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OFFICE OF THE RFGIONAL PROVIDENT FUND COMMISSIONER
Bhavishya Nidhi Bhavan. Charkop Poiser Road, Kandivil (W), Mumbai
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Sub : Employees' Provident Funds and Miscellaneous Provision Act, 1952 and the scheme framed
thereunder applicability thereof - Allotment of code number.

Lo
Sirs,
1. o thad) /T Iud Tt R R R $ W R { wfuad) s A o ol Sueey

s, 1952 3R Iud Aferm a1 7€ Ao & ufde @ue ¥ waifde H 1 § | Iuerey Yol $ IR T8 9He g
g

1. Your factory/establishment with all its branches and departments is brought within the purview of the
Employees' Provident Funds and Miscellaneous Provisions Act, 1952 and the scheme framed thereunder

with effect from.... 2. o O M 2005 oo e The

1. A b st 1 ¥ SfevRed e &1 P Bt & R P B 9/ 1(3) &
e FeR) wiasa Fifl w@ afef Suees aftfrm, 1952 @Ry g &4 ,
(i) Your factory is engaged in..... C’MC"E ............................................ one of the Industries specified in

Schedule | to which the Employees' Provident Funds and Miscellaneous Provisions Act, 1952 is apphcable
under Section 1 (3) (a) of the Act.

2 I AT — & forg gt 6 7§ & R Affram & g 1(3) (@) ¥ IER
HRA WHR GRT TR H 18 AfergaT & R F+ar) farsy FAfy o gfef suaey sftfrm, 1952 @ fear &)

(i) Yours is an establishments classified @s...........cccccoeivierriiiiiiiiee e to which
the Employees' Provident Funds and Miscellaneous Provision Act, 1952 has been made applicable by the
Government of India by a Notification issued under Section 1 (3) (b) of the Act.

3. ! B! / TG SN B el @ @8 ol 1 ¥ SfcarRaa Iem A aun ffm i avr 1 (3) () & 3R WRa
WHR TRT Ifaa e & af F araqa a8 & | 3 anudh) Tur & IF-Yfueg AE T 8

(1-%) 99 geare / ey ol & AR R A dcdiferd w@ou H &; afer g8 ad o 5 e ¢ aafy & gor
a8 WY |

(1-A) The coverage is ProvisiONAL On the basis of enquiries made/information available and is subject to
further verification of your records for prior periods.

(1-@) fefrm & g/ (1) (4) $ FFAR S 9l AfY @ gfed Sueey sifafam, 1952 % WS v9 A AR &

T. A & P/99/10,000
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Ty ¥ T o oded |, : : et % -4 ; , ‘

& T § e 9fdsy FAfer gfpol Suersy siftifrm & ey 1 P IYHRT (4) TR V& HRABR 1 JAVT 37 53 WRA TBR

SRI SRR IR 8 T I v Y arcifers 39 @ R, A, arsd Fd 36 forg oo/
— 5 Whd e Raa B g

(1-B) With reference to your application NO.............cocevvevericcreenennnn Dated. i o received

for extension of Employees' Provident Funds and Miscellaneous Provisions Act, 1952 under section 1(4)

of the Act, on a voluntary basis, a code number is hereby allotted to your establishment namely MH/. 26 3V

................................................... PROVISIONALLY covering your establishment.with effect from..} 12005
pending issue of a notification by the Government of India in exercise of the powers conferred on them
by sub-section (4) of section 1 of the Employees' Provident Funds and Miscellaneous Provisions Act, 1952.

(1-%) 3ot eerd wiasa Pfer od gfteol Suerey sftifvam, 1952 sk 6% i &9 7€ a1 & SusFe 31 ST

FH & fg vue/ g Fobd A Fraa I &) a8 W e 59 e & |y
fpd SFET Tl AR ® PR B Q Igya S s
(1-C) The code No. MHL. 22827 is allotted to you for the purpose of making compliance with

the provision of the Employees' Provident Funds and Miscellaneous Provisions Act, 1952 and the Scheme
framed thereunder. This code number should invariably be quoted in all the correspondence with this office.

2. U q ) wfesy ARy e — A oRar d=em
QIS a2 A e wegg i Ao & SuaEal B SRR @R 2, oFR andlas | fRY &, al

2. You are required to implement the provisions of the Employees' Provident Fund Scheme w.e.f.
¥t -2008” Family Pension Scheme w.e.f.... Y. \A-20es" and Deposit
Linked Insurance Scheme w.e.f.. N\ M 20 08 e, if not already done.

3. %ag) / Fere A @1 UG I & WAy ¥ IR a7 aren FHEn 9 Al aeE, 994 & art 28 & IFEr By
$ wewa F fog am @

3. As provided in para 26 of the Employees' Provident Fund Scheme, 1952, an employee whorking in or
in connection with the work of the factory / establishment shall be eligible for membership of the fund.

4. (1) ® Al yh® Hat &1 31 q3 I, 7EETE T (SFT G Y e Hing b W) R R B A IRERmE
ai .

10% 12% & <R A e Pl gr1 & 2 FHaR gR1 3 e & §9F &Ml

4. (i) The contributions payable by the employer shall be at the rate of 10%, 12% of basic wages, deamess
allowance (including cash value of food concession) and retaining allowance, if any payable to each
employee, every month. The contribution payable by the employee shall be equal to the contribution
payable by the employer.

(2) sierr quf Afe § gTH R @ AT, HEME W AT & AR R Rl Rem W, @R aw e, G, wite
a1 w1 SNUR R 31aT fpay & 1 : s

(i) The contributions shall be calculated on the basic wages, dearness allowance etc. actually drawn during
the whole month whether paid on daily, weekly, fortnightly or monthly basis.

(3) T JfereH WA & AP & agata ¥ uesferd fpar siem SR 1 125 a1 s it I FR & e Fed agaly
& IR i S

(i) Each contributions shall be calculated on the nearest quarter of a rupee i.e. 125 pasie more to be
counted as the next higher quarter.of a rupee.

(4) Sierer H aRoET &g 397 Fofke $ W ¥ quifed fea Sme 9 B 50 a1 Sad 3ifde R 0@ W & R AR
W 3R 50 A FH 4 &) Bre R S .

(iv) For the purpose of calculation of contributions the wages may be rounded off to the nearest rupee i.e.
50 paise or more being taken as one rupee and less than 50 paise ignored.

feeaoft:- feeft +f R anosy 50 @ 50 W iy caftvdl & AR W A A 10%, 12% HeEH & & forg ITwerst &7 |

Note : On your employing 50 or more than 50 persons on any day, you will be liable to pay
contributions 10%, 12%. ~
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(5) P gema: aS 3R AR B IR A 2 A sigEE W

(v) The employer shall in the first instance, pay both contributions payable by himself and also on behalf
of the member. e 3

(6) 3PN G HFTR A g4 FHARIN & qR A 27 AR IHER aHHA FIW mma\samﬁmﬁ’fmam
& aoft garafie wat £ @En & @ g P & ged s | ;
(vi) In respect of employee employed by or through a contractor, the contractor shall recover the contribution
. payable by such employees and shall pay to the principal employer the amount of member's contribution
so deducted together with an equal amount of contributions and administrative charges.

mg@zﬁmfmmmﬁmmaaammmmmmmamaeum«mmgmw
&1 e w H Praerl @i

(vii) It shall be the responsibility of the principal employer to pay both the contributions payable by himself
in respect of employees employed by him and also in respect of employees employed by or through a
contractor and also Administrative charges.

5. aard & FEE AaT 2 W UBS A9 IEF I F HAr S sieer H Fk iR anuwT sivem v garife wel
& 30 F e g & wifa F 15 F R erer Ry we do g afta Ay & am ¥ s e g Freafaiaa
gHR Y W |

5. Before paying the member his wages, you shall deduct the employee's contributions from his wages

which together with your own contribution and administrative charges shall, within 15 days of the close of
every month be paid in the Accounts of the Fund maintained by the State Bank of India by separate

challans in the following manner :
(®) 1. fA. s (T od P @) et wfdsa (fYy danr | 1§ Rafa ar s

(a) P.F. contributions (both employees' To be deposited in Employee’s Provident Fund Account No. 1
and employer's) ’

(@) worafae way 6 w9 Fard wfdwr AfY o @ 2 F FAafdg fem S

(b) Administrative charges To be deposited in Employees’ Provident Furld Account No. 2

(1) aRaR ¥=ert siorF ) aRar drer PR A 6 10 ¥ P fsa w1

(c) Family Pension contributions To be deposited in Employees’ Family Pension Fund Account
No. 10

Rogolt -~ 1. gerafe @l H @R AdT F, sl g A, AT R H TR AT S WA TETE HW AR HR & ol
gfeme W $ 1.10% from 1-8-98 & | g wrraen gr yorifaes el $Y w9 aferma 5.00 sl & 0 uRaform Ardt
&1, SUP R gANIE @El B IHH gfer i a9 @ a9 5-00 9 37 @rft

NOTE : (i) The rate of administrative charges from 1-8-98 is 1.10% of pay i.e. basic wages, dearness
allowance including cash value of any food concession and retaining allowance, if any.

(2) @ it Are o= fora TR H e F a9 F A g GG FAA 7 A R 3fE & I R G A B A @
Fal $ Fead] a9 | o afy & R Ier stae™ & gl Ffig €1

(ii) It may be noted that if timely deductions are not made from the members wages, the employer will have
to pay both the shares himself as the recovery of arrears contributions for back penod from the subsequent

wages of the employee is prohibited.
(3) sue Tt ar e & AR ¥ Rwe A ' o ¥

A & forg wfsy et s g0 9 B AN ¥ 15 R & R gl @ § Raf v @

(iii) You have to deposit the total P.F. contributions of the eligible emg!oyees for all past month namely
from __\-W- 2008 to _ O mrocr/ic in to the

respective account within 15 days from the date of this letter.
(4) © QT ¥ TR AT g Prifer A Rift Rl ¥ Rerg fAikers i ¥ am R o wad § 1
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(v) The relevant challans for the purpose of remittance of can be had from any branch of the State Bank
of India. :

(5) =¥ 72T et .4 A 1,2,10,21 3R 22 & 9 QA RRgaw A1 S IR R & w1 ARy e dw A et
R F yega R S ; A ‘ :
(s)amm1,2,3#11oﬁ(mm$m)mmmﬁm$mmmﬁmem
1976 & sl o | 21 3iR 22 ¥ Prfaifed soR / it Fid 9w 9 B T & a1 o afs ¥ 15 =
& IR TR | ‘ -

6. Besides making deposits in Account Nos. 1, 2 and 10 (as explained above), you are also required to
deposit the amounts in Account Nos. 21 and 22 under the Employees' Deposit Linked Insurance Scheme,
1976 in the manner indicated below within 15 days of the close of each month.

1. P weag do AR o . 21 T SR A P aR1 AR B 3 e A, FEME W (R
gﬁmaﬁ’rmzﬁma?ﬁmaxsmmammmwﬁﬁgmmﬁ
R 0.5% $ & A sieE Fafa aem g1 '

()  Deposit Linked To this account will be deposited the contribution 0.5% which
Insurance Fund will be the aggregate of the basic wages, dearness allowance
Account No. 21 S (including cash value of food concession) and retaining

allowance, if any, payable to the employeess by employer.

2)  éfig dom e a2 & e ¥ e R1 A Y 2 He A, e e (o R
‘ ﬁmﬁﬁa%m&)mmammﬁmwﬁéﬂ@amﬁw
0.01% &1 &% | gorife @af &) aw Fafa st &1

(i)  Regional Insurance To this account will be deposited the administrative charges
Fund Administration 0.01 per cent which will be the aggregate of the basic wages,
Account No. 22 dearness allowance (including the cash value of food

concession) and retaining allowance, if any payable to the
employees by employer.

7. JUH T . 1,2,10,21, 3R 22 ¥ fopar SiRaren P& s A gR R T od 4% gRT OTH aradt e 6 oy
o= ¥, 12-7 (ﬁﬁﬁfiﬁwﬁ%m)%mawmmmaﬁ%ﬁwl
7. The deposit in the above Account viz. No. 1, 2, 10, 21 and 22 are to be made by separate challan and

a copy of the challan as receipted by the Bank may be forwarded to this office duly attached with form
1-A (explained below).

8. 3y fraferiad fRAarfrY @) gvwor/dwor a=em & |

8. You are required to maintain/forward the following returns.

1. 59/ a9 1952 & AT $ ST /T B aiie ) R AeR $9ET Aaeasd & a1 S 6o
ST U W 9 AN W 4. T & R0 T & Tw aHaRIY % AR ¥ At 0@ AR 378 36 St ¥ wRgd S 81
AT 1971 & Siafa g 4. - :

3 (ga.fr) .
(i) Form No. 9 under the These are to be submitted to this office once in respect of those employees
EPF Scheme 1952 and who are required or entitled to become members on the date of the factory/

Form No. 3 (FPF) under establishment is covered under the Scheme.
the F.P.F. Scheme, 1971. ~ ‘
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(2) Z¥art . 1. Ao 1952 - 52 o FRIters Y AR & B wwie wew @ & aRel ¥ amm v &

aur 0.8 f. A 1971 &

Jicrfa waF | 2

(i) Form No. 2 under the‘ Thesé are to be obtained in dUplicate from every member for submission
EPF Scheme, 1952 and . to this office.

also under F.P.F.
Scheme, 1971.

(3) 997 &, 5-1 mwmﬁuﬁm%mym&ﬁ#wﬂmﬁwﬁaﬁaﬁmﬁeﬁwm&
TRT g8 Frafer & i e o)

(ili) Form No. 5 -'A This is to be submitted to this office. Any subsequent change in ownersmp is
also to be notified to this office through this form.

(4) WA 9§, 3-9 T g WEw PR B IR ¥ hagt /e F it fem e &1

(iv) Form No. 3-A This is to be maintained at the factory/establishment is respect of every employee
who is a member.

(5) w97 H. 6-V wamﬁa@ﬁwﬂ%sﬂwﬁﬁfﬁuaﬁaﬁwﬁm 30%%%@@&?&
B WA A&

(v} Form No. 6-A This is the annual return of contributions and is to be submitted to this office
within 30 days of the close of the financial year.

6) v H 12 - ¢ g8 stere $ A1 Ravofll & iR 38 25 aRE a3 36 AT $1 WM AT & | AR Ree
7 7 5 T Fdg F giexe &g T[S 9l g89d Qi Jae H e |

(iv) Form No. 12-A This is the monthly return of contributions and is to be submitted to this office

by 25th Copies of the challan, in support of the deposits made in the State Bank
of India should be attached with this.

(7) 9o E. 5 3R 10 78 Afes ¥ R adandial o) wew g T a1 R saral A dar & 81 S g
frerfort & e afia 25 adia a@ 59 drferd B AT T 81

(vii) Form Nos.5 and 10 These are the returns of employees who have become new members or have left
the service in the month and are to be submitted to this office by the 25th.

9. ettt wfrsr ARy dio, aRaR Grer AT qen Fia Teag A AT 1976 & srara wl PreiRa guw wfr Pifty
e & Friform ¥ Iuetey & 3R TR e R I g B s Ao & Fuifa [ o i fevo srems

YU R 1 o o o gER e R ,

9. All the forms prescribed under the Employees' Provident Funds Scheme, the Family Pensnc n Fund

Scheme and the Deposit Linked Insurance Scheme, 1976 are available in the Provident Fund Insoector's
Officer and will be supplied on receipt of your indent. A summary of the various forms prescribe 1 under

the Scheme is given as Annexure "A’. A ready reckoner is also enclosed.

10. STP A HUH! Ja1 ¥ fv W gdd HHAR! G 99 9. 11%%&3&%mﬁmﬁwﬁaﬁmﬁﬁwﬁfﬁm
P TSI o T FBY mwm%&w%%wﬁmmﬁmmfrﬁmmmm
b AR § graan Ao @

~10. Besides, you should also take a declaration in form No. 11 from every employee who is taken in
employment to ascertain as to whether or not he was already a member of the Provident Fund Scheme.

11.ﬁwf'é‘fﬁ;am%mwﬁﬂ%g@mnﬁmwﬂw%@ﬁaﬁmﬁ%hmﬂﬁwﬁﬁﬁﬂ%ﬁm
farar wmg |

11. An Inspection book in the following proforma may also be maintained and produced to the Provident
Fund Inspector for recording his observation *

(1) wlsg ff Frlere @1 am

(i) Name of the Provident Fund Inspector.......\.. B o N




(2) difa frd ) S & srafy
(ii) Period for which accounts are checked..........ccccoecoiiiriirieeieieceee e

(3) e & arfa -
(i) DA OF VABI oirsuumaoncsvivsmssionisesisn sibsinms snerans sansandionsosoessislovagmmensrosdipssssiradsboses

(4) a1 feooft
(iv) Observations...........ccccoeeiiiiiiiinncniiincceenen. e s

12. UG ORT 2 & AR AU hach/wene & g unew/ - & |
e fFraa & 81 weRl B o e, gu @8 9 ok gun wean 3 (1.4.R) & agar she: #rft | gag IR wew f
&fhe aan w@& oiwa/ ARG\ R P L — B
&ft e AR &t | 0 AR v wEwd B Fraa § mft erar wen et off v ¥ gt wew g Raa w8 # srof
(R wewa $ oran wem & 78 & I8 angd! Jar @m 3 w® off)

..................................................................... The account number of the individual members will be suffixed
by the serial numbers in which they appear in Form No. 9, Form No. 3, (FPF). Thus the Account number
of individual members will be MH/... 23637 .......... N, MHL R BEBT 2, MH/F3€37
e /3, and so on. An account number once allotted to a member should in no case be allotter

to another member, even though the member bearing Account number may have left your establishment.
13. e gffeda fsan ome 6 Bty & g vt Freifa & v+ & Rl srrif s sl (ify o gfif suere
Fferfam £ g’ 14 § & saR A ufaaa afve & fore Sorarft @t |

13. It is important to ensure that the amount due to the Fund is paid within the prescribed time limit.
Delayed payment are liable to damages upto hundred per cent of the arrears as provided in Section 14-

B of the Employees' Provident Fund and Miscellaneous Provisions Act, 1952,

14. 59% ARG dzar H = qen e Ht 1-uxgfy & arfdvarr ft erman s |

14. Besides, Prosecution could also lie for non-payment of dues and for non-submission of returns.

15. 5 FrIferT & Prllem SMUHY TG B e 3 AR AT Pree & $ I arawad GEd & | quifl, R e
PIE BT 7EGH &1 A1 A9 5t GpR & AFfed HY aen v & ; A 39 Frfag & a1 Fr=fafea o ® Ry By
e &1 form W &) :

15. An Inspector of this office will be visiting your establishment. You are requested to please afford him
necessary co-operation. However, if you experience any difficulty or desire any guidance, you may please
write to this office or the Provident Fund Inspector whose address_is given below.

st / st
sy iy Flers

HERIE YT M

Provident Fund Inspector )

P Newk

please acknowledge receipt of this communication
- /\Yours'fanmupty,
Vo 2 oee/o
<\ Regionat Provident Fufd Comm o3
g e/ WD “Maharashira and'Goa_




encl.
9. WPa dE F arigeA wEly gue
1. Instruction regarding allotment of A/c number and filling up of Scheme.
2. Instfuction regarding transfer of previous Provident Fund accumulations and transfer of securities.
- 3. Ready Reckoner for calculating P.F. contributions/F. P. contributions/Deposit Linked Insurance Contribution.

AW W & AT WY I
INSTRUCTION REGARDING ALLOTMENT OF ACCOUNT NUMBER

WW&WM%WMM@MWWW@ﬁrﬁlmm/wmmm:ﬁqaﬁ
e et ol Bfer & Ry drrat @ St & i enft | et/ weae Y < Tiven FRIET B URS SRR
ﬂ@amdﬁrﬂ/@mﬁeﬁ#ﬁmﬁf&ﬂ@i?@#@ﬁwaﬂnm%mwWWW/W{W&
mﬁ%mmwmﬁffﬁmmqumosmWq/aoe/z,mq/soe/s,mwﬁmmmi{/sos/
52 W@ﬁxﬁwmsoeugm/wweﬁm&aﬁu%am%%mﬁ@mma’r’@aﬁ$m
fPrrer bt wrfY eran < ferd @ &1 wiha W 6 ave Aveal 3 B AR Pa B T orar e A saRadE @ |
uhwaﬁﬁmmmé#wm?méaawammﬁmm%mmn’mmﬁaﬁmé;%qm
& P 1 B S 1 el @1 St/ T @ TrETRYn B W, R ) /T A a8 e o SHY Sudl Sl e
3ruga vt aifet frelY o ) Fvarer et ot et def i Y s o Sl /wenaen % dte B9 e e N At -
$ oran < sgga & Sref | ' '

The employee's subscriber's account number will be a running number under the code number of the

factory/establishment. Each factory/establishment having a serial of its own and as many numbers in the

[ serial as there are subscribers to the Fund. The running numbers prefixed with the code number of the

factory/establishment will be the full Provident Fund Account Number of the employea/subscriber concerned.

For example, if there are 52 subscribers in a factory/establishment their full Provident Fund Account

Numbers will be MH/306/1, MH/306/2, MH/306/3, and so on till MH/306/52, where MH/306 denotes the

unaltsrable factory/establishment's code number and the running, the account number, once allotted to the

- subscriber will not be changed when he quits service and his account is closed, the number of the clossed

account will be left blank and WILL NOT BE RE-ALLOTTED TO ANY NEW MEMBER. On transfer of a

. subscriber from one factory/establishment he joins and his account number in the factory/establishment

in which he was last employed will become inoperative and will not be re-allotted to and one. The Account

Number of each subscriber must be quoted in all correspondence between the Regional Provident Fund
Commissioner and the factory/establishment and vice versa.



