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OFFICE OF THE REGIONAL PROVIDENT FUND COMMISSIONER
Town Centre, CIDCO, Aurangabad - 4310 29
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Sub :  Employees' Provident Funds and Miscelleneous Provisions Act. 1952 and the scheme frame there under
applicability thereof-Allotment of code number

HERd,

Sirs
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Your factory / establishment with all its branches and departments is brought within the purview of the Employees'
Pro ent unds and Miscellaneous Prows;ons Act. 1952 and the scheme, framed there under with effect from

== 260, FE’; ... Theinformation made available reveals that - —
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(i) Your factory is engaged in ........ S b snn one of the mdustrles specified in Schedule 1 to which the
Employees' Provident Funds and Mlsceireneous Provisions Act 1952 is applicable under Section 1 (3) (a) of the
Act.
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Yours is an establishment classified asél-)@ 72"5@77‘/4’ €&t which the Employees Provident Funds and

Miscellaneous ProwsmnsAct 1952 has been made applicable by the Government of India by a Notification issued
under Section 1(3) (b) of the Act. -~
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(1-A) The Coverage is prowsmnai on the baS|s of enquiries made/information available and is subject to further
verification on your records for prior periods.
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(1-B) With reference to your application No........ Ty datel. s g received for extension of Employees’
Provident Funds and Miscellaneous Provisions Act 1952 Under Section 1(4) ofthe Acton a voluntary basis, a code
number is hereby allotted to your establishment namely MH/AB................cccccoovn... provisionally covering your
establishment with effect from ..................... pending issue of a notification by the Government of India in

exercise of the powers conferred on tem by sub-section (4) of section 1 of the Employees' Provident Funds and
Miscellaneous Provisions Act. 1952,
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(1-C) The Code No. NG/AURLZHEZ)... ... is alioted to you for the purpose of making compliance with

the provisions of the Employees’ Provident Funds and Miscellaneous Provisions Act, 1952 and the Scheme framed
thereunder. This code number shouid invariably be quoted in all the correspondence with this office.
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You are required to implement the provisions of the Employees Provident Fund Scheme
W.B T oy iesismr e Family pension Scheme W.e.f.... ..o ... and Deposit Linked
insurance Schemew.ef.. ... [fnot already done.
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As provided in para 26 of the Employees’ Provident Fund Scheme, 1852 an employee working in or in connection

with the work of the factory / establishment shall be eligible for membership of the fund.
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(1) The contribution payable by the employer shall be at the rate of 6 1/4%/8%/8 1/3%/10%/12% of basic wages,
dearness allowances (Including cash value of food concession) and retaining allowances, if any payable to each
employee every month. The contribution payable by the employee shall be egual to the contribution payable by the
employer.
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(ii) The contributions shall be calculated on the basic wages, dearness aliowances eic. actually drawn during the
whole month wheather paid on daily, weekly, forinightly or monthly basis.
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(iii) Each contributions shall be calculzted on the nearest quarter of arupeeie. 125 paise more to be counted as the
next higher quarter of arupee.
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(iv) For the purpose of calculation of contributions the wages may be rounded off to the nearest rupee 1 e 50 paise
or more being taken as one rupee and less than 50 paise ignored.
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Note : On youremploying 50 or more than 50 persons on any day, youwiibe fiable to pay contributions 10%
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(v) The employer shall in the first instance pay both contributions paysoic by nimself and also on benalf of the
member.
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(vi) In respect of employees employed by or through a contractor, the contractor shall recover the contribution
payable by such employees' and shall pay to principal employer the amount of member’s contribution so deducted
together with an equal amount of contributions and administrative charges
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(vii) It shall be the responsibility of the principal employer to pay both contributions payable by himself in respect of
employees employed by him and also in respect of employees employed by or through a contractor and also
administrative charges.
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Before paying the member his wages, you shall deduct the employees' contributions from the wages which
together with your own contribution and administrative charges shall within 15 days of the close of every month be
paid into the Accounts of the fund maintained by the State Bank of India by separate challans in the following
manner.
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a) PF Contributions (both employees and employers) To be deposited in Employees Provident Fund
AccountNo.1.
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b) Administrative charges To be Deposited Employees' Provident Fund AccountNo. 2
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¢) Family Pension contribution To be Deposited in employees Family Pension Fund AccountNo. 10.
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Note : (i) The rate of administrative charges is 0.65 & 1.10 percent of pay w.e f 1/8/1998 i.e. basic wages,
dearness allowance including cash value of any food concession and retaining allowance if any
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ii) It may be noted that if timely deductions are not made from the members wages, the employer will have to pay

both the shares himself as the recovery of arrears contributions for back period from the subsequent wages ofthe

employee is prohibited.
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iii) You have to deposit the total P.F. contributions of the eligible employees for all past months namely from
22/06/28]3...t0. 771209l in to the respective account within 30 days from the date of this letter.
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iv) The relevant challans for the purpose of remittance can be had from any branch of the State Bank of India,

situated in Marathwada region consisting of Aurangabad, Jalna, Parbhani, Nanded, katuw=Cemarabad, Beed.
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vi) Besides making deposits In Accounting Nos, 1. 2 and 10 (as expiained above) you are also required to deposit
the: amount in Accounts Nos. 21 and 22 under the Employees' Deposit Linked Insurance Scheme 197€ in the
manner indicated below within 15 days of the close sf each month

5. Fia geaes & e 7% Bva Y P £ Pl & Qg qodaH, HETTE R (SIS ) G faa & Tm2)
3. 9 3R T 2 AT HTEET O 4 BRI IR 0.4% B & A 3i7EH el sxe |
(i) Deposit Linked To this ascount w1l be deposited the contribution 0.5% which will be he aggregate
Insurance Fund cfthe basic wages dearness aliowance (including Cash value of food concession)

AccountNo 21 ang rataining allowance (fany, payable to the employees by the employee.
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(il) Regional Insurance To this account will be deposited the administrative charges 0.01 percentwhich
Fund Administration will be the aggregate of the basic wages, dearness allowance (including the
AccountNo. 22 cash value of food concession) and retaining allowance, if any, payable to the

employees by the employee.
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The deposit in the above Accountviz. No. 1, 2, 10, 21 and 22 are to be made by separate challans and a copy ofthe
challan as receipted by the Bank may be forwarded to this office duly attached with form 12-A (explained below)
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You are required to maintain / forward the following returns.
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i) Form No. 8under These are to be submitted to this office once in respect ofthose employees
the EPF Scheme 1952 who are required or entitled to become members on the date the factory

establishmentis covered underthe Scheme.
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ii) Form No. 2 Under These are to be obtained in duplicate form every member for submission to this
the EPF Scheme office, 1952 and also under F.P.F.

Scheme 1971
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i) FormNo. 5-A This is to be submitted to this office. Any subsequent change in ownership is

also to be notified to this office through this form.
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iv) Form No. 3-A Thisis to be maintzained at the factory / establishmentin respectof every
employee whoisa member.
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v) Farm No. 6-A This is the annual return of contributions and is to be submitted to this office

within 30 days of the close of the financial year.
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vi)FormNo. 12-A This is the monthly return of contribution and is to be submitted to this office by 25th.

Copies of the challan. in support of the deposits made in the State Bank of India
should be attached with this,
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vil)FormNo.5& 10 These are the returns of employees who have become new members or have left

the service inthe month and are to be submitted to this office by the 25th,



q0.

10.

914.

11

G2

12.

T
FHaR! Hiaw i dismr, oRar 9= ST aen e et €1 arsE 990t & srenta e Rreifa poa ufisg fif
Fréters & Prafen 3 e # 3R e TEaT T T off o st | dow & RrafRe Rt s s i Ror
Frgoe U H ik & | 2l TUTs W gae HeT E |
Alll the forms prescribed under the Employees' Provident Funds Scheme, the Family Pension Fund Scheme and the
Deposit Linked Insurance Scheme, 1976 are available at this Office and will be supplied on receipt of your indent A

summary of the various forms prescribed under the Scheme is given as Annexure 'A', A ready reckoner is also
enclosed.
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Beside you should also take a declaration in form No. 11 from every employee who is taken in employment to
ascertain as to whether or not he was already a member of the Provident Fund Scheme.
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An Inspection book in the following proforma may also be maintained and produced to the Povident Fund Inspector for
recording his observations.
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As flfed in para Z above, the code naumrber allotted to your factory / establishment is
NG:FMJF@: 8465’/ : .. The Account number of individua! members will be suffixed by the serial

numbers whicn appsar i Form No. % Thus the Account number of individua! members will be
NG/AURY 54/158/ DL DO T[N — < -0
/3. and so on. An account number once alloted to a member should in no case be allotted to another member, even
though the member bearing account number may have left your establishment
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13. Itisimportantto ensure that the amount due to the Fund is paid within the prescribed time iimit. Delayed payments are
liable to damages upto hundred per cent of the arrears as provided in Section 14-B of the Employees Provident Fund
and Miscellaneous Provisions Act. 1952.
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14. Besides, Prosecution could also lie from non-payment of dues and for non-submission of returns.
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15. An inspector of this office will be visiting your establishment. You are requested to please afford him necessary co-
operation.However, if you experience any difficulty or desire any guidance, you my please write to this office or the
Provident Fund Inspector whose address is given below.

16. Previous Provident Fund accumulations. If any should be transferred in the form of cash within 10 days OR in the form
of securities within 30 days.
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Provident Fund inspecler

Please acknowledge receipt of thiz communication

Your's Faithfully

issioner,

.Jaiuwsréaﬁa?«kyﬁ%{mj

Assistant P.F, Cummsssmner Aurangabad.
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Encl.:

HHd T & ATGCH T2 T,
Instruction reqarding ailotment of A/c number and filling up of scheme.

Instructions regarding transfer of previous Provident Fund accumulations and transfer of securities.
Ready Reckoner for calculating P F. contributions / F P. contribution / Deposit Linked Insurance Contribution.
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INSTRUCTION REGARDING ALLOTMENT OF ACCOUNT NUMBER
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The empioyee's / subscriber's account number will be a running number under the code number of the factory /
establishment. Each factory / establishment having a serial of its own and as many numbers in the serial as there zre
subscribers to the Fund. The running numbers prefixed with the code number of the factory / establishment will be the iull
Provident Fund Account Number of the empioyee / subscriber concerned for example, if there are 52 subscribers in a
factory / establishment their full Provident Fund Account Numbers will be MH/306/1, MH/306/2, MH/306/3, and so on till
MR/306/52, where MH/306 deroted the unalterable factory / establishment’s code number and the running numerical
numbers denote the Account Mumbers allotted to each subscriber, like the code number, the account number, once
allotted to the subscriber will not be changed when he quits service and his account is closed, the number of the closed
account will be left blank and WILL NOT BE RE-ALLOTTED TO ANY NEW MEMBERS. On transfer of a subscriber from
one factory / establishment he joins and his account number in the factory / establishment in which he was last employed
will become in operative and will not be re-zllotted to any cne. The Account Number of each subscriber must be quoted in
all correspondence between the sub Regional Provident Fund Commissioner and the factory / establishment and vice
versa.




