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	EMERGENCY PREPAREDNESS AND RESPONSE



1. PURPOSE:  To establish and maintain procedure for Emergency preparedness and Response.

2. SCOPE: This procedure is to promote Industrial Safety by identifying potential for and response to accident & Emergency situations and for Preventing and Mitigating the environmental Impacts which are associated with them.

3. RESPONSIBILITY: Management Representative, first aid team, Fire fighters and Concern Dept Head.
4. CLAUSE REFERENCE: 

4.4.7 of ISO 14001: 2004


4.4.7 of OSHAS 18001: 2007
5. PROCEDURE   


    Training Co-ordinator imparts emergency & safety awareness to all employees through in-house training as per the need identified by HODs. To reinforce the training, the safety instructions have been prepared and displayed at relevant places.  The instructions give information on Safe working methods in all the sections.

Safety comittee has been constituted with personnel from cross-functional departments to review / initiate actions for the following:

The accidents that occurred during immediate past and the safety measure taken to avoid recurrence of such accidents.

Requirement of any new personal protective aids for the safety of the workmen.

Preventive measures to be taken to remove unsafe conditions and unsafe practices.

Initiating safety-training classes

Concerned HOD shall provide appropriate personal protective equipments to employees working in those areas.

MR & EOHS core team prepares an “On Site Emergency Plan”, which briefly describes the action to be taken by the employee’s during identified emergency situation, which describes    

Types of emergencies

Preventive measures taken to avoid emergency condition 

Actions to be taken by the employee’s during identified emergency situation.

Evacuation plan

Post emergency activities

Layouts 

Fire Extinguishers are provided at appropriate locations and are tested periodically.

In case of Fire / accidents communication on use of safety equipment (Fire extinguisher, First Aid box) is given by the user along with the accident details to Safety Head who organizes for refilling / changing the equipment and keeps the record about accident and refilling

Caution boards are displayed like

NO SMOKING

NO ENTRY FOR UNAUTHORIZED PERSON, etc.

First aid team, fire fighting team, emergency team will respond as per the emergency preparedness plan.

Safety Committee will Review the On Site Emergency Plan, after the occurrence of Accidents or Emergency Situation and decide the possible changes needed in the Emergency Plans. M.R arranges to modify the documents, in view of the above change in Emergency Plan. Emergency mock drills are performed once in a year.

6.0 DOCUMENTS/RECORDS

      6.1 - On Site Emergency Plan
     6.2- Mock Drill Report

6.3 - List of Fire Extinguishers
6.4- List of emergency contact no
6.5 - List of fire fighters     

6.6- List first aiders 
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