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A safe work procedure (SWP), which may also be referred to as a job safety analysis (JSA), job 
hazard analysis (JHA) is a procedure which describes how 
work is to be carried out in a safe and standardised process. SWPs outlines the hazards, risks and 
associated controls measures to be applied to ensure the task/activity is conducted in a way to 
reduce the risk of injury. 
SWPs provide information to assist workers to perform tasks safely. They include: 
 describing how the work is carried out 
 identifying the work activities assessed as having safety or environmental risks 
 stating what the safety and environmental risks are 
 describing the control measures that will be applied to the work activities 
 describing how measures will be implemented to undertake the work in a safe and 
environmentally sound manner 
 


