GRAM : BHAVISHYANIDHI

Fax : 26456145
26444140

REGISTERED A. 0.

Phone : 26444039

26449150

n - 26449151
' POST BOX NO. 226

EMPLOYEES‘ PROVIDENT FUND ORGANISATION

. REGIONAL OFFICE, PUNE
PUNE CANTONMENT BOARD BUILDING, GOLlBAR MAIDAN, PUNE.

-

NO. : MH)PUN/@OWZ// ENF Circle /=5 T/ I\E’V | Dated : |2/1i]2009
To, ‘ . : -
w3 vive k £ vdesprise S | code No. MHPUN/ 2,02 3574

/,

LNt IOHK/‘?“)L C\]w«mfne wasb

Sirs, .

3)’\0.(’0\/1”, ?LAM,Q ";9

) llaneous Provisions Act, 1952 and the
Subject : Employses’ Prowdent Funds and’ Mlsce
. Sc:err:les framed there under - Appllcabshty thereof - Allotment of Code Number.

Yours factory/establishmént with-all its branchies and depimme_ms is brought within the purview
of the Employees' Provident Funds and Miscellafieous. Provisions Act, 1352 and the Schemes
framed ther'eu‘n’der with effect from _%1 "'%s l’}oo“l . The information made available by you

(i) - Yourfactory is engaged in

one of the mdustnes specified in Schedule to which the Employees' Provident Funds and

Miscellaneous Provisions, 1951 is apphcable under Section 1 (3) (a) of the Act.

o /(Tﬁ Yours is an establishment classified as Vg Pettrtenac

to which the Erﬁbloyees?rovident Funds and Miscellaneous Provisions Act, 1952 has been
made applicable by the_‘GoVernmeni of‘ india by a Notificaiion issued under Section 1 {3) (o)
of the Act. - | ; »
(i} The activities carred on by our establishment/factory are neither the specified industry in
" 'Scheduled | nor the class of estabhshments under Section (1) (3) (b) of the Act. Your
establishment/factory is therefore held as non- specmed

1-A  With refernece to your app‘hcatlon No.. ) dated received

for extension for Employees’ Provident Funds & Miscellaneous Provisions Act, 1852 under
Section 1 (4).of the Act, on a voluntary basus a Code number is hereby aliotted to your

establlshment namely MH/PUN/ ; . covenng your estabhshmem with effect

form pendmg issue of a Notlflcatlon by the. Govt of lndla/Central Pruvxdent
Fund Commissioner in exercise of ‘the powers conferred on them by sub sectnon (4)
Sectlon 1 of the Employees’ Provident Fupds ¢ and Mnscellaneous Provisions Act, 1852.

/1~/B The Code No. MH/PUN 30279y, is aiotted to you for the purpose of making

compliance under the provnsnons of the Employees Provident Funds and Miscelianeous
Provisions Act 1952 and the Schmes framed thereunder. Thls Code Number shcuid mvamabﬂy
by quoted in a!l the correspondence with this Office.
You are required to vmplement the provisions of the Employees Provndent Fund Scheme w.e.f.
3""/ 8/ LDOC} - _‘Pension Scheme w.e.f. QH‘/ ~8 2004 and Deposit
Lmked lnsurance Scheme w.e.f. QM/Q L mo‘? . it not already, done,

As provided in para 26 of the Employees' Provudent Fund-Scheme, 1952 every employee working

in or in connection wtth the work of the Factory/estabhshment shall be ellglble for membershup of
the fund.
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{ii)
{iii)
{iv)

NOTE :

(vi)

(vii)

2

The contribution payable by the errlployer shall be at the rate of 10% / 12% of.basic wages

"dearness allowance (including vaiue of food concession) and retaining allowance if, any,

” payable‘ to each employees, every month. The contribution payable by the employees shali

be equal to the contnbut:on payable by the employer

The contnbutron shall be calculated on the basic wages, dearness allowance etc. actually

drawn during the whole menth whether paid on.dally, weekly, fortninghtly or monthly basis.

Each contribution shall be calculated on the nearestrupee (i.e.50 paise or more to be counted

as the next higher rupee and fraction of a rupee less than 50 Paise to be ignored.)

For the purpose of calcularion of contribution the wages may be rounded off to the nearest
rupee i.e. 50 Paise or more being taken as one rupee and less than 50 Paise ignored.

On Your employing 20 or more-Persons you will be liable to pay contribution 12%>

The employer shall i in the first instance, pay both contrlbutlons payalbe by himself and also
on behalf of the members.

In respect of employees by or through a contrator, the contractor shall recover the contribution
payable by such employees and.shall bay to the principal employer the amount of members'

contribution so deducted together with an equal amount of contributions and administrative
charges ;

It shall be the responsubrllty of the principal employer to pay both the contributions payable

.by himself in respect of employees employed by -him and also in respect of employees

employed by or through & contractor and also Administrative Charges.

5. Before paymg the member hxs wages, you shall deduct the- employees contnbunon from his

wages ‘which together wrth your own contribution and administrative charges shall, within 15

days of the close of every month, be paid in the Accounts of the Fund rnamtemed by the State
bank of India / Pune by challan in the followmg manner,

NOTE :
(i)

{ii)

{iii)

(ivy

{v)

{vi)

The Famlly Pensron Contribution is to be segregated from P.F. Contnbutlon @ 8.33% of the
basic wages, D.A. (mcludmg Casiy value of any food concession and retaining allowance, if

any). The contribuiton in Employees Pension Fund w.e.f. 16-11-95 shall be 8-1/3% out of
employer's contribution only. :

The rateof Acoministrative Charges:is' 1.10% of pay i.e. basic wages, dearness allowance

including cash value of any food concession and retaining allowance, if any subject to
minimum Rs. 5/- per month.

It may be noted that if timely deductions are nt made from the members Wages the errrployer
will have to pay both the shares himself, as the recovery of arrears contributions for back
period from the subsequent wages of the employees is prohibited.

Al the_contnbu:tons and Admmlstratlve ,Charges for the period from ‘ - to

be deposited by or before

The relevant Challans iu: the purpose of remittance can be had from any branch of the State
Bank of India‘/ Regional Office / Provxdent Fund Inspectorate.

Cheque/Cash may be deposited to E.P.F. Account No. 1,2,10,21 and 22 respectively
alongthh quadruphcate copies of challans in- any branch of State bank of India/Pune
convenient 1o your estabhshment tactory.
{a) P.F. Contribuitions {both employees' and empioyers')

To be deposited Employees’ Provident Fund Account No. 1
{b}  Administrative Charges _ »

To be deposited in Employeer's Provident Fund Account No. 2
{c}  Pension, Contribution (w.e.f‘.‘l'_ﬁ/l 1/1995 8-1/3% out of employes's contribution only}

To be deposited in Employees' Pension Fund Account No. 10



.10.

11,

Gy Form No. 5-A

'fund or the exempted fund of any other estabhshment
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*
Besides making deposits Account No. 1,2 and 10 (as explained above), you are also required to

deposit the amounts in Account No. 21 and ‘22 under ‘the Employees’ Deposit Linked Insurance

. Scheme 1976 in the maner indicated below within 15 days$ of the close of each month.

‘(i) Depoist Linkedﬂlnsu'rance Fund Account No. 21, -

To this’ Account will be deposited the Contribuion @ 0.5% which will be the aggregate of
the basic wages, dearness allowance (including the cash value of food concession) and

retaining allowance, if any, payable to the employeevs‘.b'y employer.

- (i) Regional Insurance Fund Administration Account No. 22.

To this account will be deposited the Administrative Charges @ 0.01% which will be the
aggregate to the besie wages dearness allowance (including cash value of food concession)
and- retain'ing allowenCe, if any>, payable to the employees by'employer
The depos:t in.the above Account viz No 1 2,10, 21 and. 22 are to be made by challan and a copy
of the challan as rece:pted by the Bank may be forwarded to this office duly attached with Form-
12- -A {explained below)
You are r_eqeire'd to maintain/ forward the following Returns :

il Form No. 9 under the EPF Scheme, 1952
Th'i_s is to be submitte‘d te this office once in respect of these employees who are required or
entitled to become members on the date of the factory /‘establishment is covered under the
'Act..:"_' ' R o _ |
{ii) ; . Form No. 2 under the EPF Scheme, and E.P.Scheme, -1995. i
'-Thls form is to.be obtamed from every member for submlsston to this OffICG
This |s to be submrtted to this Offlce, Any subsequent change in ownershrp is also to be
- notified to thls thce through thrs Form.
{iv} 'Form No 3-A

Thus is to ‘be maintained at the Factory/esteblishment in respect of every employees who is
a member. i

{v) Form No 6-A

This is the Annual Return of contnbutrons and is to be submrtted alongwath form 3-A to this
- . Office’ within 30 days of the close of the fmanclal year.

(vi) Form No. 12- A '

This is'the monthly return-of contributions and is to be submitted to this Ofﬁce bv 25th of
next month alongwrth copy of challan, in support of the deposits made in the State Bank of*
India Pune. < .

Lo

(vu) FOrm No 5 & 10

These are the Returns of employees who have become new members or have left the
service in the month and are to'be submltted to the Office by the 15th of the next month.

' All the forms prescribed under the Employees’ Provndent Fund Scheme, the Empioyes Pension

Scheme and the Deposnt Lmked Insurance Scheme are averlable inthe Provrdent Fund lnspectorate
Offxce and will be supphed on recerpt of your Indent. P %

Besrdes, you ‘should also ebtann a Declaratron of Form No.. 11 from every employes at'the! tlr:ne ofi r

his’ frrst appomtment in your estabhshment as'to whether or not he was already a member:of the:
i
PR RN

An lnspectnon Note book in the followmg Pf()f(‘.u 4 be also mamtamed for recbrdmg&the Observatnor\s%’\ :

‘by the Enforcement Officer dunng his visit o your estabhshment
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12.

dtke =
NEPECTION. NO’?E" BOOK
P Name of theE o; v = % gl .2 Da/te of V|srt

3. Perlod for which accounts are checked - 4 Observatlons

You should report the comphance on the Enforcement Offlcer s remarks within’ 15 days unless

otherwrse noted in‘the lnspecnon Book by the Enforcement offlcer St

Itis 1mportant to ensure that the amount due is pald ‘within the prescnbed time limit. Delayed

rem:ttances are dealt mthe manner ag provrded under section 14:B of ‘the Employees Provident

Funds and Miscellaneous Provisions Act, 1962, in addmon to the lévy of damages for the pre

14:

16.-
16.

17.
18,

Encl :

Employer's Guide

Copy to :

dlscovery penod Besrdes Prosecution also be launched for non»payment ‘of dues and for non-

‘ submrssron of Returns:

lndrvrduals werking in the Head Offlce/Branch ofran estabhshment (factor/non factory) doing the

job of Maintenance of accounts, sales and purchase Wthh are rncrdental to manufactumg activity,

are also coverable by.virtue of Section 2-A-of the Employees" Provrdent Funds and Mrscellaneous

Provisions Act, 1952 You are, therefore, requested to furnish the names and detailed addresses

of such branches or'Departments or Head Offlce W|th|n 15 days. If you have no such Department

or branches, sales office etc.’a ”NlL“ report: may be sent to thrs office. The above mformatlon
should be sent.in the Proforma A" Annexed hereto

Please mtlmate if you have any exsiting Provident Fund in your Factory/estabhshment Please
trensfer to th Employees Provrdent Fund; all accummulanons standmg to the Credit of the covered
employees as required by Sectton 15 of the: Act and para 28 of the Employees’ Provident Fund
Schemie within ‘10 days from-the- date the Act l"eg become apphcable to you. If you have no
Provrdent ‘Fund i axsitence, Please send a "NIL" repiort. g

Please also submrt Return in Form No..5- A (Revrsed) (Specrmen enclosed) showmg the partrculars
of ownershlp lmmedrately)

In ca-se‘__yo'u,fmd any ‘dnffxculty in implementing any of the provisions of the Scheme you may send
-one of y‘our re-sponsible' representetlves 10 this o’flice who will be guided in the matter.
Copues ol‘ instructions issued:by-this offlce from time: to time are sent separately for gurdance .

Please acknowledge recerpt of thls commumcatron

f

Yours faithfully,

S/
REG!ONAL PROVIDENT FUND COMMISSIONER
e, 9haR PUNe

V. K. PATIL
1. Shri/Smt, : ) i . lssmwnﬂarﬁ OMBAISSIONER -
with reference to the his Report dated . ) or m%hrr/etlon andM necessary

action. He/She is advised to visit the establlshment and afford necessary guidance to the employer
in"the matter of complymg with the statutory provrsrons He/She should- alsé submit hls

recommendations for_f_mallsmg the coverage of this establishment within 3 months.

YOU ARE ALLOTTED

' For REGIONAL PROVIDENT FUND COMMISSIQNER_

ACCOUNTS GROUP No.: X V1 | . | AEGIONAL OFFICE, ol

TASK HOLDER No.: 102 . |
No. OF EMPLOYEES: 2l
AS20N DATE OF COVERAGE: 218/09
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