁar&wﬁwﬁ&m, 1952 &Y a1 26 % smam fafa %t azery
& fou am gmm

3.  As provided in para. 26 of the Empioyees” Provideni Fund Scheme, 1952, an employee working
in or in conneciion with the work of ihe iactory/establishment shall be eligible for membersh'p “of the fund.

4 (1 ngfgan—ﬁwmrnmgawwmém(m gﬁmﬁwfﬁa%m)aﬁtméa’r sfaarore
F 6%",’/0'/8?/;,’%%/19‘,’{, F AT F gwarT feiw ogrr 3 CIRIUIE T 1 c B S D o I ¥ simary %

TH ZT ¢
4. (1) The coniributions pa.ynble'by the employer‘sha!! be at the rate of 6} Yol 8 7 TGl
basic wages, dearness allowance (including cash value of food concession) ‘and retaining allowance, if any

payable io cach einployee, every month. The contributien payable by the employee shall be equal to the
contribution payable by the employer. '

() maﬁw%%ﬁm?ﬁwﬁ,mmwﬁ%wquﬁ?ﬁaﬁmm,a%ag%ﬁw,m@;,qmmm
1T 9% #@ar fear & x

(ify The contributions shall be calculated .on ihe basic wages, dearness allowance etc. actually drawn
during the whole month whether paid on daily, weekly, fortnightly or monthly basis.

3) TEAF HURH T & awfen ¥ agaiw ¥ ofwfer fear omom ) 5@ 125 v so% sfuw &% w% % w9 o= TIqafn &
g fa o

(iii) Each contributions shall be calculated on the nearest ‘quarter of a rupee i. e 125 paise
more to be counted as the next higher quarter of a rupee. -

€3} mﬁﬁaﬁqﬁmm%@%t—ra:mﬁﬁarmﬁﬁgvﬁfarafmmqﬁﬁfmwmmarfwﬁ@w%wﬁ@maﬁz
50 & 39 & g k&I s , :

(iv) For the purpose of calculation of contributions the wages may be rounded off to the nearest
rupee i. e. 50 paise or more being taken as one rupee and less than 50 paiss ignored. :

Feﬂ;vﬁ:;ﬁmﬁsﬁfEWWSOmSO%aﬁﬁaﬁaﬁﬁ¢wwa?m8% SEMAE 39 & fou sewemdr &

NOTE : On your employing 50 or more than 50 persons on any day, you wi!l be liable to pay
contributions—38 %,. ;

(5) fEm gawa: 3a% ST 99 A AR ¥ 3 @ smEm WY

(v) The employer shall in the first instance, pay both contributions payable by himself and also on
behalf of the member. :

(6) \gmwm@m}ﬁq‘f%gﬁﬁﬁu\mmi%mmmrsﬁ?m%Sivmwm’rm’m‘n GRS e C i s
T yaTElaE AWl F1 TEE & A ger feem 1 ogid sem

Avi} In respect of employee employed by or through a coniracior, the contracior shall recover the
contribution payable by such employees and shall pay to the principal employer ihe amouni of member’s
contribution so deducted together with an equal amount of conirtbuiions and adminisiraiive charges.

@) Tmﬁﬁww'w%mn“vﬁ%qdmmwmﬁmﬁf%aﬁﬁéwa"ﬁaqmﬁ, e 3
TER AW A o gen S
(vii) Tt shall be the tesponsibility of the principal empioyer to pay both the contributions payable

by himself in 1espect of employees (;n}p]oygd by him and also in respect of employees employed by or
through a contractor and dlso Administrative charges. :
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5. W&xﬁﬂw%ﬂ%&#ﬁ%mm%ﬁa%mﬁ%mﬁﬁWﬁﬁﬂhmmwmﬁaﬁmﬁaﬁ
m%wmq&;ﬁ—ﬁwﬁa%qa%&ﬂwmwﬁmézﬁmﬁfﬁaﬁﬁx%hﬁamw i famfafar swe 3 W,

5. Before paying ihe member his wages, you shall deduci the employee’s contributions from his wages
which together with your own contribution and adminisirative charges shall. wiihin 15 days of the close
of every month be paid in the Accounis of the Fund maintained by the State Bank of India by separate
chalians in the foiiowing manner : :

(F) . f7. sorar (31 FHrd oF i 1) A afawr fafs Sen & | & fadfeq fem s
(@) P. F. coniributions (both employees’ and employer’s) To be deposited in Employee’s Provident Fund
Account No. 1. :

(7) somfas @=f &1 =n FHAT Afaor fafy Sar & 2 § fagfas frar i

(b) , Adiministraiive charges To be deposited in Employees’ Provident Fand
Account No. 2.

() * afear g swar : FAITA afeane G fafis Ser & 10 # fadfar fenr o

(¢) Family Pension coniribuiions To be deposited in Employees’ Family Pension

Fund Accouni No. 10.

feooit — 1. womafas ==t & 27 339 7, Il g% Jq9, WA g 7 oasT £mT F oA R 9T A1 ST 21 ar ghigTor
W F 0.37 9 & o e grer swmafaw @wt & o sfmem 5.00 vt 3 aw alfeq Bl Bl THh T wmEfaw met o8y
w9 afmm #w § #w 5-00 =¥ 2w gni

NOTE : (i) Thz raie of administraiive charges is 0.37 per cent of pay i.e. basic wages, dearness allow-
ance including cash vaiue of any food concession and recaining allowance, if any.

() m @ dwE o fem #1770 F AT T 291 7wT F2R T A T swaw ¥ gEy e @z fedman #1 wed @i w60 4y
suEEt 3 & fme safa & o aFw swem 41 ager fafog & ‘ 5

(i) It may be noied thai if timely deduciions are not made from the members wages, the employer
will have io pay boih ithe shares hxmse!f as thq recovery of arrears coniributions for back period from
the subsequent wages of the employee is prohibiied.

(3) sTET AW O FHETOAT & a4 " fige - —— . IF & AfAl F fou afrer fafas 39 s
@ 9@ # A & 30 fer & oaw wwEfay wv § frfm owom &0 - .
(iii) You have io deposit the total P. F. contributions of the eligible employees for all past month

namely from: =tO in to the respective account
within 30 days from the date of this letier.

(4) o7 Suw gg @l FEE {H&Tmfwwﬁfwaﬁ?ﬁﬁﬁwﬁrﬁwmfm%mﬁﬁ&maﬁ g

(iv) The relevant challans for the purpose of remittance of can be had from any branch of the
State Bank of India.

(5) ww 7w swen ® A fa. F@r & 1,2, 10, 21 sk 22 % 7 ¥ foawe awm 5 T A F A AT S dw Ay
fFr st wrEr A s Y wmo :

(6) v wem 1, 2 7 10 & (sops =i & smaw) fold 3 am frda 3 sfafem ame FRAT 87 7zag S g

= qres & s wa & 21 atc 22 % freafofat SR § e fry 5 ieT F wwila Faw o> WA F 1S o ¥ ormw o woy
g1 :

6. Besides making deposits in Account Nos. 1, 2 and 10 (as explained above), you are also required

to deposii ihe amounis in Account Nos. 21 and 22 under th= Employees’ Deposit Linked Insurance Scheme

1976 in the manner indicaied below within 15 days of the close of each month. : ;

q. freig wzag @ fafg w#mﬁﬁﬂwawﬁaﬁ}ﬁ%uga%m,ww(mgfamaﬁrmraaa”-ma

Fard. 21 T AT) AT SR A1 sfaanor w9 A o w9 oy Vo T AL A swrm  fagfm
FAAT € )

(i) Deposii Linked Tg this accoun: will be deposited the contribution 0.5 9% which

Insurance Fund  wil be ithe aggregaic of the basic wages, dearness allowance (inciuding

Accouni No. 2I. cash, value of food concession) and reiaining aliowance, if any, payable

to the employeec by employer,

. gEm don fafg gweE ' S B femmer zom sdwe w0 3 97 399, WEME wAr (%A1 AT A0 Avz e
war g, =3, F MA) AT ST E Al gl v A gm e g7 0. Yo W T A wwmfiw awt
F1 =wH fafm w5 2 : $

(it) Regional Insurance To this account wiil be deposited the adminisirative charges 0. ] per cent
Fund Administra- which will be the aggregaie of the basic wages, dearness aliowance
tion Account No.22 (including ihe cash value of food concession) and, 'remining allowance

if any payab!® io the employees by emoloyer. ;



7. SIgw

gfa o & 93-T (

7. The deposit in the above Accou
and a copy of the challan as receipted

form 12-A

(explained below)

4

%m#.1,2,10,21,WZZQ‘ﬁmmﬁﬁmﬁﬁqmwwm&mmq#iﬁmmmWﬁ
ﬁﬂﬁmaﬁﬁ%wﬂ)%mmmmmﬁaﬁﬁm; .

t viz..No. 1, 2,
by the Bank may be

10, 21 and 22 are to be made by separate challan
forwarded to this office duly atiached with

8. amw Frfofes faadfordt &1 Quo/Hew FT E)

8. You are required to maintain/forward the following returns.

1.

(M)

(i)

@®
(iid)

)
(v)

)
%)

(=)

(vi)

(e)
(vii)

. W fr. awem 1952
F g gUE gEr
9 ggr 9. ¢ TS
1971 % =@ 9@
g 3 (v 7 fr)

Form No. 9 undet
the EPF Scheme
1952 and Form No.
3 (FPF) under the
F. P. F. Scheme,
1971.

FHETS W, . g

qqyR @ur . ¥ fr
dreAr 1971 & s=wi
g g 2

Form No. 2 under
the EPF Scheme,
1952 and also-
under F. P. F.
Scheme, 1971.

g §. 5T,

Form No. 5-A.

gg §. 3T
Form No.

yqg §. 6T
Form No.
yog §. 12-g

Form No. 12-A

wra & 5 & 10

Form Nos. 5 and 10

" This is to be submitted to this office.

ST ¥ e SR e Fr st a3

o7 qee ST HEWE § AT S gEE
% for q@ &9 FAEIEl F a) ¥ 90 O

T ™ Tofer ¥ wEg FO g

These are to be submiited to this office once in respect of those emp-
loyees who are required or entitled to become members on the date
of the factory/establishment is covered under the Scheme.

=

ﬁﬂmﬁm%mmmﬁﬂmﬁﬁmm Al

These are to be obtained in duplicate from every member for submission
to this office.

7€ @ FEieT F SEA fwar Smom ! qifesT ¥ o SOEdl OfEdd @ W a7 S I
e % sfw @ Fmied #1 g o s

to : : ¢ Any subsequent change in
ownership is alSo to be notified to this office through this form.

& vam e wd F oA ¥ e/ e § aa e o gy

This is to be maintained at .the factory/establishment in respect of
every employee who is a member

a2 s e froh § W faf 7@ e e % e T
F1 AT ST §)

This is the annual return of contributions and is to be’ submitted to
this office within 30 days of the close of the financial year.
ﬁmﬁmm%mﬁzsﬁawwmﬁﬁmm %lwﬂ?ﬁvx
Sz &% ¥ feY Y AT ¥ gftewer ¥g Fom &t sfwet w@F 9w dew f1 Sy

This is the monthly return of contributions and is to be submitted to
this office by 25th. Copies of the challan, in support of the deposits
made in the State Bank of India should be attached with this.

ag ufex # o FHurdat &1 g98 S mr g aw o wwEdEl ¥ = o g
ﬁwﬁaﬁaﬁmgﬁ%%mﬂaw%mﬁmﬁ%m g1

These are the returns of employees who have become new members
or have left the service in the month and are to be submitted to this
office » by the 25th.
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9. s whrsr fafa dvmm, ofa YmA foen qar fi sgae @ deer et F s @ faifa s ufasr fatg
frives ¥ Fmtor ¥ SUoRT § AR AT GEEW OX SEA gfd & s deen ¥ fifa fafe st st faor sgees
“v # faar g1 W e W W FFA

9. All the forms prescribed under the Employees’ Provident Funds Scheme, the Family Pension Fund
Scheme and the Deposit Linked Insurance Scheme, 1976 are available in the Provident Fund Inspector’s
Office and will be supplied on receipt of your indent. A summary of the various forms prescribed under
the Scheme is given as Annexure ‘A’.. A ready reckoner is also enclosed. .

10. =% IomET J9H Jar A for W AT FHAKQ ¥ A9 4. 11 ¥ fAew st sam arn ey a8 wge wiesr fafa e
FT qeeq 91 a1 AG T 04T qAG G | qEEAT & foF SRETeT drEaT #7 9tF F 3g YO® ST dNTE FHATqEl & a ¥ are
ez @iy -

10. Besides, you should also take a declaration in form No. 11 from every employee who is taken
in employment to ascertain as to whether or not he was already a member of the Provident Fund Scheme

11. mm%wwﬁﬁmmmﬁm@ﬂm&mﬂﬁﬁ%ﬁm@wﬁwﬁ& frdes w1 wega far
S

11. An Inspection book in the following proforma may also be maintained and produced to the
Provident Fund Inspector for recording his observations :

(1) wirss fify frdes =1 am
(i) Name of the Provident Fund Inspector ...........ccccervurieaaniaanns e

(2) wiw fey oy Sam a0y wafy

(ii) Period for which accounts are checked ............. e e s
“(3) Wewrardw
(jii) Date of ViSIt ....coooieiiiiiniiiiiiaiieiiiiiiiiiiiiii i aalk ;
(5) @ fraoir
(iv) ODSETVAIONS= . . s e s s s corecrsossotsnsrsasinesrassssnsissicsssnnsimsresns
12. wge o 2-% sgm amd Sedferrn ¥ for owns/ — 7 @
gerr fraq @ g1 9Tl # @1 qEAT, N9q qEAr 9 3k wim gear 3 (7. ¥. fr.) ¥F agE AW M1 gag aAIC IRl A
fafras SaT  WEN  TAUH/— . /1, THTA— /2, Tie= /3, @ A . g
@m@wﬁﬁwﬁw%mmfﬂﬁﬁmwgﬁw% fou fraq a8t & som ( fom s @ @er e &
€ § SEX sOEr {4 T 2 9T W) : :
12.~ é\{; stated in para. 2 above, the code number allotted to your factory/establishment is MH/..
oA OQ ec{ ........ s 5 = The account “number of the individual members will
be suffixed by the serial numbers which they appear auéqForm No. 9, Form No. 3, (FPF). Thus the
Account number of individual members will be MH/AN.Q0.5T. ......... /0, 'MH/IZ(QQ ................ 2,
MH/../AR008F .. .coivieneieeens »/3, and so on. An account number once allotted to a member

should in no case be allotted to another member, even though the member bearing Account number may
have left your establishment . -
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a3 %mmﬁﬁfa#hwﬁufﬁamﬁwglﬁaﬁamﬁm&wﬁwﬁfﬂ@uﬁmm
qfaﬁrwﬁamm—é’f%mﬂa’tsrﬁm afrqer & fou saweelt  grit

13. It is important to ensure that the amount due to the Fund is paid within the prescnbcd time
limit. Delayed payments are liable to damages upto hundred per cent of the arrearsas provided in Section
14-B of the Employees’ Provident Fund and Miscellaneous Provisions Act, 1952.

14. =o% afafom Txar A1 sl o faafml o ssmgfn & fog afadir o s sem

14. Besides, Prosecution could also lie for non-payment of dues and for non-submission of returns.

15. mwm%ﬁﬂwmwﬁwwﬁwﬁlmmmﬁ%ﬁgﬁv%mm 21 qumify, X amEr
mﬁwzﬁmw%ﬁw%wﬁaﬁmmﬁg,?ﬁ@ﬂsﬂmﬁmﬁwﬁrﬁaaq%wwﬁwﬁrﬁ ﬁ*&wﬁﬁm
m’%gl

15. An Inspector of this office will be visiting your establishment. You are requested to please afford

him necessary co-operation. However, if you experience any difficulty or desire any guidance, you may
please write to this office or the Provident Fund Inspector whose address is given below.

ooy

wiger fafa Fdas

& wher fafer sma,
qEITS, qAT AT

Provident Fund Inspector

Sy T Peondefon —

Please acknowledge receipt of this communication.

E 5 ‘ ( 7 Yours faithfully,

Lt l 7 (7 : /. Regional Provident Fund Comnﬁssioner, '
Maharashtra and Goa.



