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To,

: . n" : tSlW f U aii; 9rllN ons ':t^,^sti,

subject: Employees'Proiident Funds and'.fullscellaneoug Provislstrs Act, 1952 and the

Schemss f ramed there under - Applicability thereof - Allotment ofCods Nurnber.

Sirs,

1. yours factory/establishment with-all its brancheb ancl ddpanments is brought within the purview

of the Employees;ptovident Funds and,Miscellaneous.Provisigns Act, 1952 and the Schemes

framed thereunder wirh effect tron Z+\6lzr:a1 . The.information made available by you

(i) Youi factory is engaged in . _ .
ono of the industries specified in Schedule to which the Employeos' Provident Funds and
Miscellaneous Provisions, 1951 is applicable under Section 1 (3) (a) of the Act,
Yours is an establishment classified as * 

S rA p€;(h^e,vr,"ic^- v

to which the Eniployees Provident Funds.and Miscellaneous Provisions Act, 19b2 has been
macln applicable by the Government of lndia by a Notificaiion issued undor Section 1 .tg) (b)

of thr' Act.

The octivities carred on by our establishment/iactory are neither the specified industry in

Scheduled I nor the class of establishments under Section (1) (3) {;) of the Act. your

establishment/factory is therefore held as non-specified.

1-A . With rofornece fo your application No, . ' dated received
for extension f or Ernployees' Provldent Funds & Miscellanebus Frovisions Act, 'l 952 under
Section,l (4).of tho Act, on a voluntary basis. a Code number is hereby allotted to vour
establishment namely MH/PUN/ covering your establishment with effect
fbrm pending issuo of a Notificaiio; iiy tft" Sow. otltnOiulC"ntral provident
Fund Commissioner in exercise ol the powers conferred on them by sub section (4) of

e zr.C (1

(iii)

ees! Provident nuffSr?lg Misge,t!"aneoue provisions" ACt, 1952.
Jor799. is 6.iotted to you for the purpose of rpakinS

compliance under ttie provisions of the Employees' Provident Fulrds and Miscefianeous
Provisions Act 1952 and the Schmes fram.dd thoreunder. This iooe Number should invariably
by quoted in ilt the correspondence with this Office.

s of the Employees' Frovident Fund Scheme, w.e.f

and Deposit
Linked.lnsurance Scheme w"e,t. _ t11/ 8l\*t, il not already, done,
As providod in para 26 of the Employees' Provident Funo Scheme, 1952 every employee working
in or in connection with the work of the Factory/establishment shell be _eligible for membership of
the fund,

Section 1 of the Employ

/(" The code ruo. rvrxreur.r/
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,4. (i) The contribution payable by the employer shall be at the rate of 107o I 1Z% of,basic wages

: rJearl.ess allowance {including value of food conbessionl and retaining allowance if, eny.,

Olye ble'to each employees, uu*ry rnonth" The contribution payable by th6 employees shali
be equal to the contribution payable by.the employer,

: :(iil The contribution s.hall be calculated on the basic wages. dearness allowance €tc. actuolly
drawn during th€ whols month whgther paid on daily,'weekly, fortninghtly or monthly basis.

tiii) Each contribution shall be calcula:ed on the nearest nrpee ti.e.5O paise or more to be counted
as the next higher rupee and fraction of a rupee less than 5O Paise to be ignorod.)

(iv) Fpr the purpose of calculation of contribution the wages may be.rounded ofl to the neaiest
rupee i'e' 5O Paise or more being taken as one rupee and less thsn 5O Paise ignored.

NOTE: On Your employing 2O or more Persons you wiil ba li"Ute to pey contribution 12%
(v) The employer shall in the-first instance, pay both contributions payalbe by himself and slso

. on behatf of the members.

(vil ln respeit of employees by oi through a contrator, the contractor shall recover the contribution
payable by such employees and.shall pay to the principal employer the amount of members,
contribution so deducted together with an equal amount of contributions and administrative
charges.

(viil lt shall be the responsibility of the p_rincipal ernployer to pay both the contributions payable \

' by himsell in respect of employees employed by him and also in respect of employees )

5' Before paying the member his woges, you shsll deduct the employees' contribution f rom his.
, wages'which together with your own contribution aod administrative charges shall, within 15

ddys of tho close of every month, be paid in the Accounts of the Fund maintained by the State
bank of lndia / Pune by challan in the following manner,

' (i) The Family PensionlContribution is to be segregated fror p.r. Contriuution @ 8.33% of the
basic wages, D.A. (including Casir value of any food concession and retaining allowance, il
anY). The contribuiton in Employees Pension Fund rd.e,f, 16-'l 1-gb shall be g-1/37o out of
employer's contribution only,

,(ii) The rateof Aciministrative Charges: is 1.107o of pay i,e. basic wages, dearness allowanco
including cash vblue of any food concossion and retaining allowance, if any subjoct to
rninimum Rs. S/- per month

{iii) lt may be noted that if tirnely deductions are nt made from thb members Wages, the employer
will have to pay both the shares himself, as th€ recovery ol arrears contributions for back
per:iod from th€ subsequent wages of the employees is prohibited.

(iv) All the contribuitons and Administrarive charges for rho period from

be deposited b.y or before

(v) . The relevant Challa,ns irr: :he purpose of remittance can be had from any branch of th€ State
Bank of lndia / Regional Office / provident Fund lnspectorate.

(vi) cheque/cash may be deposited ro E.p.F. Account No. 1,2,10,21 and 22 r€sp6ctively
alongwith quadruplicate copies of challins in any branch ot Srate benk oi lndia/pune
convenient to your estabtishment {actory.
(a) P.F. Contribuitions {both employees, and empioyers'}

To be deposited Er.nployees' Provident Fund Account No. 1

(b) AdrrrinistraiiveCharges

To be deposited in Employeer,s provident Fund Account No. 2

{c} Pension, Contribution (w.e.f . 16/1 1/ l995 8- l/3% out of employer's contriburion onlyl

To be deposited in Employeei' Pension FuncJ Acccunt No. 1O
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Besides making deposits Account No, 1,2 and l0 (as explained above),.you are also required io
deposit th€ amoun:ts inAccount No. 2I and:22 under the Employees'Deppsit Llnked lnsuranco

Scheme 1976 in the maner indicated below within 15 day$ of the close of eech monih.

(i) Depoist Linked.lnsuiance Fund Account No. 21.

To this Account will be deposited the Contribuion @ 0.57o which will be the oggreg6re of
t. the bqsic wages,. dearniss allowance (including the cash value of .food concessionl end

retaining-allowance, if,any, payable to the employees,by employer,

(ii)FegionallnsuranceFund'AdministrationAciountNo'22.

aggregate to the basic wages dearness allowance (including cash value of food concession)

. and r.etaining allowance, il any, payablo to tho employees by employer.

The deposit in the above Acqount viz No. 1 ,2,1 O,21 and 22 are to be mado by challan and a copy

of the challan as receipted by tha Bank may be forwarded to this offic€ duly attached with Form-

12-A (explained below) :

You aro requiied to maintain/ forward the following Returng :

{i) Form No. 9 upder the EPF Scheme, 1952 "

This is to be submitted to this office onee in respect ol those employees who are reqr.rired or
, entitled to become members on the date of tho factory /'establishment i$ cov€red under the

Act. :

(ii) Form No..2 under the EPF Scheme, and E.P.Scheme, 1998.

rhis form is to bs obtained lrom every mqmber for submission to this office.

(iii) Form No. S-A

This i.s to bs submitted ro this Office, Any subsequont change ln ownership is also to be

. . notified to this Otfice throrrgh ihis Form.

livl Form No. 3:A

This is to be maintalned at the Factory/€stabllshment in r€spect of every ernployees who is

a. member. '

(v) Form No" 6-A

This is the Annual Rsturn of contributions and is to bo submitted alongwith forni 3-A to this
Office within 30 days ot the close ol tho financial y€ar.

(vi) Form No. l2-A 
_

This is thb monthly retur.l of contributions 8nd is to be submittsd to this Office.by 25th ot
nq4i,rnqnth €.lqngwith copy of challan, ln support of the doposits made in tho State Bank of '

lndia.Pune. -

lviil Form No. 5 & 10. i,,!" . '. ...,:r" .., . ..r'Y"

These aie the Returns ol employees who havo becomb new members or have ieft the

service in the month and are to'be submitt€d to tho Oflice by th6 1sth ot th€ n€xt month.

I' All the forms prescribed under the Employeesl Providdnt Fund Scheme, the Employes' Ponsion

Sgheme and the Deposit'Linked lnsuranca Scheme aro availablo in ttre Provident Fund. lnspecrorate

oftice and wirl be suppried on receipt of your rnd.nt. i' '--t fi:r qy - ;rlt .:l'r..n"rj?iu'--- iI q :'
10. Besides,you.shouldolsoobtainaDeilarationof FormNo.fl.!-r.ot:l.qv_,q-ryemployoe.ar;thottimdoix;,{

his first appolntmeni in youl ostablishment 8s'to whothetr ol not he wai alrendy a rnember:of rhe

7.

8.

r not ne was €
! r. ! n{;!" :;r, ,v!n* '*

{Ifundottheexemptedfundofanyothdrestabiishmenti
i'i 

+ id-n&{'

I1' An lnspection Note book in the.{ollowing Profc;n',a be aiso majntaine"d foirecbrdihgth'b 6bserVo$cih&t,r

by rhe Enforcement Officer durirrg his visit t{, your establistiment

i

i
!
i
{i



1. Name of the E. O'

3.r Period"lfor which ub[ou'nt. are checked

,,4'. :

IN$i}ECTiON NOTE BOOK

2. "'oate of Visit
'':

4. Obsbrvations
'_i f

yoq should report the compli#ce on the Enforcpment Officeiis remarks within"l 5 days unless'

otherwise noted'.in the lnspection' Bbok by th€ Enforcemenl officer's'
j':r,

It is important to ensure tnai ttre amount du.e is ijaid within the prescribed time limit- Delayed
i:l

remitt€nces are dealt inthe manner^ap provided und'er section 14'B of the'Employees'Provident

Funds.and Miscellaneous Provisions Act, 1952, in addition to the.levy of damages for the pre

discov'ery per,iod; Besiles;, Prosecutign'a{so be.launched for .nonpayment.of dues and for Ron:

submission of heturns.

tndividuats woikin0 in the Head OJfice/Branch of,an establishment(factorlnon factory) doing the

jub of Mainterrance OI Accoilnts. sales and purchase. which aro incidenrtal 1o manuf acturing activity,

are also coverable- bV,virlUe of Section 2-A.oJ the.Em.pl.oYees' Provident FundS and Miscellaneous

Frovisiorrs Act, 1952; You qre, therefbre,.requested to fur:nish the names and detailed addresses

.of such branches or:Departmonts o.l Head Otfice wilhin.'!.5 days. lf you have no such Department

or branches, sales office etc. a "NlL" report. may be sent to this otfice. The above informaticin

should.be,sent'intheProforma,,A,,Anneied'hereto.:
pleasb intimate, if you have any exsiting Provident Fund.in yoqr Factory/estahtishment. Please

rronsfer to th Ernp{ov;t6s':Piovident Fundi ell gccummulations standing to.the Credit of the covoreb

omployoos as,required bV Slction 16 of thb Act and para 28 of the Employoes'Providont Fund

Schsme within'1O days from the'date th€ Act fp6 becbmb applicable to you. lf you have no

Provid8nt'Fund in exsitenco' Flease send a "NlL" report.

Flsaso al$o eubmlt Roturn in Form Nq. 5-A (Rsvised) (SbecimEn,s.nclosod)'showing the particultiir

ln caso yor.1 find any difficulty in implementing any of the provisions of the Schemo you may send

one of your responsiblo representatives to this ofiice who will be guided in the maiter.

Copies'of:instructions issued by this office !rom.time to tirne are sent separatoly for guidance.

Flease aCk nowrbage re;eifi oJi'tLii commu ntcaitn.

YoUrs Jaifhfully,
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18.

Encl :

Ernployer's Guide

Gopy to : .'

n. Shri/Smt"

V@M AMH ALTOJTED
AeO@UNr$ &$lstJP rlo., 

'nS&$Jl*
TA$K &{O[.mEs ruo.: 'l--pL
Ws. SF 6MF["OYS€6:

with referencg to the his Fleport dBted

action, He/She is advised to visit the edtablishment and afford.necess.ary guidanco to th€ employer

in the matferlof complying with the siatutory provisions. HelShe should also subrnit his

reconrmendbtions for finalising the coverage of this establishment within 3 months.

For REGIONAL PROVIDENT FUND COMMISSIONER

r $EGloNAl^ OFFICE, PUNIE

ASStr ffiAT€ OF $OVERAGE:


