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0,!f, -4r
Harek

subject: Employeos'Provident Funds and Misceltaneous provisions Act, lgs2 and theSchemes framed there uncer - ooo,i""iiirr,n"r"ir'.toiiJ*ifr 
"o 

code Number.

. Sirs,
v

gYvaurs factory/establishrnent wlth all its brancrres anc.l depanments is brought witr-rin the purviewor the Emplovees'Provident runos ano tt;;";;;""" provisions oo,-r952 and the schemes

["*"]j:::::::u' 
*,,n errecr 

',"* 
2e- izjzslo*" ;;;;;,;,"'" ,.",0" avairabre by you

one.of the industri*. r,""it,*ffi
Misceltaneou;;;;;""".1g51,.,^^,,^^"]..ol,,:hicl.r,ue*piffiMiscellaneous provisi ' tY ,vlrrcn tne Emplo

yours is an estahriehjlL ]tti l'"""""0*;,::;:"ffitffiYours is an establishment classif,"*""
to i,vhich the Employees providen, rr"

;"Jil::]:"abre 
by the Governrnen, 

",,_0,. o,"-il;#,.1*,_o 
under section r (3) (b)

EMPLOYEES' PROVIDENT FUND CIRGANISATION
REGIONAL OFFICE, PUN;-, 

. T TV'T

PUNE CANTONMENT BOARD BUILDING, C6'IE^]Ni,UtDAN, PUNE.

(iii) l_he *ctivities carred on

estabrishment/ra*ory i* tr,u,"roi";;;.r::"".r;:;;,;T"rion {1) (s) (b} or the e",. you,\-/ 1-A With refornece to your application No. .for extension for Ernploye.", o*r,o;.;** --:*_ datsd 
- . . .- received

Section, I (4i of the Act 
rvrlscallaneogs Prol'

estabiishrnent nam ery ;JJ-, 
vol u ntarv 

"' ; r::::ffi:::;:i:*m* j 
;f ,.

iorm pencing r""*ilil'ri.I:-?'"":'il vour establishment with ef recr

;:::i"ff:::':4" exercise or tne ,;;;'"'":,:*::";1;"* ;:':1:"ll'l:""lro"^'section 1 uf the errrnruu,-ilr"' "oo powers con{erred on them by sub section ,0,-",,p ;ffi ;; ;: :H#[ld&;?'#l"n* "",y """+,p,""; ;;;,iJ,#o.,, 
1 es2

cornp|ianceundert}icffi:::i:::li1you'forthepurposeofm,akin0

-;;#,-;r:ff-::,=^;,ees,FrovidentFundSch"*"**:

L nked,ffi :""U l"HX; : %_ ";;";;;;,;;3'Asprovideclinpara26ofthe;;ffi"#.,*";::",.;;,.;",*,:*.";

ffiff:"ection 
with the -;;;:;,n- 0..,",r,;;;;;r"nr she, be-erisibre ror memrrerchin ^+

To,

s.



-' r--t* 
=lb 

cpfi*frfioo payabhbv the'e'idovocshdt be at the rate of 10% r 12%of basic wages

iiiii j i::r::i, ffi ::: :H ff: J: :: rx*;*: u ffi : ilil il;be equal to the.contribution payable by the employer..:
.IIll I lta 

^?r^i'it.,,.:-; -L,.r ,

,$' ' Th.o contribution s.hall be ealculated,on .the basic wages. dearness arowancs etc. actuorrydrawn durins rhe whoto rnonth whether paid on:oaity,,l""*, ,";il;;onthty basis.

,, : a 
ilJ;::: ffi ::::::::ffi:J:J:il::il.:T:J: ;Jt[ : *I ; ff l* 

:: ; ";
{iv) For the purpose of calculation of conrribution the wages may be ,;a"; ;;" nea.estrupee i'e' 50 Paise or more being taken as onu ,uo"u'uno ;; .;:"",:l;r"r"..*ota,.,, 

:: 
your.emptoving 20 or more ,"rron, ,r, *,i, * ,,;; ," pey conrribution l2Zo(v) The employer shall in the'first instanco, pay both 

"on,n*r,ons payarbe u, ni,nrlri"nd arso

(vi) ln respect of employees by or through a contrator,'the contiactor sharr recover the contribution

::::-::":v 
such emplovees and'shall pav to the p,i*,pur urproyer the amount of members,contribution so deducted together with an equal amount of contributions and administrativecharges.

fvii| lt shall be the responsibility of the principar emproyer to pay both th' contributions payabre:by hirn*elf in respect of emptoyees emprorTed' by ;'; .;a arso in respect of ernproyeesemployed by or through a contractor and urso eominir,r.,,r, charges.s. Berore payins the memb:r his wases, you shan ;:; ;-;;;;;"J"1onr,,ou,,on rrom hiswages'which together with your own contribution 
"no 

;;;;,r.,ive chargos shar, within r 5davs orthe cross or "*r, *on,i,i":r"r,^,;;;;;";';;';" 
runa maintained by the Statebank ;of lndia /.puno by chailan in ti" 

",,"*,"n 
manner.

o 
H jilrlfi :i'f:ffi : #:':; ;: 

i: ;TJi::1::T": I;.lJ]_ * 
"T 

:; T,; 
^.J",,;lll; Ile 

€ontri'buit"" ; ;;r,;""o"rr,on Fr,rnd w,e.r. r6-11-eb shail be 8-1t3yaoui oremploytir,s contribution only,

'(ii) The rateof Acjministrative charges is 1.10% of pay i.e. basic wages, dearness arowanceincluding cash vblue of any food concession dnd'r";;;;

(iii) 
LTil:::::J::T:,:",:,-:1,::lons:re nt made from the members wages, the emproyer

;jlf ;:: :]::,tJ: ::: :.n "*' 
h m se r, a s t h e'"'; ;, ; ;; ;,;;' ; ;ilii; Ji 1]l lJiiperiod from the subseQuenr wagls of the eqrptoye"r;;;;;;.( : __ ._ tsr vlrgttgu.

Allthe contribujtons and Administrative Charges for the ,.r,od ,ro,
bo depogiterJ b.y or before

{iv)

l
,]

{v}'TherelevantChallansfo:.:hepUrposeofremittanc""uffinchoftheState

j,,..]antotlndia/RegiontrlOffice/Provident',"o*i".*-o,u,,.(vi) 
::::::f":n T"'.be 

deposited to E.p'F. Acco;, ;;.-'r,,r,',o,r', and z2respectively

::.-T-:,n 
quadrupticare copies of chailans in any branch of State bank of tndia/puneconvcnient to your establishment factory.

{a) p.F. Contribuitions (both employees, and employers,)

(b) AdministraiiveCharges

To be deposited in Employeer,s provident Fund Account No. 2{c} 
ilJl,}liJl::::*":]:]iiilil,rs a.,s% oul;,"i,,";,r,s c,:ntribution on{y}



6.

.r-
.-i. r:.: i'i{i.:;.r?t.{vii} Form No. 5 &,lO -,-l+*.. ir.,

These are the Returns of employees who havo becomb now members or have loft the
service in the month and are to'be submitted to the Otti"" by the l sth of the next month.':'i'""-^'Irvrrt'r'g' All the forms prescribed under the Employeos' Provident Fund Scheme, the Emptoyes, pension

Scheme and the Deposit Linked lnsurance Scheme uru 
"1611aFlo 

in ttro provident Fund lnspectorate
officeandwillbesuppliedonreceiptofyourlndent.'

1O' Besides, you should also cbtain a Declaration of Form No. 11 (rom ovory employeo at th6 timi of
his first appointmeni in your ostabtishment 8s to *irtn"r o, noi nu *as elready a member of tho
fund or the exempted fund of any other establishment.

11. An lnspection Nore book in the.foilowing prr:f,:,,i^,a be also mainlained for recording thg ob$qrvstiops
bytheEnforcementofiicardrr,i,.,,.,hiqvicirL,i\/^Ilroctrhlichmonr

7.

8.



1. Irlame of th6 E' O' 2. ''Date of Visit

' ;1 ' 
;hecked : : ' Q' Observations :-3.' Period for which accoupts qre c"--, -.: 

,

you should repoit the complianqe on the Enforcement O'fficer's remarks within'15 Qays unless

otherwise noted in the lnSpeetion ts6ok by the Enfolcqment of{icer's'
,,1

l2. lt is important"to ensure that the amount due is paidlwithin the prescribed time limit- Delaycd

remittances are dealt inthe'manner.a6; provided und'er section 14'B of thc Employges!Provident

. Funds.and Miscellqneous provisions Act, 1952, in addition to the levy of $amages for the prs

discovery period; Besides, Prosecutign a'lso be launched for non'paymert of dutF and fOi ^on'
submission of Reiurne; 

1

13. lndividuats working in the Head offic.e/Branch of an establishment (factsr/non factory) doing the

, job of Mainterrarlce sf 6g5gr-rnts, sales and purcl-rase which aro incidental to manuf acturing activity,

are also coverqble. bv;virtue of Section 2-A oJ thp E:n'eto]{et:t,t::"''Ot:' t'll] 
::: }1:.":l:::::

provisi.ns Act. 1gS2, You qre, therefore, requested to furnish the narnes and detailed addresses

..of such branches or Departmonts of Head Oifice wilhin.1,5 days, ff you have nosuch Department

or branches, sales office etc. a "NlL" report rtrii ile sent to this office. The above infonnation

should be sent in the Froforma "A" Annexed hereto'

1.+,r ptebqO,inrimate, if you have any exsilinO Provident Fun! in v-or:1 FactlVles-tanfflnlent. Ptease

, ' transfsr to th Eneployb'es' Proyident Fund; all accummulations standing to'the Credit of th9 csvorpd

empfoyeeg as requlrod by Sestio:n 15 of the Act:and para 28 of 'the Employoes'Prsvident Fund

SehOnne- within1O days from the date the Act F$ become applicable to yov. lf you hava no

- Provideht FunQ in Ex$itence Pteese;send a 'lNll-'l rsi1gtt.; : 
:

16, Plggga also sgbrnat Beturn in Fornr No. 5-.A (Revissd (Specimon enclosed) showing tho perticulairr

of ownersl.rip imrn€dia,tsty) ' ,, . 
,: :tO; tn:ciisayou flnd any difficulty in imptementing gny oi** provisisns of the Scheme you rnay send

,ioFe ot your responsi:ble representatives to this offico who will be guided in the rnai{er.

t7. Copie$ of instructions issue.d,'by this office from,time to timo ar6 sent separatoly for guidance..'
18. Please aoknowibdge receipt of 

'this 
Communication.

1

Encl :

Employer's Guide

Yours {aithfully,

GIONA[- D COMMISSIONER

Copy to :

1. Shri/Smt.

FTTloflsEnE:rcE, 
PrrNE

illqrftRfrurgm

with reference to ths his Beport d.ated

abtio,n, He/She is advised to visit the €stablishm.nt and afford necessary guidance to ths emploYsr

in tlre matigrl.ot complying witfr 16", siat,rtory provisions. He/She should also submit his

recommendations for finalising the coverage of this establiShment within 3 months,

YOU ANT ALLOTTED
Acccuttr$ eEcup no., ,ffi-
IAG !{OL}$H r*o.:

llo. Otf SifPL0YEEI*:

For REG[OI"IAL PROVIDENT FUND COMMiSSIOI€R
.., 

HEGIONAI.. OFFI'CE, PUNE

for information and nacessary

AS oil BAf gt CovEirAEE:


