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OFFICE OF THE ASSISTANT PROVIDENT FUND COMMISSIONER
Town Centre, Cidco, Aurangaber"i £31003
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1. Your factory/ establishment with all its branches and departments is brought within the purview ¢f ine
Employees' Provident Funds and Mlscellaneous Provisions Act. 1852 and the schiame framed there wader

with effect from ...+ /.9 2./ 200 okl The information made available reveals that -
(9): mﬁmﬁmﬁﬂﬁsﬁﬂﬁmm  F a5 & Braw s & o 1 (3)
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(i) Yourfactory is engaged in .........cceeiiinscnssenrmmmnnens one of the industries specified in Scheduie 1 to which

the Employees' Provident Funds and Miscelleneous Provisions Act. 1952 is applicable under Sectlon 1 (3)
(a) of the Act. 7

R TR TN .. oot & e e 1 1 & B st &t ot 4 (3) () & 3t e
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() Yoursisan es(abhshment class{ﬁed as.. =X € ri-$.2xvi Y 1o which the Employees Provident Funds

and Miscellanecus Provisions Act. 1852 has been mde applicabie by the Government of India by a Notification
issued under Secli W(b} of the Act.
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1-A) The Coverage is provisional on the basis of enquiries made/infermation available and is subject to
further verification of your records for prior periods.
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(1-B) With refarence to_your appi:catlo_n No... L (R NE S recewed for extension of Employees’
Provident Funds and Miscellansous vaisions Ad 1952 Under Section 1(4) of the Acton a voluntary basis, a
code number is hersby allotted to your establishment namely MH/AR....... ..........oooo. prOVisionally covesing
your establishment with effect from.........c.c. coucen.......pending issue of a netificaiton by the Government of india
in exercise of the powers conferred on them by sub-section (4) of seciton 1 of the Employees' Provident Funds
and Miscellaneous Provisions Act, 1852
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(1-C) The code No.MHIABf..egl.'l!J: .................. is alloted to you forthe purpose of making compliance with

the provisions of the Employees' Provident Funds and Miscellaneous Provisions Act, 1852 and the Scheme
framed thereunder. This code number should invariably be quoted in all the correspondence with this offce.

You are required to implement the provisions of the Employees Provident Fund Scheme
wel. /8242685 ... Family Pension Scheme w.e.f. .\/. £2.J2.€¢.5 and Deposit Linked
Insurance Scheme w.e.f.... 5’5'—/2&??’5 ......... if not already done.
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As provided in para. 26 of the Employees' Provident Fund Scheme, 1952 an employee working in or in
connection with the work of the factory/establishment shall be eligible for membership of the fund.
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(i) The contributions payable by the employer shall be at the rate of 6.1/4% / 8%/ 8.1/3% / 10%/ 12% of
basic wages, dearness allowances (Including cash value of food concession) and retaining allowances, if
any payable to each empoyee every month. The contribution payable by the employee shall be equal to the
contribution payable by the employer. ;
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(i) The contributions shall be calculated on the basic wages, dearness allowances etc. actually draw
during the whole month wheather paid on daily, weekly, fortnightly or meonthly basis.
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(ii)Each contribution shall be calculated on the nearest quarter of a rupee i.e. 125 paise more to be
counted as the next higher quarter of a rupee,
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iv) For the purpese of calculation of contributions the wages may be rounded off to the nearest rupee i.e. 50
paise or more being taken as one rupee and less than 50 paise ignored. ;
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Note : On your employing 50 or more than 50 persons on any day, you will be fiable to pay contributions 10%
6) Pt wowa: 39 SR SR & 3iR 3 2T sieer R |

v) The employer shall in the first instance pay both contributions payable by himself and also on behaif of
the member.
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vi) In respect of employee employed by or through a contractor, the contractor shall recover the contribution
payable by such employees’ and shall pay to the principal employer the amount of member's contribution
so deducted together with an equal amount of contributions and administrative charges.
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vii) It shall be the responsibility of the principal employer to pay both the contributions payable by himseif in
respect of employees employed by him and also in respect of employees employed by or through a contractor
and also administrative charges. 3
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5. Before paying the member his wages, you shall deduct the empioyee’s contributions from his wages which
together with your own contribution and administrative charges shall, within 15 days of the close of every
month be paid into the Accounts of the fund maintained by the Siate Bank of India by separate challans in
the following manner:

@) u.F1. 379 (@ SR ve i o) ey yias Freft i § § faafua s sl
a) B E. Contributions [both employees and empleyers) To be deposited in Employees Provident Fund Account No.t
) yen i W ol N : ey wiesg fel e 9. R A e fovar s |
b) Administrative charges To be Deposited in Employees Provident Fund Account No.2
) ARAR 3R SiRTEH Feg oRER e Rt a9, 90 | Falua s e

¢) Family Pension contribution To be deposited in employses Family Pension Fund Account Ne.10
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Note : (i) The rate of administrative charges 80658 1.1Q percent of pay w.e.f. 1/8/1998 |.e. basic wages,

dearness allowance including cash value of any food cbézssion and retaining allowance, if any.
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i) It may be noted that if timely deductions are not made from the members wages, the emploer will have

to pay both the shares himself as the recovery of arrears contributions for back period from the subsequent

wages of the employee is prohibited.
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iii) You have to deposit the total P.F. contributions of the eligible employees for all past months namely from

’1—/9-!7‘35" ....... to. 32005 i to the respective account within 30 days from the date of this letter.
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iv) The relevant challans for the purpose of remittance can be had from any branch of the State Bank of

India, situated in Marathwada region consisting of Aurangabad, Jalna, Parbhani, Nanded, Latur,

Osmanabad, Beed.
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6. Besides making deposits in Accounting Nos.1,2 and 10 (as explained above), you are also required o
_ deposit the amount in Accounts Nos.21 and 22 under the Employees' Deposit Linked Insurance Scheme

1976 in the manner indicated below within 15 days of the close of each month.

¢ v A AR wa o 3 P gy oHar @ 39 g de, FES R (SIS O

& 4. 9 T fewer 3 ) 31K 3R B A SfTeIReT e 2 e T W 0.4 %
@ & W sierar Faf o3
(i) Deposit Linked To this account will be deposited the contribution 0.5% which will be the aggregate
-Insurance Fund of the basic wages, dearness allowance (including Cash value of focd concession)
Account No. 21 and retaining allowance, if any, payable to the employees by the employer,
2 et dm S veRe g awn S vt g s @1 89 g S, R W (3T giaee! g S
GECIRS Tme7) 3 3R B & HRTerRT 4Rt @ el T OX 0,09 B R A WS Tl B BT
fFaftg oI |
i) Regional Insurance To this account will be deposited the administrative chargs 0.01 percent which
Fund Administration will be the aggregate of the basic wages, dearness allowance (Including the
Account No. 22 cash value of food concession) and rataining allowance, if any, payable to the

employees by the employer. -
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The deposit in the above Account viz. No. 1,2,10,21 and 22 are to be made by separate chailans and a
copy of the challan as receipted by the Bank may be forwarded to this office duly attached with form 12-A

(explained below)

mw&mﬁmmm/mm%a

You are required to maint
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i) Form No.8 under
the EPF Schame
1952
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iiy Form No. 2 Under

the EPF Scheme

Scheme, 1971
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i) From No. 5-A
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iv) Form No.3-A
4. 995 9. &T
v) Form No. 6-A
&, UoE G, 1R

vi) Form No. 12-A
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vii) Form Nos. 5& 10

ain / forward the following returns.
v 3 Sieniel ) | I Y A B AR T R e &9 SIEa § a1 S
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These are to be submitted o this office once in respect of those employees

who are required or entitied to become members on the date the factory /
establishment is covered underthe Scheme.
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These are to be obtained in duplicate form every member for submission to this
office. 1952 and also under F.P.F.
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+his is to be submitted to this office. Any subsequent change in ownership is
also to be notified to this office through this form.

ﬁmm'm%aw%ﬁﬁmﬁiwﬁmﬁa%mmél

This is to be maintained at the factory | establishment in respect of every
employee whoisa member.
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This is the annual return of contriputions and is to be submitted to this office
within 30 days of the close of the financial year.
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This is the monthly return of contributions and is to be submitted to this office
by 25th. Copies of the chalian, in support of the deposits made in the State
Bank of India should be attached with this.
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These are the returns of employees who have become new members or have
left the service in the month and are to be submitted to this office by the 25 th.
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8. Allthe forms prescribed under the Employees’ Providant Funds Screme, the Family Pension Fund Scheme
and the Deposit Linked insurance Scheme, 1876 are available at this Office and will be supplied on receipt
of your indent A summary of the various forms prescribed under the Scheme Is given as Annexure 'A', A
ready reckoner Is also enclosed.
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10. Beside you should also take a declaration in form No.11 from every employee wha Is taken In employment
to ascertain as to whether or not he was aiready a member of the Provident Fund Scheme.
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11. An inspection book i the following proforma may also be maintained and produced to the Provident Fund
o Inspector for recording his observations,
9) M P PIRERE B AT ..o s
1) Name of the Provident Fund INSPeCtor ............coiivii i sesenensne e
R) e o TR BT B BT ...t .
2) Perlod of which accounts are checked ... e i
B) BT T TRE 1ooovconssneaarsssnsnisnriassimssssusssanssnsess s siass s e sarsir st amanan
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12. As started in para. 2 above, the code number aliotted to your factory / establishment is
MHABLENZES e The account number of individual members will be suffixed by the
serial numbers which appear in Form No. 9, Thus the Account number of individuat members will be

3. and so on. An account number once alleted to a member should in nc case be allotted to another
member, even though the member bearing account number may have [eft your establishment. e
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It is important to ensure that the amount due to the Fund isspaid within the prescribed time iimit. Delayed
payments are liable to damages upto hundred per cent of the arrears as provided in Section 14-5 of the
Employees Provident Fund and Miscellaneous Provisions Act. 1952,
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Besides, Prosecution could also lie from nen-payment of dues and for non-submission of returns.
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. An inspector of this office will be visiting your establishment. You are requested to please afford him

necessary co-operatiorn. However, if you experience any difficulty or desire any guidance, you my please
write to this office or the Provident Fund Inépector whose address is given below.

Previous Provident Fund accumulations. If any should be transferred in the form of cash within 10 days OR
in the form of securities within 30 days. I
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Provident Fund Inspector

Please acknowledge receipt of this communication.

Your's Faithuflly

¢ P p;ﬁﬂu F4)
Asst. Provident Fund CommissSioner,
Maharashira, S.R.0O. Aurapgabad.



